AJIMHUHUCTPALIUA
CACBCTPOMCKOTI'O T'OPOJCKOI'O TOCEJIEHUSA
BoixoBCKOro MyHMIIMIIAJIBHOTO paiOHA
JlenuHrpaackon ooacTu

MOCTAHOBJJUEHMHE

ot 24 anpeast 2024 r. Ne 499
CacecTpoit

O BHeceHMHU M3MEHEHUI B MOCTAHOBJIEHHE A/IMUHUCTPAIIUN
CsAcCbCTPOMCKOro ropoackoro nocejaeHus or 19 susaps 2024 r. Ne 77
10 NMPeI0CTABJICHUI0 MYHHUIUNIAJIBLHOH yCJIyru «Bbiiaya cnpaBok 00 oTkase
OT NMPEeNMYIIeCTBEHHOI0 MPAaBa MOKYNKM JA0JIM B IIpaBe 00111eii 10J1eBoi
COOCTBEHHOCTH HA JKWJIble OMeELeHUsD)

B coorBerctBun ¢ Koncturymmein P®; ['paxnmanckum koaekcoMm Pd;
Kunmniaeim konekcom P@; @enepanbHbiM 3akoH 0T 29.12.2004 Ne 189-d3 «O
BBeJcHMM B aeiictBue JKwmmmiHoro koaekca Poccuiickonn  ®Denepanuny;
®enepanpHbiii 3ak0oH Poccuiickorr @eneparuu ot 06.10.2003 Ne 131-d3 «O6
o0lMX NpPUHLMIAX OpraHru3alMyd MECTHOTO caMoymnpaBiieHus B Pocculickoi
depneparuny; [IpukazoM KOMHUTETA MO CTPOUTENBLCTBY JICHMHTpaickoil 00acTu OT
06.07.2023 Ne 7 «OO0 yTBEp)KICHHH IMOJIOKECHUA O TOPSAIKE MPEIOCTaBICHUS
MOJIOJIBIM ~ CEMBSIM, HYKJIAIOUIUMCA B YJIYYIICHUH JKWIWIIHBIX YCJIOBUHU,
COLIMAJIBHBIX ~ BBIIJIAT HA MPHOOpPETeHHEe (CTPOUTENIBCTBO) KWIbS M HX
ucnoyib3oBaHus», Ob6macTHeIM 3akoHOM JleHuHrpajckoi obmactu ot 26.10.2005
No  89-03 «O nmopsanke BeIeHHs OpraHaMu MECTHOTO CaMOYNpPaBJICHUS
Jlenunrpajckoi o0nacTH ydera rpakJaH B KayeCTBE HYKITAIOIIUXCS B JKUJIBIX
MOMELIEHUSX, MPEAOCTABISIEMbIX IO JOTOBOpaM  COLMAJIBHOTO  HankMay

Pacnopsbkennem anmuHucTpauun CAChCTPOMCKOIO TOPOACKOIO IOCENEHUS OT
07.02.2024 Ne 04-p;

HDOCTAaHOBI A

1. IlpunoxeHue K TOCTAHOBJIECHUIO agMHUHUCTpanuu (CsaCbCTPOMCKOTO
rOpoJICKOTO moceneHust ycayru ot 19 suBaps 2024 r. Ne 77 no npeaocTaBICHUIO
MYHULUNAIBHON yciayru «Beigada crpaBok 00 OTKaze OT MPEUMYIECTBEHHOIO
mpaBa  MOKYNKM JOJAM B  MpaBe  oOmEed  J10JieBO  COOCTBEHHOCTH
Ha JKWJIbIE TMOMEUICHUS», H3J0KUTh W YUTaTh B HOBOW pENAKIMHU, COTJIACHO
MPUIOKEHHIO, K HACTOSIIIEMY OCTAHOBJICHUIO.



2. OnyOnuMkoBaTh HACTOAIIEE TMOCTaHOBICHHE B Tazere «CsAChCKU
pabounii» U pa3MeCcTUTh Ha O(PHUIMAIBHOM caiiTe agMuHUCTparuu CsIChCTPOHUCKOe
ropojckoe moceneHue» B cetu «UHTepHer» - http://www.agmMuHHCTpaIHs-
CACBCTPOH.p.

3. Hacrosiiee nNoCTaHOBJIEHUE BCTYMAET B CHIIY IOCJE €ro O(pHIMAIBHOTO
OIyOJIMKOBaHUS B CPEJICTBAX MacCOBOM MH(OPMALINU.

4. KoHTposb 3a HMCIIOJIHEHMEM JaHHOI'O IIOCTAHOBJIEHHUS BO3JIOKHUTH Ha
3aMECTUTENII TJaBbl  AAMUHUCTPALMM IO  YIPABICHUIO MYHHUIMIAIBHBIM
UMYILECTBOM, 3KOHOMHKE, IIPOMBIIUICHHOCTH M TOPIOBJE aJIMHUHHUCTpPALUN
CACBCTPOICKOrO FOPOJICKOr0 MOCETIEHUS.

N.0. maBbl aIMUHHACTPALAN FO.H. I'puropbeBa

10.B. IllycroBa
8(81363)520-32



[Ipunoxxenue

YTBEPXIEHO

[TocTaHnoBEHMEM aIMUHUCTPALIMI

CsChCTPONCKOTO TOPOJCKOTO MOCEIEHUS

ot 19.01.2024 Ne 77 (B penakiuu ot 24.04.2024 Ne499)

AIMUAHUACTPATHUBHBIU PETIAMEHT
10 NMPeJ0CTABJICHUI0 MYHUIIUNIAJIbHOM ycayru «Belgaua cnpaBok 00 oTkaze oT
NPerMMYILIeCTBEHHOI 0 PaBa MOKYIIKH J0JIM B IIpaBe 0011eil 101eBoi
COOCTBEHHOCTH HA JKUJIbIE TIOMELeHU s

(Coxkpamiennoe HauMeHOBaHUE: «Bbigada cpaBok 00 0TKa3ze
OT MPEUMYIIECTBEHHOTO MpaBa MOKYIKH JIOJIM B MIpaBe OOIIei J10J1eBO
COOCTBEHHOCTH Ha YKUJIbIE TTIOMEILICHUS )
(mamee — MyHHMIIMTIATbHAS YCIIyTa, aAMUHUCTPATUBHBINA PETJIAMEHT)

1. O01mue noJio:xeHust

1.1.  AJIMUHHCTpPaTHUBHBIM pErJIaMEHT YCTAHABIMBACT TMOPSAOK M CTaHAAPT
NOPEOCTABICHUS] MYHHUIMOAIbHOM yciuyrn «Bbpgaua cnpaBok o0  oTkaze  OT
IPEUMYLIECTBEHHOTO MpaBa MOKYNKU JOJIU B MpaBe oOIel J0JeBOil COOCTBEHHOCTH Ha
YKUJIbIE TIOMEILLEHUS.

1.2. 3asgBuTensMu, UMEIOIIUMH IPaBO HA MOJYyYEHHE MYyHUUUIIAJbHOM YCIYTH,
SBIISIIOTCSL:

- pusnueckue auIa;

- IOpUAMYECKHUE JIMLA (32 HCKIIOYEHUEM TOCYAApCTBEHHBIX OPraHOB U HX
TEPPUTOPUATILHBIX OPraHOB, OPraHOB I'OCYAAPCTBEHHBIX BHEOIOJKETHBIX (POHJIOB U MX
TEPPUTOPUATILHBIX OPraHOB, OPTaHOB MECTHOI'O CAaMOYIIpaBJIEHUs) (Jajee — 3asBUTEb).

[IpencraBnsTh UHTEPECHI 3asIBUTENSI UMEIOT IIPABO:

- OT UMEeHH (PU3NYECKUX JIUII: 3aKOHHBIE MTPEACTABUTENHU (POAUTENHN, YCHIHOBUTEIH,
ONEKYHbl) HECOBEPILIEHHOJIETHUX B Bo3pacTe 10 14 Jjer, omeKyHbl HEIeecCOCOOHBIX
rpaxaaH au00 TPENCTaBUTENH, ACHCTBYIOIINE B CHIIy MOJHOMOYHI, OCHOBAHHBIX Ha
JIOBEPEHHOCTH;

- OT UMEHHU IOPUINYECKUX JIUL: MPEJCTAaBUTENHN, AEUCTBYIOLINE B COOTBETCTBUU C
3aKOHOM WJIM YUYPEIUTENbHBIMU JOKYMEHTAaMHU B CHIIY MOJHOMOYHMI 0€3 10BEpEeHHOCTU
WIN TIPEICTaBUTENH, ACHCTBYIOIINE B CUIIY IIOJJTHOMOYHM, OCHOBAHHBIX Ha JIOBEPEHHOCTHU
WJIH JI0TOBOPE.

1.3. Uudopmanust 0 MecTe HaxOKJIEHUS OPraHOB MECTHOI'O CaMOYIPABJICHUS
Jlenunrpaackoit obnactu B nuie aaMuUHUCTpanuid CAChCTPOHUCKOTO TOPOACKOTO
nocesieHus BOJIXOBCKOTO MyHUIIMITAILHOTO paiioHa JIeHHMHTpajackoi oOmactu (manee —
opran MectHoro camoynpasieHusi, OMCY, AnmuHuctpanusi), OpraHu3alui,
YYaCTBYIOLMX B NPEIOCTABICHUU yCIyru (nanee — OpraHusaluu) U HE SBIISIOIIUXCS
MHOTOQYHKIIMOHAIILHBIMU ~ IICHTpAaMU  TPEJOCTABICHUS  TOCYAAPCTBEHHBIX U
MYHHIIUTAIBHBIX YCIIYT, Tpadukax padoThl, KOHTAKTHBIX Tee()OHOB, PAa3MEIAIOTCS:



Ha CTEHJIaX B MECTax MPeAOCTABICHUS MyHULIMIAIbHON YCIYTH U YCIYT, KOTOPbIE
SBIISIIOTCSI HEOOXOJIMMBIMU MU OO0S3aTENBHBIMHU ISl MPEIOCTABICHUS MYHUIIUIAIbHON
YCIIYTH;

Ha cailTe AJIMUHUCTPALINN;

Ha caiite ['ocymapcTBEeHHOTO OFODKETHOTO YupekaeHus JIeHMHTrpaackon obiactu
«MHOro(yHKIIMOHATHHBIN LEHTP MPEA0CTaBICHUS roCcyJJapCTBEHHbBIX
Y MyHULIMNAJIBHBIX yeiyr» (naiee — ['BY JIO «M®1Ly»): http://mfc47.ru/;

Ha [loprame rocygapcTBEHHBIX W  MYyHUUUNAIbHBIX  yciIyr  ((pyHKIUI)
Jlenunrpazackoit oonactu (manee — III'Y JIO)/Ha Enunom moptane rocynapCTBEHHBIX
yenyr (manee — EIITY): http://gu.lenobl.ru/, www.gosuslugi.ru;

B TOCyJapCTBEHHON uH(OpManmnoHHOU cucteme «PeecTp rocynapcTBEeHHBIX
U MyHUITUIATBHBIX YeIyT (QyHKiui) JICHMHTpaackoi 00macTy.

2. CTanaapT npeaocTaBjieHUusi MyHMUHMIIAJIBHON YCJIYTH

2.1. IlonmHoe HaMMEHOBAHME MYHUIMNAJIBLHONW YCIyru: «Bbllaua cIpaBok
00 OTKaze OT MPEUMYIIECTBEHHOIO0 MpaBa MOKYNKUA JOJIM B IpaBe oOIed a0JIeBOMH
COOCTBEHHOCTH Ha >KHJIbIC TIOMEIICHUS.

CokpallleHHOE HaWMEHOBaHWE MYHULUNAIBHOW yciuyru: «Bblgaya cropaBok
00 OTKa3e OT NPEUMYIIECTBEHHOTO NpaBa MOKYNKH JIOJIM B TpaBe OOIIEeH 10J1eBOH
COOCTBEHHOCTH Ha >KHJIbIC TIOMEIICHUSD.

2.2. MyHUIIMNTATIBHYIO YCIYTY MPEIOCTABIISET:

Anvunuctpanusi  CsCbCTPOMCKOrO  TOPOJACKOTO  MmoceleHus  BoaxoBckoro
MYHHUIMIAIBHOTO paiioHa JIeHUHrpaackoi 00JacTH.

B npepocraBneHnn yciyru y4acTBYIOT:

- TocymapctBenHoe OropkeTHOe yupexaeHue JIeHHMHTpajackoi  objacTu
«MHOro(yHKIIMOHATHHBIN LHEHTP MPEA0CTaBICHUS roCcyJJapCTBEHHBIX
Y MyHUIUIIATBHBIX YCITYT»;

- Yrpasnenue denepanbHoil HAIOTOBOM City )06l 10 JIeHMHTpaAcKoil obsacTu;

- Yrpasnenue denepanbHoi Ci1y)Obl TOCY1apCTBEHHOM pEerUCTpalluy, KalacTpa U
kapTorpaduu no JleHuHrpaackoit odiactu.

3asiBJICHUE Ha IOJYYEHUE TOCYJAapCTBEHHOW YCIYTH C KOMIUIEKTOM JIOKYMEHTOB
PUHUMAETCS:

1)B punmanax, ornenax, ynaieHHbx padounx mectax ['BY JIO «M®Iy;

2) 6€3 TUYHOM SBKH:

B DJIEKTPOHHOM (popme uepe3 auuHblil kKabuHeT 3asButens Ha [ITY/EITY.

3asgBUTENIb MMEET IMPaBO 3alUCcaTbCsl HA TMpUEM g T0Jayd  3asBJICHUS O
IPEIOCTABICHUH YCIIYTH CIEAYIOIKUMHU CIIOCO0aMu:

1) B M®I] (npu TeXHUYECKON peann3alinm);

2) B MODII;

Jliig 3amucu 3asiBUTENs BbIOMpaeT J1ro0bie CBOOOAHBIE JUIS MpUEMa JaTy U Bpems B
npejaenax ycraHoBieHHOro B M®I] rpaduka npuema 3asiBUTEIEH.

2.2.1. B mensax npeaocTaBieHUss MyHUIUIIAIBHON YCIYTH YCTaHOBJIECHUE JTUYHOCTH
3asIBUTEIISI MOXKET OCYILIECTBIIATHCS B X0JI€ IMYHOTO IIPUEMA ITOCPEACTBOM IPEIbABICHUS
nacropra rpaxiaaHuHa  Poccuiickoit  ®emepanuu OO0  MHOTO — JTOKYMEHTA,
YAOCTOBEPAIOLIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon
denepanii - WX TOCPEJACTBOM HIACHTHGUKamuu u  ayTeHTHuKanuu B OUB/
Opranuzanuu, ['BY JIO «M®Il» ¢ ucnons3oBanueM HMHGOPMAIMOHHBIX TEXHOJOTHUH,


http://mfc47.ru/
http://gu.lenobl.ru/
http://www.gosuslugi.ru

yka3aHHbIX B yacTsax 10 u 11 crateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-D3
«O0 opraHuzanuy NPeOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyr» (Tpu
TEXHUYECKOW peasiu3alium).

2.2.2. llpu npenocTaBIECHWHM MYHULUMAIBHOW YCIYTH B BJIEKTPOHHOU ¢opme
UACHTU(PUKALUS U ayTeHTU(DHUKAIUS MOTYT OCYIIECTBISITHCS TOCPECTBOM:

1) enunoit cuctembl uACHTU(DUKAIMU U  ayTeHTUDUKANMH WIH  HHBIX
TOCYJapCTBEHHBIX  HMH(DOPMAIIMOHHBIX  CHCTEM, €CJIM TaKHe TOCYJapCTBEHHbBIC
MH(POPMALIMOHHBIE CHCTeMbl B ycTaHoBieHHOM IlpaBurensctBom  Poccuiickoit
Oenepan  MOpSAAKEe  O0ECIIEUHMBAIOT  B3aWMMOJICHCTBHE C  CAMHOM  CHUCTEMOM
UACHTUPUKAIMKA U ayTeHTU(UKAIMK, TPHU YCIOBUU COBMAJCHHUS CBEIECHUH O
br3MYeCKOM JIUIIE B yKa3aHHBIX UHPOPMAIIMOHHBIX CUCTEMAX;

2) eAauHOW CHUCTeMbl WACHTHUPHUKAIMK ¥ ayTeHTH(PUKALIUU U  €IUHOUN
HHOOPMAIIMOHHON CHCTEMBl TIEPCOHANBHBIX JaHHBIX, OOecleuMBaromei o0paboTKy,
BKJIIOYasi cOOp M XpaHeHHEe, OMOMETPUUYECKUX MEePCOHAIBHBIX TAHHBIX, UX MPOBEPKY U
nepegady  MHPOpPMAIMM O  CTEMEHM UX  COOTBETCTBHS  MPEIOCTaBICHHBIM
OMOMETPHYECKHUM MEPCOHALHBIM JaHHBIM (PU3UUYECKOTO JIHIIA.

2.3. Pe3ynbraToM npenocTaBiaeHNs MyHULMIAIBHOW YCIYTH SBIISIETCS:

- BbIJ]aya 3asBUTEIIIO CPaBKU 00 OTKa3e OT MPEUMYIECTBEHHOTO MpaBa MOKYIKH
JIOJIK B TIpaBe OO0IIeH 0J1IeBOM COOCTBEHHOCTH HA JKUJIbIE TOMEIIICHNUS,

- Bbaua 3aABUTENI0 IHCbMA, COAEPKALLEr0 MOTHUBHUPOBAHHBIA  OTKa3
B [IPEOCTABICHUU MYyHUIUTIATLHON yCIIyTH.

Pesynbrar npenocTaBiaeHUs MyHULIIMTIAIBHOM YCIYTH MPEJOCTABISCTCS:

1) B dunmanax, oraenax, ynaneHusix padounx mecrax ['BY JIO «M®DILy;

2) 6€3 TUYHOM SBKH:

MIOYTOBBIM OTITPABJICHUEM,;

nocpenctsom [1I'Y/ EINT'Y (npu TeXHUYECKO peann3aiiim).

2.4. Cpok npeIoCTaBICHHUS] MYHHUIIUIIAILHOM YCIYTH cocTaBisieT 15 pabounx qHei
CO JHS MOCTYIUICHHS 3asBJICHUS U IOKYMEHTOB B AqMuHucTpanuo MO.

2.5. IIpaBoBbI€ OCHOBaHUS JJIsl IPEAOCTABICHUS MYHUIIUTIAIbBHOW YCIIyTH.

Hopmatugnbie IIpaBOBbIE aKThl, peryaupyronme MpeAOCTABICHUE
MYHHULIMIIATBHON YCITYTH:

- I'paxxnanckuii konekc Poccutickoit denepanuu (4acth nepnas);

- Kwmmmaeiid kogekce Poccuiickon denepannu;

- HOpMaTHBHbIE NIPABOBbIE€ aKThl OPraHa MECTHOTO CaMOYMPABJICHUSI.

2.6. HMcueprnbiBaomiuii mepeyeHb JOKYMEHTOB, HEOOXOIUWMBIX B COOTBETCTBUHU
C  3aKOHOJATEIbHBIMU WM  HWHBIMH  HOPMATHUBHBIMU  IIPaBOBBIMU  aKTaMu
JUIsl  TPEJOCTAaBICHUS MYHUIUMNAIBHON  YCIYrd, MOJJIeXallUX MpPeICTaBICHUIO
3asIBUTEJIEM:

- THUCHbMEHHOE 3asBJICHHE O TPEJOCTABICHUH MYHUIMNAIBHOM  YCIyTH
(npunoxxenue Ne 1 Kk aAMUHUCTPATUBHOMY PETJIAMEHTY) WIH 3asBJICHUE B 3JIEKTPOHHOM
BUJIE.

K 3asiBneHuro mpuiaraoTcs CiaeAyoIe JOKYMEHThI U UX 3aBEPEHHBIC KOTTHH:

- JIOKYMEHT, YJIOCTOBEPSIOIIUMA JIMYHOCTH 3asIBUTEIIS, SIBJISIONMIETOCS (PU3NUYECKUM
JUIIOM, JTHOO JIMYHOCTD MPEACTABUTEN S (DU3UUECKOTO WU IOPUAMYECKOTO JIHIIA;

- TOKYMEHT, yJIOCTOBEPSAIOIINIA MpaBa (MIOJTHOMOYHS) MPeACTaBUTENs (PU3HUECKOTO
WM FOPUIMYECKOTO JIMIIA, €CJIM C 3asBJICHHUEM O0pallaeTcs NpeICTaBUTENb 3asBUTENS (B
Cilydae HeOOXOIUMOCTH);

- TPaBOYCTAaHABJIMBAIOIIME JOKYMEHThl Ha OOBEKTHI HEJIBMKUMOCTH, TIpaBa


consultantplus://offline/ref=AE002800B4C542225660D8578C8C22A3338475E828E2F732B4B649F32CE008636C6BB1D49DDAF1EE57o5K

Ha KOTOpbIE HE 3aperucTpupoBaHbl B EJIMHOM roCylIapCTBEHHOM pEECTpe IpaB
Ha HEJBWKUMOE UMYLIECTBO U CAEIOK C HUM;

- €CIM TPEeICTaBJICHBl JOKYMEHTHI M HHQOpMAIUs O 4YJIeHaX CEMbU 3asiBUTEIS,
TO 3asBUTEIb JIONOJHUTEIBHO MPEACTABIAECT JTOKYMEHTHI, MOATBEPKIAIOLIME HATUYHUE
coriacusi yKasaHHBIX JuIl (TIpelcTaBUTENei) Ha 0O0pabOTKYy MEePCOHAIBHBIX JAaHHBIX
(mpencTaBiAOTCA AOKYMEHTHI (COrjacue), 3aBepeHHbIE HOTapUalbHO, WIN NMHCbMEHHOE
COrjacue KaXKJIO0ro wWieHa CEMbUM B IPUCYTCTBUU JOJDKHOCTHOro Jsmna OYMU
aIMHUHUCTPALIUU CsceeTpoiickoro TOPOJCKOTO IIOCEIICHUS Bonxosckoro
MYHHUIUTIAJIBHOTO palioHa).

2.7. HcyepnbIBarolmuii MepedYeHb JOKYMEHTOB (CBEICHHI), HEOOXOAMMBIX
B COOTBETCTBUU C 3aKOHOJATEJIbHBIMU WJIM MHBIMH HOPMATUBHBIMHM NMPABOBBIMU aKTaMU
JUIsl TIPEIOCTaBJICHUS MYHULUNAIBHOW YCIYTdM, HAaXOISUIUXCS B PACIOPSIKEHUU
rOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHUS U I0JIBEOMCTBEHHBIX
UM OpraHu3auuii (3a UICKIOYEHHUEM OpraHU3alui, OKa3bIBAIOIIUX YCIyTHU, HEOOXOAUMbIE
U o0s3aTenpHble JUIsl MPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYrd) M IOAJIEkKAIINX
NPEJICTABJICHUIO B PAMKaxX MEKBEJIOMCTBEHHOTO MHGOPMAIIMOHHOTO B3aUMOICHCTBUS.

CTpyKTypHOE MOApa3/IeJICHUE B paMKaX MEXBEJIOMCTBEHHOI'O MH(POPMALMOHHOTO
B3aMMOJEHCTBUSA  JUISI NPENOCTaBICHHMS MYHHUIMIAIBHOM  yCIyTd 3alpaliuBaeT
CJIEYIOIINE TOKYMEHTHI U (UJIU) CBEJCHHUS:

- TPaBOYCTAHABIMBAIOIIME JOKYMEHTHI Ha OOBEKTHI HEABMKUMOCTH, IIpaBa
Ha KOTOpBIE 3aperucTpupoBaHbl B EQMHOM rocyJapcTBEHHOM peecTpe IpaB
Ha HEJIB)KHMOE UMYIIECTBO U CHIEJIOK C HUM;

- TOKYMEHTBHI, IOATBEPKIAAIOIINE PETUCTPALIMIO TI0 MECTY >KUTEJIbCTBA WJIM MECTY
npeObiBaHus (1715 (PU3MYECKUX JIMLL).

2.7.1. 3asBuUTENb BOpPABE MNPEICTABUTh JIOKYMEHTHI, YKa3aHHbIE B ITyHKTe 2.7
AJMUHUCTPATUBHOT'O PETJIaMEHTa, 0 COOCTBEHHON MHUITMATHBE.

2.7.2. Oprasbl, OpeAOCTABISIONINE MYHULMNAIbHYIO YCIYry, HE BIIpaBe
TpeOOBaTh OT 3asIBUTEIIS:

l. [IpencraBnenuss OKyMEHTOB W HMH(POpPMAIMU WU  OCYIIECTBICHUS
JNEUCTBUM, TPEACTaBICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU AKTaMH, PETYJUPYIOIIMMHU OTHOILEHHUS, BO3HHUKAIOLIUE
B CBSA3M C NPEAOCTABICHUEM MYHHUIIMIIAILHON YCIYyTH;

2. [IpencraBnenuss  JOKYMEHTOB W  HHpOpMAnuu, B TOM  4YHCIE
MOJATBEPKIAIOIINX BHECEHUE 3asBUTEJIEM IUIAThl 3a MPEJOCTABICHUE MYHULIMNAIbHBIX
yCIIyI, KOTOpbIE HAXOJATCA B  pacCHOpPSKEHUHM  OPraHoB,  IPEJOCTABIISIFOIIMX
MYHULUIAIbHbIE YCIYyTH, HWHBIX TOCYAapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOTO
camoyIipaBieHusi J1U00 MOJABEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYIIpaBJIEHHMs]  OpraHW3alui, y4YacTBYIOIIMX B  IMPEJOCTaBICHUU
MYHHUIMIAIBHON YCIIYTH, 32 UCKIOYEHUEM JOKYMEHTOB, BKJIIOUEHHBIX B ONpPEEICHHbIN
gacThio 6 ctateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MIPEJI0CTABICHUS] TOCYJaPCTBEHHBIX U MYHHULIMNAIbHBIX ycIayr» (nanee — denepanbHbIid
3akoH Ne 210-®3) nepeueHb AOKYMEHTOB. 3asBUTEIb BIPABE MPEACTABUTH YKa3aHHbIC
JOKYMEHTBI U UH(OpMAIMIO B OpraHbl, MPEJOCTABISAIONINE TOCYIapCTBEHHBIE YCIYTH, U
OpraHbl, IPEIOCTABIISIONINE MyHUIIUTIATbHBIC YCIIYTH, IO COOCTBEHHOW MHUIIMATUBE;

3. OcymiecTBIeHUS ISHCTBUI, B TOM YHCJIE COTJIACOBAHMM, HEOOXOMMBIX JIJIS
NOJyYeHUS MYHULMOAIbHOW YCIyrM MW CBS3aHHBIX C OOpalleHMeM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYINPAaBJICHUS, OpraHU3aluu
(32 MCKJIIOYEHHEM TIOYYEHHS YCIYT, SBISIONIUXCS HEOOXOAMMBIMU M 00s3aTeNbHBIMU



JUIsl  TPENOCTaBJIE€HUS  MYHULUNAIBHOW  yCIYrHM, BKJIIOUEHHBIX B  IEPEYHU,
npeaycMorpeHHble yacteio 1 ctateu 9 ®enepanbHoro 3akoHa Ne 210-D3, a taxxe
JOKYMEHTOB U UHGOPMAIIUU, IPEIOCTABISIEMBIX B PEe3YyJIbTAaTE OKa3aHUsI TAKUX YCIYT;

4. llpencraBieHuss JOKYMEHTOB M uWH(MOpMalUUM, OTCYyTCTBUE H  (WIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIMCh NPHU IMEPBOHAYAIBHOM OTKAa3€ B IpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JUIS TMPEAOCTABICHUS MYHHIIMIIAIBLHON YCIyrH, JH0O
B [IPEJOCTABJICHUU MYyHUIIMIIAILHON YCIIYTH, 332 UCKIIFOYCHUEM CICAYIOIINX CIIy4aeB:

- U3MEHEHUE TpeOOBaHUN HOPMATUBHBIX TPABOBBIX AaKTOB, KAacCarOUIUXCS
MIPEJI0CTABICHUS] MYHUIIMNIAIBHON YCIyry, NOCie EPBOHAYAIBHOM MMOJa4M 3asiBJICHUS O
MIPEI0CTABICHUN MYHUIIUNIAIBHON YCIIYTH;

- HaJIMuMe OIMMOOK B 3asBJICHUU O MPEJOCTABICHUU MYHULMIAIBHOW YCIYTHU U
JOKYMEHTax, IOJaHHBbIX 3asBUTEJIEM TIOCJ€ IMEPBOHAYAIBHOIO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJIMMBIX IJIsi MPEIOCTABICHHS WJIA MYHUIIUTAIBHOW YCIYyTH, JUOO
B MIPEJOCTABICHUU MYHUIIMIIAILHON YCIYTH U HE BKIIFOUEHHBIX B MPECTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

- HCTEYEHUE CPOKa JEHCTBUS JOKYMEHTOB WIM H3MEHEHUE WHPOPMAIMU TOCIE
MEePBOHAYAIILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEAOCTABICHUS
MYHUIIUIIATBHON yCIIyTH, JIMOO B MPEAOCTABICHUU MYyHUIUIIATLHON YCIIYTH;

- BBISIBJICHHE IOKYMEHTAJILHO MOJITBEPKICHHOTO (DakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTUBONpPABHOTO JehcTBUs (Oe3meiicTBHs) JOHKHOCTHOTO JIMIIA OpraHa,
MPEJAOCTABIISIIONIETO TOCYAApCTBEHHYIO YCIyry, WIM OpraHa, MpeIoCTaBIsSIOIIETrO
MYHUIUATBHY IO yCIyTYy, MYHUIIUNAIBHOTO CITy>KaIlero, paboTHHKa
MHOTO(GYHKIIMOHAJILHOTO IIEHTpa, pabOTHHUKA OpraHU3alllU, TMPEITyCMOTPEHHOM YacThiO
1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, npu nepBOHaAYaIILHOM OTKa3€ B MPHUEME
JIOKyMEHTOB, HEOOXOIUMBIX [Jisi TMPEAOCTABICHUS MYHUIMNAIBHOW YyCIyrd, JuOO B
MPEJAOCTAaBICHUN MYHULIMNAIBHOM YCIYrd, O YeM B MHCbMEHHOM BHUJE 3a MOJIUCHIO
PYKOBOJUTENSL OpraHa, IpeaoCTaBISIIOUIEI0 MYHULMNAIbHYIO YCIYTY, PYKOBOAUTEIS
MHOTO()YHKIIMOHATIBLHOTO IIEHTPA MPHU MEPBOHAYAILHOM OTKAa3€ B MPHUEME JOKYMEHTOB,
HEOOXOJUMBIX I TPEJOCTaBICHUS MYHHUIUIAIBLHOW YyCIyru, 00 pPYyKOBOAMUTEIS
OpraHu3aiuy, IMpeaycCMOTpeHHOM dYacTthio 1.1 cratbu 16 @enepadbHOro 3aKOHA
No  210-@3, yBemomusieTcss 3adBUTENIb, A TAKXKE NPUHOCATCS  HU3BHUHEHUS
3a I0CTaBJICHHbIEC HEYA00CTBA;

5. IlpencraBnenuss Ha OyMa)XKHOM HOCHUTENIE JOKYMEHTOB W WHGOpMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C IyHKTOM 7.2
yactu | crarbn 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUYEHUEM CIYy4aeB, €CIU
HaHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO MX H3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM IMPEAOCTABIEHUSI TOCYJApPCTBEHHOW WM MYHMIIMIAIBHON YCIIYyI'M, U WHBIX
CJIy4aeB, YCTAaHOBJIEHHBIX (eJiepaIbHBIMU 3aKOHAMH.

2.7.3. Ilpu HacTyIJICHUU COOBITHM, SIBISIOIINXCSI OCHOBAaHUEM JIJIsl MIPEIOCTABICHUS
MyHuLunaneHoi ycinyru, OMCY, npenocTaBisiomini MyHUIIMIAIbHYIO YCIIYTY, BIPABE:

1) mnpoBOAUTH MEpPONPUATHSA, HANPABICHHbIE HAa MOATOTOBKY pE3YyJbTaTOB
MPEIOCTABICHUS] MYHUIIUTNIAIBHBIX YCIYT, B TOM YUCJIE HAMPABJISTH MEKBEIOMCTBEHHBIE
3ampoCkl, MOJIy4YaTh HA HUX OTBETHI, MOCIE YETO YBEIOMIISATh 3asIBUTEISI O BO3MOKHOCTH
NoJaTh 3alpoc O MPEAOCTABICHUU COOTBETCTBYIOIIEH YCIyIM il HEMEIJIEHHOTO
MOJIyYEHUs Pe3yiIbTaTa MPEAOCTABICHUS TAKOW YCIYTH;

2) pu YCIOBUU HAJIMYHUS 3alpoca 3asiBUTENS O MPEJOCTABICHUN MYHUIIMTIAIBHBIX
YCIYr, B OTHOIIEHUH KOTOPBIX Yy 3adABUTENS MOTYT IOSBUTHCS OCHOBAaHMS IS MX
NpEeOCTaBICHUsI €My B OyaylieM, NpPOBOAWTH MEPONPUATHS, HAIMpPaBJICHHbIE Ha



dbopMupoBaHUe pe3ysibTaTa MPEeIOCTaBICHUS COOTBETCTBYIONIEH YCIYTH, B TOM YHCIIE
HAIPABJIATh MEXBEJIOMCTBEHHBIE 3alpOCHI, IMOJIy4aTh Ha HUX OTBETHI, (HOPMHPOBATH
pe3yabTaT MNpPEIOCTaBICHUS] COOTBETCTBYIOIIEH YCIYrH, a TakKe IPENOoCTaBlIATh €ro
3asBuTeNt0 ¢ ucnoib3zoBanueM EINIY/IITY JIO u yBenomyATh 3asBUTENS O
IIPOBEACHHBIX MEPOIPUATHUSX.

2.8. OcHoBaHMs a1 IPUOCTAHOBIICHUS MYHUIIMTIATIBHOM  YCIIyTH
HE MPEyCMOTPEHBI.

2.9. HcuepnbiBaroniuil epedyeHb OCHOBAHUM Ui OTKa3a B IPHUEME JTOKYMEHTOB,
HEOOXOIMMBIX ISl PEAOCTABICHUSI MyHHUIIUIIAIbHON YCIyTH:

- 3asdBJICHUE MOJAHO JIULIOM, HE YIOJIHOMOYEHHBIM Ha OCYIIECTBJIEHUE TaKHUX
EUCTBUN.

2.10. HcuepnpiBatomuii mepeuyeHb OCHOBAHUM MJIS OTKa3a B IIPEJOCTaBICHUHU
MYHULUNAIBHON yCIIYTH:

[IpencraBieHne  HEMOJHOIO  KOMIUIEKTa  JIOKYMEHTOB,  HEOOXOAMMBIX
B COOTBETCTBHMH C 3aKOHOJATEIbHBIMU WM MHBIMH HOPMATHBHBIMHU MPABOBBIMU aKTaMUu
JUISL OKa3aHUS YCIIYTH, MOJJIeXKAIINX PEJCTABICHUIO 3aBUTEIEM:

- HENpEACTABJICHUE WM TNPEJCTaBICHUE B HEMOJHOM O0bEME JIOKYMEHTOB,
ONPEAEIEHHBIX 1. 2.6 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

[IpencraBnenHbie  3asBUTENEM  JOKYMEHTHI  HEJEWCTBUTENbHBI/yKa3aHHBIC
B 3a5IBJICHUU CBEJCHUS HEJJOCTOBEPHBI:

- HAJINYKE B MPEJCTABICHHBIX JOKYMEHTaX HEIOCTOBEPHBIX CBEJACHUM.

OTtcyTcTBHE MpaBa Ha MPEJOCTABIICHUE YCIIYTH:

- TOCTYIUIEHHE OT 3asBUTENs MHCHbMEHHOIO 3asBJICHUS O NpEeKpalleHUuu
paccMOTpeHus 3asBIICHUS.

2.11. MyHununanbHas yciyra npefoctaBisercss AJIMUHUCTpaLUEN OeCIuIaTHO.

2.12 MakcuMalIbHBIM CpPOK OXHUJAHUSI B OdYEpeaAW IMpU Tojade 3ampoca
O TMPEJOCTABICHUM MYHUIUINAIBHON YCIyTM W 1pU TOJYyYEHUH pe3yJibTara
MPEIOCTABICHUS MyHUIIUMIIATLHON YCIIYTH COCTABIISIET HE Oosee 15 MUHYT.

2.13. Cpok peructpanuu 3anpoca 3asiBUTENS O MPEJOCTaBICHUN MyHULUIIAIbHON
YCIIYTH COCTABJISIET B AJIMUHUCTPALINHU:

IIPY HAIPaBJICHUU 3alipoca Ha OymakHOM Hocutene u3 MOLl B AqMuHUCTpaLnio
(py HaTMYUU COTJIAIIEHHUS) — B ICHb MOCTYIUICHHUS 3aripoca B AJIMUHUCTPALIUIO;

NpY HAIpaBJICHUH 3amnpoca B (OpME DIIEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
EIT'Y wmm 1II'Y JIO (npu HaAM4uK TEXHUYECKOM BO3MOXKHOCTH) — B JIEHb MOCTYIUICHUS
3anpoca Ha EIII'Y wmm III'Y JIO wiu Ha cnegyroomuid pabouuii aeHb (B cliydae
HaIpaBJICHUS JOKyMEHTOB B Hepabouee BpeMsi, B BBIXOJIHbIC, IPA3THUYHbBIC JHH).

2.14. TpebGoBaHUs K TIOMEIICHUSAM, B KOTOPBIX IPEIOCTABIACTCS MYHHITUIIATbHAS
yciyra, K 3aldy OXHJIaHWg, MeCTaM JUIsl 3allOJIHEHUS 3alpocoB O MPEJOCTaBICHUU
MYHUIMIATBHON YCIyTH, WH()OPMAIIMOHHBIM CTEHJaM C O0pa3llaMd WX 3arOJHEHUS
U TIEpEYHEM JIOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABICHHSI MyHHUIIUTIATHLHONU YCIIYTH.

2.14.1. IIpenocraBnenue MYHHUITUTIAIBHOM yCIyTH OCYIIIECTBIISICTCS
B CIEIMAIIHO BBIICJICHHBIX JJISI 3TUX LEJIeH MoMeeHusaX Aamuuucrpanuu u MO,

2.14.2. Hanmuune Ha TEpPpUTOpPUM, MPWIETAOLNIEH K 30aHHI0, He MeHee 10
IPOLIEHTOB MeCT (HO HE MEHee OJHOr0 MecTa) Uil MapKOBKU CIIEHalIbHBIX
ABTOTPAHCHOPTHBIX CPEACTB MHBAIUIOB, KOTOPbIE HE [OJDKHBI 3aHUMaThb HWHBIE
TPaHCIIOPTHBIC cpencTBa. MHBaMMABI MOMB3YIOTCA MECTAMHU ISl TAPKOBKHU CIEIMATbHBIX
TPaHCIIOPTHBIX CpEJICTB OecIuraTHo. Ha TEPPUTOPUH, MPUJIETAIOLIEH
K 3JaHHI0, B KOTOPBIX pasmernieHsl MO®IL], pacmonaraercs OecruiaTHas IapKOBKa



JUIsE aBTOMOOMJIBHOTO TpPAHCIIOPTa TMOCETUTENEH, B TOM YHCIE MpeaycMaTpUBaroias
MecTa JUIsl CeUaIbHbIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIH/IOB.

2.14.3. TlomemieHuss  pa3MemIalOTCAd  NPEUMYIIECTBEHHO  HA  HIDKHUX,
MpEeANOUYTUTEIbHEE Ha TEPBBIX JTaKaxX 37aHus, C MPEIOCTAaBICHUEM JOCTyIla
B [IOMELIEHNE NHBAJIU/IAM.

2.14.4. 3panue (momemieHue) obopyayercs HHPOPMAIMOHHONW TaOIMYKOM
(BeIBECKOM), cojepykaiel mojaHoe HamMeHoBaHue MODII, a taxxe wuHPopmManmio o
pexXHuMe ero paboThI.

2.14.5. Bxonx B 31anue (IOMEIICHUE) U BBIXO U3 HETO 000PYAYIOTCS JICCTHHIIAMHU
C IOPYYHSIMU U MaHIyCaMH ISl IEPEABUKEHUS IETCKUX U MHBAIUAHBIX KOJISICOK.

2.14.6. B mnomenieHun OpraHu3yeTcss O€CIUIaTHBIA TyaJeT [Jisi MOCETUTEICH,
B TOM YHCJIE€ TyaJeT, IpeIHa3HAYEHHbIH JJ11 UHBAJIHUJIOB.

2.14.7. Ilpu HeoOxoauMocTy paboTHuKOM M®IL] MHBaIMy OKa3bIBAETCS TTOMOIIb
B IMPEOJOJCHUU OaphepoB NPH TMOJYYCHUH MYHUIMIIAIBHOW YCIYTH B HHTEpecax
3asIBUTEIICH.

2.14.8. Bxoa B MOMEIIIEHUE U MECTa OXHUIAAHUS 000PYIyIOTCS KHOIKAMH, a TaKKe
colepxar MH(GOpPMALMI0 O KOHTAaKTHBIX HOMEpax Tele(OoHOB BbI30Ba pPaOOTHHMKA
JUISL COMPOBOXKACHUSI MHBAJIUIA.

2.14.9. y6nupoBaHue HEOOXOIUMOM JIsi MHBAIUIOB 3BYKOBOW W 3PUTEIHHOU
uHopMaluM, a TaKKe HAJIMHUCEeH, 3HAKOB M HWHOHW TEKCTOBOH H Tpaduieckoi
uHOpMallUi 3HAKaMH, BBIMIOJIHEHHBIMU pebedHO-TOUCYHBIM IpudTOoM bpaiins,
JIOTYCK CYypJIONIEPEBOAUMKA U TU(HIOCYPIOTIEPEBOIUNKA.

2.14.10. OOGopymoBaHHUE MECT IOBBIIIEHHOTO YJI00OCTBA C JOMOJHHUTEIBHBIM
MECTOM JIJisi COOAKH — MOBOJBIPS U YCTPOUCTB ISl IEPEIBUXKEHUS] MHBAIHIA (KOCTBUICH,
XOJTyHKOB).

2.14.11. XapakTepuCTUKA TOMEIIEHUN TMpueMa U BbIJIaYM JOKYMEHTOB B 4YaCTH
00BEMHO-TJIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PpEUICHUH, OCBEIICHUS, TOXAPHOU
0€30MacHOCTH, WHKEHEPHOTO 00OPYJOBaHHUS JOJKHBI COOTBETCTBOBATH TPEOOBAHMIM
HOPMATUBHBIX JOKYMEHTOB, JEUCTBYIOIINX HA TeppuTopun Poccuiickon denepannm.

2.14.12. Ilomemienus nprueMa M BbIJJa4d JIOKYMEHTOB JOJDKHBI MPEayCMaTpPUBATh
MecTa ISl OKUJIaHusI, THPOPMHUPOBAHUS U TIpHEMa 3asiBUTETICH.

2.14.13. Mecrta oxuaaHuss ¥ MecTta Uil HUHPOPMHUPOBAHUS OOOPYAYIOTCS
CTYJIbSIMH,  KpPECEIbHBIMU  CEKUUSIMH, CKaMbsIMU M  CToJlaMH  (CTOMKamu)
st opOpMIICHUST JTIOKyMEHTOB C pa3MeIlleHHeM Ha HUX OJIaHKOB JIOKyMEHTOB,
HEOOXOAUMBIX  JUIsl  TOJYYEHHUs]  MYHUIMOAIBHOM  YCIyrd,  KaHIEIIPCKUMU
NPUHAJICKHOCTSAMU, a Takke HMHPOPMAIMOHHBIMU  CTEHJAMH, COJEpXKAIUMU
aKTyaJIbHYI0O M HCYEPIBIBAIOIIYI0 HHMOpPMAINIO, HEOOXOIUMYIO JUIS TOTY4YSHUS
MYHHULMIAIBHON YCIYTH, U UH(POPMAIUIO O Yyacax Mpuema 3asBJICHUH.

2.14.14. Mecrta ans TpOBEACHUS JUYHOTO TMpUEeMa 3asBUTENICH 000pyAyHOTCS
CTOJIaMHU,  CTYJbSIMH,  OOECHEUYMBAIOTCS  KAHLEISPCKUMHU  IPUHAJJICKHOCTIMU
JUTSI HAITUCAHUS MMCbMEHHBIX 00paIleHui.

2.15. Iloka3aTenu JOCTYITHOCTH U Ka4€CTBA MYHUIIUITAIbHOW YCIIyTH.

2.15.1. Iloka3zarenu TOCTYMHOCTH MYHMLIMIIAJIbHOMN yciiyTu (00IIMe, MpUMEHUMBIE
B OTHOILIEHUU BCEX 3asABUTENEH):

1) TpaHCTIOpTHAsI AOCTYIHOCTh K MECTY MPEJOCTABICHUS MyHULIUTIAIbHOW YCIIYTH;

2) HajnuuMe YyKaszaTele, o0ecrneunBalomMuX OecHpensaTCTBEHHbIM JOCTyI
K IOMEIIEHHUSIM, B KOTOPBIX IPEIOCTABIISECTCS YCIyTa;
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3) BO3MOXHOCTH TOJIy4EHHS] TOJHOW W  JOCTOBEpPHOW  WHGOpMAINH
0 MyHUIIUTIATBHON yClIyTe B AJIMUHUCTpAINH 110 TeseoHy, Ha 0UIIMaATBLHOM CalTe;

4) mpenoctaBlieHWE MYHHUIUMNAIBHOW YCIYTH JIOOBIM JIOCTYIHBIM CIIOCOOOM,
IPEyCMOTPEHHBIM JIEHCTBYIOIIMM 3aKOHO/1aTEIbCTBOM;

5) obecniedyeHue Ui 3asiBUTENST BOSMOXKHOCTH TOJIy4eHUsI HH(DOpPMAIIUN O XOJ€ U
pe3yabTare MpeaoCTaBICHUs] MyHUIUMIIAIBHON yciyTu ¢ ucnonb3oBanuem EIIY u(unm)
[ry Jo.

2.15.2. Tlokazarenu JAOCTYNHOCTH MYHMIMIAIBHON Yyciayru (cnelnualibHbIE,
MIPUMEHHUMBbIE B OTHOIIEHUN UHBAJINIOB):

1) Hanuuue uHGPACTPYKTYPHI, yKa3aHHOH B 11. 2.14 pernameHTa;

2) ucrnoyiHeHue TpeOOBaHUM JOCTYIMHOCTH YCIYT JUIsl MHBAJIU/IOB;

3) obecrnieueHue OecHpensSTCTBEHHOrO IOCTyNa WHBAJIWAOB K IMOMEHICHHUSIM, B
KOTOPBIX IPEAOCTABIISIETCS MyHUIIUIIATIbHAS YCIyTa.

2.15.3. Iloka3arenu kauecTBa MyHULIMITAJbHON yCIIYTH:

1) cobGnroeHne cpoka nmpe1oCcTaBiICHUs] MyHULIUIIATIbHOW YCIIyTH;

2) coOmroeHUE BpPEMEHU OXHUIAHUST B OYEepeau TMpU TOJa4e 3asiBICHHUS
Y TIOJIyY€HUU pe3yJIbTaTa;

3) ocyuiecTBieHrue He Oosiee oJHOTO oOpaleHus 3asaBuTels K padotHukam ['BY
JIO «M®ILl» npu mnopadye JOKYMEHTOB Ha MOJyYEHHUE MYHHUIUIAIBHON YCIyI'M U HE
6onee ogHOro obparnieHus npu noxydenuu pesynbrara B [BY JIO «MDLy;

4) orcyTrcTBUE kKano0 Ha JEHCTBUS WIM O€31eMCTBUE JOJDKHOCTHBIX JIUIT
AJMUHUCTpPALIMU, TOJIAHHBIX B YCTAHOBJIEHHOM MOPSIKE.

2.15.4. Tlocne nostyuyeHus: pe3yJsibTaTa MyHHUIIMIIAIIBHON YCIyTH, TIPEI0CTaBICHUE
KOTOpOM ocylecTBIsuIoch B 3ieKkTpoHHOM Bujae uvepe3 EIIY wmm II'Y JIO nubo
nocpenctBom MODII, 3asBurento oOecrneuynBaeTCsi BO3MOXHOCTh OIICHKM KadecTBa
OKa3aHusl yCIyTH.

2.16. Tlony4enust yciayr, KOTOpPbIE SIBISIOTCS HEOOXOIUMBIMH U 00s3aTeNbHBIMU
JUISI IPEOCTABICHUSI MyHULIMIIAJILHOM YCIyTH, HE TpeOyeTcsl.

CornacoBaHuii, HEOOXOAMMBIX I TMOJYYEHHS MYHUIUINAIBHOW  YCIYTH,
He TpeOyercs.

2.17. Nuble TpeboBaHUsA, B TOM YHCJIE YYHUTHIBAIOLIME OCOOCHHOCTH
NPEOCTABICHUS] MYHHULMIAIBHON YCIyrd 1O SKCTEPPUTOPUATIBHOMY MPUHLHUILY
(B cimydae, eciM MyHULMNAIbHAs YCIyra HpeaoCTaBIISIETCS MO0 3KCTEPPUTOPUATIBHOMY
NPUHIIAITY) U OCOOEHHOCTH TPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH B DJIEKTPOHHON
dopwme.

2.17.1. IlpenocrtaBieHue YyCIyrd IO SKCTEPPUTOPUAIBHOMY MPUHLMIY HE
IPEAYCMOTPEHO.

2.17.2. llpemocraBieHME€ MYHULHNAIBHOW YCIYIM B DJIEKTPOHHOM BHJIE
OCYUIECTBIISIETCS MIPU TEXHUYECKOM peanuzanuu yciayru nocpeacrsoM II'Y JIO w/unu
EIIT'Y.

3. CocraB, 110¢J1e10BATEIbHOCTh U CPOKH BbINOJTHEHHUS

aMMHHMCTPATUBHBIX NPOLEAYP, TPeOOBaHUS K HOPAIKY
HX BbINOJIHEHHUSI, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUS

AJIMHUHHMCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOM opMme

3.1. CoctaB, mOCJI€AOBAaTEIbHOCTh W CPOKH BBITIOJHEHHUS aJIMHHUCTPATUBHBIX
poreayp, TpeOOBaHUS K TIOPSJIKY MX BBITOTHEHUS.
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3.1.1. IlpenocraBiieHHEe MYHHUIIUMIIAJLHON YCIYTH BKJIIOYAeT B ce0s CIEayroIue
aMUHUCTPATUBHbBIE MTPOLIEAYPHI:

1) mpueM u peructpauusi 3asBICHHS M JIOKYMEHTOB O IIPEAOCTaBICHUU
MYHHUIMIAIBHOMN ycayru — 1 pabouuil 1eHb;

2) pacCMOTpEHHE 3asIBJICHUS U JOKYMEHTOB O MPEIOCTABICHUH MYHULUIAIbHON
ycinyru — He Oonee 12 pabodyux JIHEHH;

3) NPUHATUE PEIICHHs] O TPEIOCTaBICHUN MYHHUIMIAIBHON YCIYrH WIH 00
OTKa3e B MIPEIOCTaBICHUN MyHUIIMTIIATBHON yCiIyru — He Oosiee 1 pabouero AHs;
4) BBIJIa4a pe3yJsibTata — He OoJiee 1 pabodero JaHs.

3.1.2. Ilpuem u peructpanus 3asBICHUS U JOKYMEHTOB O MPEJAOCTaBICHUHN
MYHHUIIUIIATIBHOMN YCIIyTH.

3.1.2.1. OcHoBaHue AJi1 Hauajga aJMUHUCTPATUBHOU MPOLEAYPHI: MOCTYIICHHE B
AJIMUHUCTpAIIMIO  3asBJICHUS W JOKYMEHTOB, TNPEAYCMOTPEHHbIX 1. 2.6
aJIMUHUCTPAaTUBHOrO pernamenTta u3 MOII.

3.1.2.2. Coneprxkanue aAMUHUCTPATUBHOTO ICUCTBUS, MPOJOKUTEIBHOCTD U(UITH)
MaKCUMAJIbHBIM CPOK €T0 BBIMOJHEHUS: paOOTHUK AJIMHHHCTpAIlMU, OTBETCTBEHHBIN 3a
00paboTKy BXOIAIIMX JAOKYMEHTOB, MPUHHMAET TNPEACTABICHHBIC (HAMpPaBICHHbIC)
3asBUTEJIEM 3asIBICHUE M JIOKYMEHTHI U B CIy4ae OTCYTCTBHSI YCTAHOBJICHHBIX MyHKTOM
2.9 aIMMHUCTPATUBHOTO pEriaMEHTa OCHOBAHMM UIsl OTKa3a B MIPUEME PErUCTPUPYET UX
B COOTBETCTBUH C MIPABUJIAMH JIEIONPOU3BOJICTBA B TeueHUE He Oosiee 1 pabouero JaHs.

3.1.2.2.1. Ilpm HaJIMYMKM OCHOBAaHMW M1 OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MyHKTOM 2.9  aJIMUHHCTPATHMBHOTO pErjaMeHTa, pabOOTHHUK
AJMUHUCTpALIMH, OTBETCTBEHHBIN 32 00pa0OTKy BXOMSAIIUX JOKYMEHTOB, B TOT K€ JICHb
C MMOMOIIBIO YKA3aHHBIX B 3asBJIEHUU CPEACTB CBSA3M YBEIOMJIET 3asBUTENS 00 OTKa3e B
pUeMe JOKYMEHTOB € yYKa3aHHEM OCHOBAHMM TaKOro OTKa3a M BO3BpAIAET 3asBJICHUE U
JIOKYMEHTBI 3aBUTEINIO.

3.1.2.3. JIuo, OTBETCTBEHHOE 3a BBIMOJIHEHHUE AIMHUHHCTPATUBHOM IMPOLETYPHI:
pabOTHUK AJIMUHHUCTPAIINH, OTBETCTBEHHBIN 32 00pabOTKY BXOISIIUX TOKYMEHTOB.

3.1.2.4. Kpurepun TpUHATUS  peUICHUSA: HaIMYUEe JIMOO  OTCYTCTBHUE
YCTAaHOBJIEHHBIX MYHKTOM 2.9 aIMUHUCTPATUBHOI'O pErjiaMeHTa OCHOBAHMI ISl OTKa3a B
npueMe 3asiBICHUS U JIOKYMEHTOB O IIPEIOCTaBICHUH MyHULMIIATbHON YCIIyTH.

3.1.2.5. Pe3ynpTrar BBINOIHEHUS aIMUHUCTPATUBHON IPOLIETYPBI:

- OTKa3 B IIpUEME 3asiBJICHUS U JOKYMEHTOB O IPEJOCTaBICHUN MYyHUIMIIAIbHON
YCIIYTH;

- peructpanus 3asBJICHHS U JIOKYMEHTOB O MPEIOCTaBICHUH MYHUIUIAIbHON
YCIIyTH.

3.1.3. PaccmoTpeHue 3asBI€HHUS W  JIOKYMEHTOB O  MPEJAOCTaBICHUH
MYHHUIIUIIAIBHOMN YCIIyTH.

3.1.3.1. OcHoBaHue Mg Hayana aIMUHHUCTPATHUBHOW MPOLEAYPHI: MOCTYIUICHUE
3apETUCTPUPOBAHHOTO  3asBJICHUSI M JOKYMEHTOB pPAaOOTHHKY AJIMUHUCTpPAIINH,
OTBETCTBEHHOMY 3a (DOPMHPOBAHUE NPOEKTA PEIICHUS.

3.1.3.2. Conepxanue aJIMHUHUCTPATHUBHOTO JEWUCTBUS (aIMUHUCTPATUBHBIX
JEUCTBHI), IPOJAOHKUTEIHHOCTD H(MIJIM) MAaKCUMAJIbHBIN CPOK €ro (MX) BBIMOJTHEHHUS

1 nelicTBUE: NpPOBEpPKAa JOKYMEHTOB HA KOMIUIEKTHOCTh M JIOCTOBEPHOCTD,
IIPOBEPKA CBEICHMI, CONEPKAIIUXCS B MPEICTABICHHBIX B 3asBJICHUHM U JOKYMEHTaX, B
HEeJNSIX OLIGHKM MX COOTBETCTBUS TpPEOOBAaHUAM U YCIOBUSM Ha TIOJy4Y€HUE
MYHULUNAIBHON YCIIYTH;
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2 peiictBue: (OPMUPOBAHME, HaIpaBICHHE MEXBEJIOMCTBEHHOTO 3ampoca
(MEXBEJOMCTBEHHBIX 3alIpOCOB) (B CiIy4yae HEMpPEICTABICHUS 3asBUTEIIEM JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYyHKTOM 2.7 aIMUHUCTPATUBHOIO pErJIaMEHTa) B 3JIEKTPOHHOMU
dopMe C  HCHOJIB30BAHUEM  CUCTEMBl  MEXKBEJOMCTBEHHOTO  3JEKTPOHHOTO
B3aUMOJCICTBUS M TOJIyYEHUE OTBETOB HAa MEXBEIOMCTBEHHBIE 3allpOChl B TEUCHUE
He OoJiee 5 paboumx JHEH ¢ JaThl OKOHYAHHS TICPBOM aJIMUHUCTPATUBHOMN MPOIICAYPHI;

3 nAelCTBHE: PACCMOTPEHHE 3asBICHUS M JOKYMEHTOB O IPEJOCTABICHUU
MYHUIIMIATBHON yCIyrd Ha 3acenanuu KomMuccuM MO PacCMOTPEHHIO IKUIUIIHBIX
BOIIPOCOB AJIMUHHCTpALUH (J1ajiee — KOMUCCHS) B TeueHnue He Oosiee 11 paboumx aHEH ¢
JIaThl OKOHYAHUSI IEPBOM aIMUHUCTPATUBHOMN NIPOLIEYPbI;

4 peiictBue: (GOpPMHUPOBAHHE U TPEACTaBICHUE MPOEKTA PEIICHUS, 3asBJICHUS U
JIOKYMEHTOB JIOJDKHOCTHOMY JIMIYY AJMUHUCTpPAllUU, OTBETCTBEHHOMY 32 MNPUHITHE U
MOJIMMCAaHNE COOTBETCTBYIOIIETO PEIeHNs B TeueHUe He Ooiiee 12 paGounx JaHEH ¢ AaThl
OKOHYaHUs [IEPBOM aJMUHUCTPATUBHON MPOLEAYPHI.

3.1.3.3. JInno, OTBETCTBEHHOE 3a BBIIOJHEHUE aJMUHUCTPATUBHOW NPOLETYPHI:
paboOTHUK AJMUHUCTpPALMM, OTBEYAIOIIUN 3a PACCMOTPEHHME M MOATOTOBKY IPOEKTa
pelieHusl, CeKpeTapb KOMUCCHH, MPeAce1aTelb KOMUCCHH.

3.1.3.4. Kputepuu nNpuHATHS PELICHUS: COOTBETCTBUE/HECOOTBETCTBUE 3asBICHUS
U JOKYMEHTOB TpeOOoBaHUAM IMyHKTA 2.10 aIMUHUCTPAaTUBHOTO PETJIaMeHTa.

3.1.3.5. Pe3ynbTaT BHINIOJHECHUS IMUHUCTPATUBHOM MPOLIETYPHI:

- IOJITOTOBKA CHPAaBKU 00 OTKa3e OT MPEUMYILECTBEHHOIO MpaBa MOKYIKH J0JIH B
npaBe 0011Iel 101€BO COOCTBEHHOCTH Ha JKUJIble TomerieHus (mpuioxenue Ne 3);

- MOArOTOBKA IMUChMa, COAEPIKAILEr0 MOTUBUPOBAHHBIN OTKa3 B MPEJOCTABICHUU
MYHHULMIAIBbHOMN ycayru (npunoxenue Ne 4).

3.1.4. Ilpumatne pemeHuss O NOPEIOCTABICHUM MYHULMUNAIBHOW YCIYTH
Wi 00 OTKa3e B MPEJOCTABICHUN MYyHHUIIUIAIIBHON YCIyTH.

3.1.4.1. OcHoBaHue [JIs HavaJia aJIMUHUCTPATUBHOM MPOLIEAYPHI: MPE/ICTABICHHUE
3asBJICHUS U JOKYMEHTOB, a TakKXKe TMPOEKTa pEHICHUs JTOJDKHOCTHOMY JIMILY
AJIMUHHUCTpPALIMK, OTBETCTBEHHOMY 3a NPHUHATHUE U MOJIUCAHHE COOTBETCTBYIOLIETO
peleHus.

3.1.4.2. Copnepxanue aJIMHUHUCTPATHUBHOTO JEWUCTBUS (aIMUHUCTPATUBHBIX
JEUCTBHI), MPOAOKUTEIHHOCTh U (WJIM) MaKCUMAJIbHBIM CPOK €ro (MX) BBITOJTHEHUS:
paccMOTpEHUE 3asiBJICHUA U JTIOKYMEHTOB, a TaKXe NPOEKTa PELICHHS JOJKHOCTHBIM
JUUOM  AJIMUHUCTpaluy,  OTBETCTBEHHBIM  3a  INPUHATHE WU [OAIUCAHUE
COOTBETCTBYIOLIEIO pElICHUs, B TeueHHe He Oosee 1 pabouero JHSA ¢ aThl OKOHYAHUS
BTOPOW aMUHUCTPATUBHOU MIPOLETYPHI.

3.1.4.3. JIuio, OTBETCTBEHHOE 3a BBIMOJIHEHHUE AIMHUHHUCTPATUBHOM IMPOLETYPHI:
JOJDKHOCTHOE JIUIIO AJMUHHUCTpPAllUU, OTBETCTBEHHOE 3a MPHUHATHE M TMOIIMUCAHUE
COOTBETCTBYIOLIETO PEILICHUS.

3.1.4.4. Kputepuu NpUHATHS PEUICHUS: HAMYNE/OTCYTCTBUE y 3asgBUTEINS paBa
Ha MOJIyYEHHUE MYHULIUNIAJIbHOW YCIIYTH.

3.1.4.5. Pe3ynpTar BbINOJIHEHUS aIMUHUCTPATUBHON IPOLIETYPBI:

- IOJIMCaHUe CIPAaBKU 00 OTKa3e OT MPEUMYILIECTBEHHOI'O MTpaBa MOKYNKHU J0JU B
npaBe 00IIei 101eBOM COOCTBEHHOCTH Ha JKHJIbIE TTIOMEICHUS,

- IOANKUCAHUE MUChMa, COJIEPKAIIETO MOTUBUPOBAHHBIN OTKA3 B MPEJOCTABICHUHN
MYHHUIIUIIAIBHOMN YCIIyTH.

3.1.5. Beiaua pe3yinbrara.
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3.1.5.1. OcHoBaHue I Hadajla AJIMUHUCTPATUBHON MPOLEAYPHI: MOAMMCAHUE
COOTBETCTBYIOLLIETO  PEIICHUs,  SBISIOLIETOCS  PE3yJbTaTOM  IPEAOCTABICHUS
MYHHIIMMAIBHON YCIYTH, PETUCTPALMs B KypHaJIe PETUCTPALMU BbIIAYU CIPABOK 00
OTKa3e OT IMPEUMYIIECTBEHHOIO IIpaBa IOKYNKM JIOJIM B IpaBe oOIEed 10J1eBOr
coOcTBeHHOCTH Ha )uible nomemenus ([Tpunoxenne Ne 2).

3.1.5.2. Copepxanue aJIMHUHUCTPATUBHOIO JIEUCTBUS, MPOJOJKUTEILHOCTD
U (WIKM) MaKCUMAaJIbHBIM CPOK €ro BBINOJIHEHUS: PETUCTPALIMS U HAMPABIECHUE pe3yJibTaTa
IPEIOCTABICHUS] MYHULIMIAJIBHOM YCIyru crnocoOOM, YKa3aHHbIM B 3asBJICHUH, B
TeyeHue 1 qHA.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIMOJIHEHHUE AIMUHHCTPATUBHOM IMPOLETYPHI:
paboOTHUK AJIMUHUCTpALK, OTBETCTBEHHBIHN 32 00pabOTKy UCXOASIINX JOKYMEHTOB.

3.1.5.4. Pe3ynbTaT BBINOJIHEHUS aAMUHUCTPATUBHOM MPOILICAYpHI: HAMpaBICHUE
pe3ynbrata TPENOCTABICHHUS MYHHUIMIAIBHONW  YCIYrH  crmocoOoM,  yKa3aHHBIM
B 3a5BJICHUU.

3.2. OcoOEHHOCTH BBINOJIHEHUS AJAMHHHCTPATUBHBIX HPOLEAYP B AJIEKTPOHHOU
dbopwme.

3.2.1. IlpenmocraBnenne MyHununaapHon ycayru Ha EII'Y u III'Y JIO
OCYIIECTBIIIETCA B COOTBETCTBUU ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-P3
«O0 opraHuzanuy TPEAOCTABICHUS TOCYNAPCTBEHHBIX W MYHHUIIMHAIBHBIX YCIYI»,
®enepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 149-D3 «O6 nrdpopmanuu, nHGOPMAITMOHHBIX
TEXHOJIOTUSX U O 3amuTe uHpopmanum», nocranorienreM [IpaBurensctBa Poccuiickoit
Oenepaunn oT 25.06.2012 No 634 «O BUIax 3JIEKTPOHHOW MOANMCH, MCIOIb30BAHUE
KOTOPBIX JIOMyCKaeTcsi NpH OOpalleHWd 3a TOJyYeHHEM TOCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYD».

3.2.2. Jlna nony4yeHus MyHULUnainbHou yciayru yepe3 EIINY wnm wepes 1II'Y JIO
3asIBUTEII0 HEOOXOIUMO TIPEIBAPHUTEIIBHO IPOWTH MPOIECC perucrpanuu B EnuHOoMN
cucteme uaeHTudukanuu u ayreHtTudukanuu (nanee — ECUA).

3.2.3. MyHuuumnanpHas yciiyra Moxket ObITh nonyyeHa uepes [II'Y JIO nubo uepes
EII'Y crnemyromuMu crioco0aMu:

¢ 00s13aTeIbHOM JIMYHOM SBKOM Ha IPUEM B A IMUHHCTPAIIHIO;

0€e3 JINYHOU SIBKM Ha IPUEM B AJIMUHUCTpPALIHIO.

3.2.4. JIng nojydeHus MYHULMIAIBHOM ycimyru Oe3 JIMYHOM SIBKM Ha MpHUEM B
AJIMUHUCTpPALIMIO 3asSBUTENI0 HEOOXOAMMO TMPEIBAPUTENBHO OQGOPMUTH YCUICHHYIO
KBAIM(DUIIMPOBAHHYIO dJIEKTPOHHYIO0 mnonanuck (nmamee — YKOIII) nmns 3aBepeHus
3asBJICHUS U JOKYMEHTOB, ITOJaHHBIX B 3JIeKTpoHHOM BHie Ha [II'Y JIO wnu Ha EIIY.

3.2.5. Ina nopaum 3asBiieHuss udepe3 EIY wim wepes III'Y JIO 3aaButenn
JIOJKEH BBITIOJIHUTD CIEAYIOIINE NEUCTBUS:

NpolTH uaeHTu@uKauuio u ayrentudukanuio B ECUA;

B inuyHOM KabuHeTe Ha EIITY unu va TII'Y JIO 3amonHuTh B 251€KTpOHHOK popme
3asIBJICHUE HA OKa3aHUE MYHULUIIAIILHON yCIIYTH;

B cllydae eclid 3asBUTEJIb BBIOpaAJl CIIOCO0 OKa3aHHs yCIYTH C JIMYHOM SBKOW Ha
npueM B AJIMUHUCTPALUIO, — IPHWIOKHUTH K 3asBJICHUIO 3JIEKTPOHHBIE TOKYMEHTHI;

B CJIy4yae €ClIM 3asiBUTENb BhIOpasl cioco0 OKa3aHusl yciyru 0e3 JUYHOW SBKU Ha
npueM B AIMUHUCTPALIUIO:

- NPWIOXKUTh K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTHI, 3aBEPEHHbIC YCHUJICHHOU
KBaJIN(PULIMPOBAHHOM 3JIE€KTPOHHOM MOJIHUCHIO;

- NPWIOXKUTh K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTHI, 3aBEPEHHbIC YCHUJICHHON
KBATM(DUIIMPOBAHHOW AJIEKTPOHHOM MOJANUCHI0 HOTapuyca (B Ciy4yasix eclid B


consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB03910D6B0F4F493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0390056F0E46493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0094086E0444493D44858794BC2CR1L
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COOTBETCTBUHM ¢ TpeOOBaHUSAMH 3aKOHOAaTeNnbCcTBAa Poccuiickoit dDexepanuu B
OTHOLLIEHUH JIOKyMEHTOB YCTaHOBJIEHO TpeboBaHue 0 HOTapUaAJIbHOM
CBUJIETEJIb,CTBOBAHUU BEPHOCTH UX KOMHIA);

- 3aBEpUTH 3asBJICHUE YCUJICHHOW KBAJTU(UIMPOBAHHOW 3JIEKTPOHHOW MOJIHUCHIO,
€CJIM MTHOE HE YCTAHOBJICHO JEHCTBYIOIIUM 3aKOHOATEIbCTBOM;

HaIllpaBUTh IMAKET 3JIEKTPOHHBIX JOKYMEHTOB B AJIMUHHUCTPALUIO MOCPEICTBOM
¢ynxuuonana EINTY wnu TV JIO.

3.2.6. B pe3ynprare HampaBJICHHUS MAKETa DJJIEKTPOHHBIX JIOKYMEHTOB
nocpeactom III'Y JIO nu6o uvepe3 EIII'Y B cOOTBETCTBUU ¢ TpeOOBAHMSIMH ITyHKTA
3.2.5 aBTOMaTW3WPOBaHHON HWH(POPMAIIMOHHOM CHCTEMOW  MEXBEJIOMCTBECHHOTO
AJIEKTPOHHOTO B3anmoiericTBus Jlenunrpaackoit oonactu (nanee — AUC «Mexsen JIO»)
MPOU3BOJATCA AaBTOMATHYECKas PpErucTpanusi IMOCTYNUBLIErO IaKeTa 3JIEKTPOHHBIX
JIOKYMEHTOB M IPUCBOEHUE NAKETy YHHMKaJIbHOTO HOoMepa jaena. Homep gemna pocrynen
3asiButento B inuHoM kabunete [1I'Y JIO unu EINT'Y.

3.2.7. Ilpu npenoctaBneHnu MyHuIumnansHon ycnyru yepes [1I'Y JIO nu6o yepes
EII'Y, B cnydae ecid HamnpaBlICHHbIE 3asBUTENEM (YIIOJIHOMOUYEHHBIM JIULIOM)
ANEKTPOHHOE  3adBJICHUE W  JJEKTPOHHBIE JOKYMEHTBHI 3aBEPEHBl  YCUJICHHOU
KBATU(UIIUPOBAHHON SJIEKTPOHHON MOJIUCHIO, JTOJDKHOCTHOE JIMIO AJIMUHUCTpaIluu
BBITNIOJIHSIET CJIEAYIOIINE IEUCTBUS:

dbopMUpYET MPOEKT peIlIeHHs Ha OCHOBAaHUU JOKYMEHTOB, MOCTYIHUBIIUX 4Yepe3
[II'Y JIO nm6o uyepe3 EII'Y, a Takke AOKYMEHTOB (CBEACHUM), MOCTYMUBIIUX
MOCPEJACTBOM MEKBEAOMCTBEHHOI'O B3aUMOJECHUCTBUSA, H MEPEAAET JOJDKHOCTHOMY JIUILY,
Ha/IeIEHHOMY (DYHKIMSIMU 110 IPUHSITHIO PEIICHUS;

MOCJI€ PAacCMOTPEHUS NOKYMEHTOB M IPUHSATUSA PEIICHUS O MPEAOCTABICHUU
MYHUIIMIIATBHON ycnyrd (OTKaze B MPEJOCTaBICHWU MYHHUIUNAIBLHON  YCIYyTH)
3anonnsier npeaycmorpeHasie B AUC «Mexsen JIO» Ghopmbl 0 MPUHATOM pPELICHUU U
nepeBoauT jeno B apxuB AVC «Mexsen JIO»;

YBEAOMJISIET 3asiBUTENS O TMPUHATOM pPEIICHUU C TOMOIIbI YKa3aHHBIX B
3asBJIICHUU CPEJCTB CBS3U, 3aT€M HAIPaBISIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asBJICHUMW: TIOYTOHM, MO0 BBIACT €ro TPH JIMYHOM OOpaIleHUU 3asBHTEINS, JHOO
HaNpaBJIIET DJEKTPOHHBIA TOKYMEHT, MOJIUCAHHBIA YCHUIEHHOW KBadu(pUUIUPOBAHHON
ANEKTPOHHOW TOANMUCHIO JIOJKHOCTHOTO JIMIA, NPUHSABLIErO0 penieHue, B JIM4HbBINA
KaOWHET 3asBUTEIIS.

3.2.8. Ilpu npegocraBneHny MyHuunaipbHou yemyru uepe3 [II'Y JIO nubo uepes
EIII'Y, B ciayyae ecid HampaBlIeHHbIE 3asBUTENEM (YIOJTHOMOYEHHBIM JIMIIOM)
JJEKTPOHHOE 3asiBJICHUE M DJIIEKTPOHHbIE JIOKYMEHTBbl HE 3aBEpPEHbl YCHJICHHOU
KBATM(DUIIMPOBAHHOW HIIEKTPOHHOW TMOJIHUCHIO, JTOJDKHOCTHOE JHUIO0 AJIMHHHCTpPALUN
BBITIOJIHAET CJIEAYIOIIUE ICUCTBUS:

dopmupyer yepes AUC «Mexsen JIO» mnpuriameHue Ha HpUeM, KOTOPOE
JOJKHO COJIePKATh CIEAYIOIIYI0 HH(OpMAIUIo: aapec AIMUHUCTPALMHU, B KOTOPYIO
HEOOXOJIMMO OOpaTUThCS 3asBUTEN0, JAaTy M BpeMs NpHeMa, HOMEp OuYepe.lu,
UACHTU(DUKAIMOHHBI HOMEp TPUTJAlIEHHWs W TEePEUYCHb JOKYMEHTOB, KOTOPHIE
HeoOxoaumo mipeacTaBuTh Ha npueMe. B AUC «Mexaen JIO» aeno nmepeBoauT B cTaTyc
«3asBUTENs MpUIIIANIeH Ha npuem». [Ipuem HazHawaeTcss Ha ONMKANIIYIO CBOOOIHYIO
JaTy ¥ BpeMsi B COOTBETCTBUU C TpaduKOM pabOThl AIMUHUCTPALIHH.

B cnydae HesBKM 3adBUTENIsI HAa NPUEM B HA3HAYCHHOE BpEMs 3asBICHUE U
nokyMmeHThl xpaHsarcs B AUC «Mexsen JIO» B Teuenue 30 xalieHAapHBIX JAHEH, 3aTeM
JOJDKHOCTHOE JIMI0 AJIMUHUCTpAlLlMU, HAJIEJIECHHOE B COOTBETCTBUHU C JIOJDKHOCTHBIM
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pernameHToM (QYHKIMSAMH IO TIpUeMy 3asiBieHui u qokymeHtoB depes [II'Y JIO nubo
yepe3 EIII'Y, nepeBoaut nokymeHTsl B apxuB AUC «Mexsen JIO».

3asBUTENIb JIOJDKEH SIBUThCA HA IMpUEM B YKazaHHOe Bpems. B ciyudae ecnu
3asBUTEIIb SIBUJICS TI03)KE, OH OOCIIY»KMBAeTCsl B MOPSIKE XKUBOM ouepenu. B mobom u3
Clly4aeB JODKHOCTHOE JIMIO AJIMHHHUCTpAllMU, BEAyllee MpHeM, oTMedaeT (akT SBKU
asButenss B AUC «Mexsen JIO», neno mepeBoauT B craryc «llpuem 3asButens
OKOHYEH.

[Tocne paccMoTpeHusi TOKYMEHTOB M TMPUHSTHS PEIICHHUS O MPEJOCTaBICHUU
(oTKa3ze B MpENOCTaBIECHUWU) MYHHUIMNAIbHON YCIYTd 3aIOJIHSET MPELyCMOTPEHHbIE B
AUC «Mexsen JIO» ¢opMbl 0 MPUHATOM pEIICHUU U TepeBOAUT aeno B apxuB AUNC
«Mexsen JIO».

JIoJDKHOCTHOE MO0  AJMUHUCTPAlUU YBEAOMIIAET 3aiABUTEIS O MPUHATOM
pELIEHNH C TOMOINbI0 YKa3aHHBIX B 3asBJIICHUM CPEJCTB CBS3M, 3aTE€M HaIPaBIISIET
JIOKyMEHT CIOCOOOM, yKa3aHHBIM B 3asBJICHUH: B MUCbMEHHOM BHJI€ MOYTOH, JIMOO
BBIZIACT €ro MpHU JUYHOM OOpaIeHUH 3asBUTEN B A IMUHUCTpaluio, i1ndo B MDII, 1o
HaIpaBJIsieT 3JICKTPOHHBIH JTOKYMEHT, TOJANMUCAHHBIA YCWICHHOW KBaM(PUIIMPOBAHHON
AJIEKTPOHHOW TOMAMKUCHIO JOJKHOCTHOTO JIMIA, MPUHSIBIIETO pEIICHHE, B JIMYHBIN
kabunet [1I'Y JIO unm EIITY.

3.2.9. B ciuyyae mnoCTyIUIEHUSI BCE€X JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
HACTOSIIEr0 aJIMUHUCTPATHUBHOTO pErjiaMeHTa, B (OpME DIEKTPOHHBIX JOKYMEHTOB
(9MEKTPOHHBIX o0pazoB JIOKyMEHTOB), YIOCTOBEPEHHBIX YCHUJICHHOM
KBATU(UIIUPOBAHHON SJIEKTPOHHON MOJIUCHIO, THEM OOpallleHUs 3a MPEA0CTaBICHUEM
MYHULUIIAIBHON YCIYTU CUWTAETCs JaTa perucrpauuu npuema nokyMmentos Ha [TV JIO
wm EINTY.

B cnywyae ecnu  HampaBieHHbIE 3asBUTENEM  (YIMOJHOMOYEHHBIM  JIMIIOM)
ANIEKTPOHHOE 3asBJICHUE M JIOKYMEHTHI HE 3aBEPEHbl YCHIEHHON KBanu(UIIUPOBAHHOU
ANIEKTPOHHOW TMOJMHUCHIO, JHEM OOpalleHus 3a TMPEJOCTaBICHUEM MYHUIIUNAIbHON
YCIIYTH CUMTAETCs JaTa JIMYHOMW SIBKU 3asiBUTENSI B AJIMUHHUCTPAIMIO C MIPEACTaBICHUEM
JIOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.6 periiaMeHTa, W OTCYTCTBUSI OCHOBAHUHU,
yKa3aHHBIX B yHKTE 2.10 periiameHra.

3.2.10. ApamuHuCTpauus 0pU MOCTYIUIECHHMH JIOKYMEHTOB OT  3asBUTEIIS
nocpeactsoM [II'Y JIO wiu EII'Y no tpebGoBaHMio 3asBUTENS HANpaBIsSET PE3yJbTaT
MPEIOCTABJICHHSI YCIYTU B OpPME JIEKTPOHHOTO JIOKYyMEHTA, MOAMUCAHHOTO YCUICHHON
KBAIM(DUIIMPOBAHHOW DJIEKTPOHHOW TMOAMMUCHIO JIOJDKHOCTHOTO JIMIA, TPUHSIBIIETO
penieHue (B 3TOM cilydyae 3asiBUTENb MPH MOJave 3asBJICHUS HA MPEAOCTABICHUE YCIYyTH
OTMEUAET B COOTBETCTBYIOIIEM TOJIE TAKYO HEOOXOUMOCTb ).

Brinaua (HampaBsieHUE) 3JIEKTPOHHBIX JOKYMEHTOB, SIBISIIOIIMXCS PE3yJIbTaTOM
MPEJAOCTABICHUS] MYHHUIMIIATLHON YCIIYT'H, 3asBUTENIO OCYIIECTBIACTCS B JCHB
perucTpaluu pe3yyibTraTa npel0CTaBICHUS] MyHUITUTIATBHON YCIyTH AJIMUHUCTpaIUueH.

3.3. Tlopsimox wucmpaBiieHHUs IOMYIICHHBIX ONEYAaTOK W OIIMOOK B BBIJIAHHBIX
B pe3yJbTaTe MPEAO0CTABICHHUS MyHUIUIIAIBHON YCIIYTH TOKYMEHTAaX.

33.1. B vciuywae ecam B BBJIAHHBIX B  pe3yjbpTare IPEAOCTABICHUS
MYHUIUMIIATBHON YCIYTH JOKYMEHTaX IOMYIIEHbl OMEYaTKH M OIIMOKH TO 3asBUTEIb
BIIPABE MPE/ICTABUTh B KOMUTET HEMOCPEACTBEHHO, HAIIPABUTh MIOYTOBBIM OTIPABICHUEM,
nocpenctsoMm EIII'Y moanucanHoe 3asBUTENEM, 3aBEPEHHOE IME€YaThiO 3asiBUTENA (IIpU
HAJTUYHH ) 7M1 0dOpMIIEHHOE B dbopme AIEKTPOHHOTO JTIOKYyMEHTa
U TOJIMCAHHOE YCHUJIEHHON KBaTU(DHUIIMPOBAHHOW AJIEKTPOHHOM MOAMKCHIO 3asBICHUE
0 HEOOXOAMMOCTH HCIpPABJICHHUS JONYIIEHHBIX OMNeYaToKk u (WiM) OIHOOK
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C UBJIO)KEHHEM CYTH JOIYIICHHBIX OMEeYaTKH W (WJIM) OMMUOKUA M MPHIOKEHHEM KOIUU
JIOKyMEHTA, COIEePIKAIIEro oNneYaTKy U (MI1) OMHUOKH.

3.3.2. B teuenne 5 (maTu) pabouyux JHEH CO JHSA PETUCTPALUH 3asBICHUS
00 HCHpaBleHUU OINEYaTOK M OLIMOOK B BBIIAHHBIX B pPE3yJbTaTe MPEAOCTaBICHUS
MYHHIIUIAIBHON YCIyTH JOKYMEHTaX OTBETCTBEHHBIN CIENUATUCT AJIMHUHHCTpPALUN
YCTaHABJIMBACT HAJIWYHE ONeYaTKu (OMMUOKK) U OPOPMIISIET pe3ybTaT MPeJOCTaBICHUS
MYHHUIMIAIBHON YCIYrH (JOKYMEHT) C MCHpPAaBJIEHHBIMHM OIedaTKamH (OIMOKaMM) WU
HANpaBJIIET 3afBUTENI0 YBEAOMJIEHME C OOOCHOBaHHBIM OTKa3oM B O(OpMIIEHUU
JOKYMEHTa C HMCHPAaBICHHBIMH oredyaTkamu (ommbOkamu). PesynbraT mpemoctaBiieHUs
MYHUIIMIIAIGHOW ~ yCIyrd  (JOKyMEHT) AJMUHHCTpalus HaIpaBiIseT CIIOcoO0M,
YKa3aHHbBIM B 3asBJICHUU.

4. ®opMbl KOHTPOJIS 32 UCTIOJIHEHHEM A IMUHUCTPATUBHOIO pPerjiaMeHTa

4.1. Tlopsamok OCYIIECTBICHHMsS] TEKYIIETO KOHTPOJS 3a COOJIIOJCHUEM
U HUCIOJHEHUEM OTBETCTBEHHBIMM JIOJDKHOCTHBIMU JIMIAMH TIOJOKEHHUI periamMeHTa
M HHBIX HOPMAaTHUBHBIX TIPABOBBIX aKTOB, YyCTAaHABIMBAIONIMX  TpeOOBaHUS
K M[pPEJOCTABICHUID MYHHUIMIAIBHOM YCIYrd, a TaKXe MPHUHATHEM PEIICHUN
OTBETCTBEHHBIMHU JIULIAMH.

Texymuii  KOHTPOJIb  OCYIIECTBISIETCS  OTBETCTBEHHBIMH  pPabOTHUKAMHU
AJIMUHUCTpAIIMM 1O KaXJ0M TMPOUEAYpPE B COOTBETCTBUM C YCTAHOBJIECHHBIMHU
HACTOSIIUM PErJIaMEHTOM COAEPKAHUEM JEHUCTBUA M CPOKAMH HX OCYILIECTBIIEHUS,
a TakkKe TIYTeM [pPOBEACHUS PYKOBOAUTENIEM (3aMECTUTEIIEM PYKOBOJUTEIIS,
HAYaJIbHUKOM OTJea) AIMUHUCTPALIUUA TPOBEPOK UCTIOJIHEHHS MOJIOKEHUM HACTOSIIETO
periaMeHTa, MHbIX HOPMATHUBHBIX PABOBBIX aKTOB.

4.2. Tlopsgok ¥ NEPUOAMYHOCTb OCYUIECTBJIEHHS IUIAHOBBIX W BHEIUIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYECTBA MPEJOCTABICHUS MyHULIUTTAIIBHONW YCIYTH.

B nensx ocymecTtBieHrss KOHTPOJISL 32 MOJTHOTOM M Kauye€CTBOM NPEAOCTABICHUS
MYHULUIAIBHON YCIYTH IPOBOJSATCS MJIAHOBBIE U BHEIUIAHOBBIE IPOBEPKH.

[InaHOBbIE MPOBEPKU MPEIOCTABICHUS MYHULHUIAIBHOW YCIYIM MPOBOISATCS
HE Yallle OJHOTO pa3a B TPU IoJa B COOTBETCTBHM C IUIAHOM MPOBEAECHHUS MPOBEPOK,
YTBEPKICHHBIM PYKOBOJIUTEIEM AJIMUHUCTPALINH.

IIpy mpoBepke MOIryT paccMaTpuBaTbCAd  BCE€  BOIPOCHI,  CBSI3aHHbBIC
C  IPEeAOCTAaBICHUEM  MYHULMNAIBHOM  yCIyrn  (KOMIUIEKCHBIE  IMPOBEPKH),
WM OTJACJIBbHBIA BOIPOC, CBS3aHHBIM C MPEIOCTABICHUEM MYHULMNAIBHOW YCIYTH
(TeMaTuYeCcKUe MPOBEPKH).

BheniaHoBble IPOBEPKU NMPEIOCTABICHUS MYHUIUIAIBHON YCIYTM MPOBOISATCS
no  ooOpameHusiM  (U3MYECKUX,  HOPUAMYECKUX  JIMIl W UHAUBUIYAIbHBIX
npeAnpuHUMaTeseii, oOpallleHusM OpraHoB TOCYJAapCTBEHHOW BJIACTH, OpraHOB
MECTHOI'O CaMOYIIPABJIE€HHUS, MX JIOJDKHOCTHBIX JIMI[, @ TaKXe B LEJIAX IPOBEPKHU
YCTpaHEHUs] HAPYUICHUM, BBIABICHHBIX B XOJ/I€ MPOBEICHHOW BHEILJIAHOBOM IMPOBEPKH.
VYkazaHHble oOpalieHusi MOAJIeKAT PETHCTPAlMM B JIEHb UX TOCTYIUICHUS B CHCTEME
AJIEKTPOHHOTO IOKyMEHTO000pOTa U AEIONPOU3BOJACTBA AJIMUHUCTPALIUH.

O npoBeneHMM TNPOBEPKH  H3AA€TCS  NPAaBOBOM  akT  AJMHHUCTpanuu
O  TMPOBEICHUM  MPOBEPKH  MCIOJHEHHS  aJAMUHUCTPATUBHOIO  pErjiaMeHTa
0 IPEJOCTABICHUIO MYHUILIUTTAIBHON YCIYTH.

Ilo pe3ynbraTam npoBEAEHUS MPOBEPKU COCTABISETCS aKT, B KOTOPOM JIOJ>KHBI
OBITh yKa3aHbl JOKYMEHTAJIbHO MOJTBEP)KICHHbIE (AKThl HAPYUICHUH, BBISBICHHbBIC
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B XOJI¢ TPOBEPKH, WM OTCYTCTBHE TAKOBBIX, @ TAKXKE€ BBIBOJIbI, COIEPIKAIUE OILICHKY
MOJTHOTHI M KadyeCcTBa NPEAOCTABICHUS MYHUIUNAIBHON YCIAYTHM U MPEIJI0KEHUS
[0 YCTPAaHEHHMIO BBISBICHHBIX TIpU IpoOBepke HapymieHul. Ilpu mnpoBeaeHuu
BHEIUIAHOBOW TIPOBEPKM B aAKT€ OTPAXKAIOTCA PE3yJbTaThl MPOBEPKH (PaAKTOB,
U3JI0KECHHBIX B OOpalleHWH, a TaKXE BBIBOJABI WM TPEIJIOKCHHUS IO YCTPAHCHHIO
BBISIBJICHHBIX IIPHU MPOBEPKE HAPYIIICHUM.

[lo pesynbraram  paccMOTpeHHsI oOpalieHud  oOpaTHUBIIEMYCS  JaeTcs
MMMCHMEHHBINA OTBET.

4.3. OTBETCTBEHHOCTH JIOJHDKHOCTHBIX JIUIT 32 PEIICHUs U JAeicTBUs (Oe3aeiicTBre),
MPUHUMAaEMbI€ (OCYIIECTBIISIEMbIC) B XO/I€ MPEIOCTABICHUS MYHUIIUTTATIBHON YCIYTH.

JIOJDKHOCTHBIE JIMIIa, YMOJHOMOYEHHBIE HA BBINOJIHEHUE AIMUHUCTPATUBHBIX
JNEUCTBUM, TPENYCMOTPEHHBIX HACTOSIIMM PETJIaMEHTOM, HECYT OTBETCTBEHHOCTD
3a coOMroIcHre TPeOOBaHUH ACHCTBYIONNX HOPMATUBHBIX MPABOBBIX aKTOB, B TOM YHCJIE
3a  COONIIOZICHUE CPOKOB BBITIOJHEHUS aJMUHUCTPATUBHBIX JIEUCTBUM, TMOJIHOTY
UX COBEpIICHUs, COOJIOJICHHE MPUHILUIOB IMOBEICHUS C 3agBUTEISIMU, COXPAHHOCTh
JIOKYMEHTOB.

PykoBoautens AJIMUHUCTpAllMM HECET OTBETCTBEHHOCTh 3a oOecredyeHue
MPEIO0CTABICHUS MyHUIUTIATLHON YCIIyTH.

PaGoTHUKM AJMHHUCTpAlMUd TPH MPEAOCTABICHUH MYHHIIUIAIBLHON YCIyru
HECYT OTBETCTBEHHOCTb:

- 3a HEUCIOJHCHHE WIM HEHANICKAIIEE HCIOJHCHUE aJIMHHUCTPATUBHBIX
MpoLeAyp NPU MPETOCTABICHUN MYHULIUIIAIbHON YCITYTH;

- 3a nericTBus (Oe3/IeHCTBHE), BICKYIIIME HAPYIICHHUE TIPaB U 3aKOHHBIX HHTEPECOB
(GU3UYECKUX WM IOPUANIECKUX JIUI, HHANBUIYIBHBIX TIPEANPUHIMATENCH.

JIOMKHOCTHBIC JIMIIAa, BHHOBHBEIC B HCHUCIIOJHCHHM MIJIM  HCHAJIC)KAIEM
WCITOJTHCHUHU TPeOOBaHUI HACTOSIIETO A IMHHUCTPATHBHOTO PETJIaMEeHTa, IPHUBIICKAIOTCS
K OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM JEHCTBYIOIIMM 3aKOHOAATENbCTBOM PD.

5. locyneOnblii (BHeCya1eOHbIH) MOPSIOK 00:KAT0BAHUSA PelleHuii
U aeiictBuii (0e31eliCTBUS) OPraHa, NpeaoCcTABJIAIOIIEr0 MyHUINNIAIbHY IO
YCJIYTY, J0JZKHOCTHBIX JIMI] OPTraHa, MPeI0CTABJSIIONIEr0 MYHHIIUNATBHYIO YCJIYTY,
JM00 MYHHMUIHMIAJbHBIX CJIYKAIINX, MHOTO(QYHKIIMOHAJBLHOI0 EHTPA
Npea0CcTaBJIeHHS FOCYAAPCTBEHHBIX M MYHHIIMNIAJIbHBIX YCJIYT, pA00THHKA
MHOTO(QYHKIHOHAJBHOI0 LIEHTPA NMPeI0CTABJIEHNUSI TOCY1APCTBEHHBIX U
MYHUIIUNIAJIBHBIX YCJIYT

5.1. 3asBurenu MO0 WX TPEACTABUTEIM HMEIOT TMPaBO Ha J0CylneOHoe
(BHEcyeOHOE) oOOXaJoBaHWE pEHICHUH U JACUCTBUU  (0e31eMCTBUS), NPUHATHIX
(ocyliiecTBIsIEMBIX ) B XOJI€ MPEJOCTABIECHUS MyHUIIMIIAIIBHON YCITyTH.

5.2. Ilpenmerom nocyneOHoro (BHeCyneOHOTO) 0OOKamoBaHUS 3asBHTEIIEM
pemieHuid u JaelcTBUN (Oe3MeWCTBUS) OpraHa, MPEIOCTaBJISAIONIETO MYHHUIIUIIAIBHYIO
yCIIyTy, JOJDKHOCTHOIO JIMIIA OpraHa, MPeJOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTY,
AM00 MYHUIMOAIBHOIO CIYKalllero, MHOTO(YHKIMOHAIBHOIO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPA SBIISIOTCS B TOM YHCIIE CIEIYIONINE CITydan:

1) HapylieHHe CcpokKa perucTpaluy 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHULMIIAJIIBHON YCIIYT'H, 3aIlpoca, ykKazaHHoro B cratbe 15.1 denepanpHOro 3akona
o1 27.07.2010 Ne 210-®3;
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2) HapyluleHHE CpOKa MPEJOCTaBIICHUS MYHHUIMIAIBHON yciayru. B ykazanHoMm
ciaydae nocyneOHoe (BHecyneOHOe) oOajloBaHUE 3asABUTENIEM pEUICHWW W JCUCTBUM
(6e3neiicTBHsS) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, pabOTHUKA MHOTO(]YHKIIMOHAIBHOTO
LHEHTpa BO3MOXXHO B CJy4yae, €CIM Ha MHOIO(QYHKIMOHAJIBHBIM LEHTpP, pELIeHUs
u  jgeuctBus  (Oe3melicTBHE)  KOTOPOTO  OOXKAIyrOTCs,  BO3JIOKEHA  (DYHKITUS
10 MPEAOCTABIECHUIO COOTBETCTBYIONINX TOCYJAPCTBEHHBIX WIIM MYHUIIUIAIBHBIX YCIYT
B NOJHOM 00beMe B MOpsAKe, onpeneaeHHoM yacTbio 1.3 crateu 16 denepanbHOrO
3akoHa oT 27.07.2010 Ne 210-D3;

3) TpeGoBaHME y 3aABUTENS JOKYMEHTOB WJIM MH(POPMAIMH JTUOO OCYIIECTBICHUS
NEHUCTBUM, TPENCTAaBICHUE WJIH OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU INpaBOBbIMM akTamu Poccuiickorn ®enepauny, HOPMATHUBHBIMU
paBOBBIMU akTamMu JIGHMHTpaaCKoW 00JIacTH, MyHUIIMTAIBHBIMU MPABOBBIMH aKTaMU
JUTSI TIPEOCTABIICHUSI MyHHUIIUIIAILHON YCIYTH;

4) oTka3 B mpHEME JOKYMEHTOB, NPEJICTaBICHUE KOTOPBIX MPELyCMOTPEHO
HOPMATUBHBIMU INpPaBOBbIMM akTamu Poccuiickorn ®enepauuy, HOPMATHUBHBIMU
paBOBBIMU akTamMH JIEHHHrpaackoil o0nacTu HJisi MPEAOCTaBICHUS MYHHUIIUNAIbHON
YCIIyTH, y 3asIBUTEIIS;

5) oTka3 B NpPENOCTABICHUM MYHHMIMMIAIBbHON YCIYI'H, €CIM OCHOBAaHHS OTKa3a
HE TPeayCMOTpeHbl (eaepalbHBIMU 3aKOHAMU W TPUHATHIMH B COOTBETCTBUM C HUMU
MHBIMA HOPMaTHUBHBIMHU IPABOBbIMU akTaMu Poccuiickor denepanunu, HOpMaTUBHBIMU
npaBoBbIMU akTamu JleHuHrpajackoil oOmactu. B ykasanHom ciiydae nocyneOHOe
(BHEcyneOHOe) oOKajJoBaHWE 3asBUTENIEM pEIICHUH u JedcTBuil  (Oe3nercTBus)
MHOTO(YHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa
BO3MOXXHO B Clly4ae, €ClIM Ha MHOTO(QYHKUMOHAJIbHBIA LIEHTP, pEUICHUS U JEHCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaIYIOTCs, BO3JIOKEHAa (YHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOUIUX TOCYAApCTBEHHBIX WM MYHHIMMAIBHBIX YCIyr B MOJHOM OOBEMe
B MOpPSJIKE, ONpeeeHHOM JacTeio 1.3 crathu 16 ®denepanbHoro 3akona ot 27.07.2010
Ne 210-93;

6) 3aTrpeboBaHUE C 3asABUTENS MPU TMPEJOCTABICHUU MYHHUIIUIAIBHON YCIyTH
IJ1aThl, HE MNPEAYCMOTPEHHOWM HOPMATUBHBIMU IPABOBBIMU akTamMu Poccuilckoin
Oenepanii, HOPMATHUBHBIMU  TMPaBOBbIMH  akTamu  JIeHWHTpajckoil  oOnactu,
MYHUIUIATHBIMU NMPABOBBIMH AKTaAMU;

7) oTKa3 opraHa, NPEJOCTABISIOIIETO MYHULUNAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIla OpraHa, MPEAOCTABISIONIET0 MYHHUIMIIAIBHYIO YCIYTy, MHOTO(QYHKIHOHAIBHOTO
LEHTPa, pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa B UCIPABJIECHUU JOIMYIIEHHBIX UMU
OMEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS MYHUIUNAIbHON
YCIYTH JOKYMEHTax JMOO HapyIIeHHE YCTAaHOBJIEHHOTO CpPOKa TAaKUX HWCIPABJICHHIA.
B ykazannom ciydae nocyneOHoe (BHecyAeOHOe) 00xajJoBaHUE 3asIBUTEIIEM PEIICHUN U
JEUCTBUI (Oe3nelicTBUA) MHOT0()YHKIIHOHAIBHOI'O LIEHTpa, paboTHUKa
MHOTO(GYHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B Cliydae, €clid Ha MHOTO()YHKIIMOHATbHBIN
HEHTp, pelleHus u JehcTBUs (Oe37eiCTBUE) KOTOPOro OO0XKaNyrTCs, BO3JIOXKEHA
GyHKIMS [0  NPENOCTaBICHHIO  COOTBETCTBYIOLIUMX  TOCYJNApCTBEHHBIX WU
MYHHMIMIAIBHBIX YCIYT B [IOJIHOM 00bE€ME B MOPSKE, OMPEEICHHOM YacTblo 1.3 craThu
16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylieHuWe CcpoKa WM TMOpSAKAa BbIAAYM JOKYMEHTOB II0 pe3yJibTaTaM
NPEIOCTABICHHS] MyHULIMTIAIbHON YCIIyTH;

9) mproCTaHOBJIEHHE MPEAOCTABICHUS MYHUIIMIIATLHON YCIYTH, €CIIM OCHOBaHUS
NPUOCTAHOBJICHUS HE TMPEAYCMOTPEHbI (elepadbHbIMU 3aKOHAMU U TPHUHITHIMU
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B COOTBETCTBMM C HMMHU HMHBIMM HOPMAaTHUBHBIMU MPAaBOBBIMH akTamu Poccuiickoit
®denepanny, 3aKOHAMU U MHBIMA HOPMAaTHUBHBIMU IPaBOBBIMU aKTaMmH JIeHWHrpaackoin
00JacTy, MYHUIIMIIATBLHBIMH TPABOBBIMU akTaMu. B yka3zaHHOM ciydae nocyneOHOe
(BHEcyneOHOE) oOKajJoBaHWE 3asBUTENIEM pEIICHUH u JedcTBuil  (Oe3nencTBus)
MHOTO(DYHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa
BO3MOXXHO B ClIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTP, PEHICHHs] U JCHCTBUS
(Oe3nelicTBUE) KOTOPOro OOKaIYIOTCS, BO3JIOKEHAa (YHKUMS IO MPEIOCTaBICHUIO
COOTBETCTBYIOLIUX T'OCYJAapCTBEHHBIX WJIM MYHHUIMNAIBHBIX YCIyr B IOJHOM OObeMe
B MOpPSJIKE, ONpeeeHHOM YacThio 1.3 crathu 16 ®denepanbHoro 3akona ot 27.07.2010
Ne 210-D3;

10) TpebGoBaHue y 3asBUTENS NPHU MNPEAOCTABIECHUU MYHHUIMNAIBHOM YCIyTd
JNOKYMEHTOB WM WH(POpMAllMK, OTCYTCTBHE U (WJIM) HEJIOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAJUCh IPH TMEPBOHAYAIHHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEAOCTaBIE€HUS  MYHMLIMNOAIbHOM  yciayru, JubOO0 B NPEJOCTaBICHUU
MYHHUIMIAIBHON YCIYI'M, 32 HUCKJIIOYEHHEM CIy4yaeB, NPEIyCMOTPEHHBIX IyHKTOM 4
yacTtu | crateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazaHHOM cityyae
nocynebHoe (BHecyneOHOE) OOKaJloBaHHME 3asBUTENIEM pPEIICHUH U JACHCTBUM
(Oe3nelicTBUA) MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pabOTHHUKA MHOTO(PYHKIHMOHAIBHOTO
IEHTpa BO3MOXXHO B Clydyae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIA WEHTpP, PpPEUICHUS
u  jgeuctBus  (Oe3melicTBHE)  KOTOPOTO  OOXKAIyrOTCs,  BO3JIOKEHA  (DYHKITUS
10 MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIYyr B IOJHOM OOBeMe
B MOPSAKE, ONpeneseHHOM JacTeio 1.3 craten 16 ®enepanpHoro 3akoHa ot 27.07.2010
Ne 210-93.

5.3. JKamoba momaercs B mnHChbMEHHOW (opme HA OyMaXKHOM HOCHUTEIE,
B AJIEKTPOHHOU (opme B opras, NpeAOCTaBIAIOMUMN MyHULIMNIANbHYIO yeiuyry, I'BY JIO
«M®ILI» mu6o B KoMUTEeT 3KOHOMHUYECKOTO Pa3BUTHS M MHBECTHUIIMOHHOM JEATEIbHOCTH
JlenuHrpaackoit obOmactu, sBistomuiics ydpenurenem ['BY JIO «MO®L» (manee -
yupeaurens ['BY JIO «M®Lly»). XKanobsl Ha pemenus u aeiictBus (6e3aeiicTue)
PYKOBOJUTENSL OpraHa, MPEeIOCTaBISAIONIET0 MYHULMNAIBHYIO YCIYyry, MOJal0TCs B
BBIIECTOSIIMK Opran (mMpu ero HalWyuu) JuOO0 B ClOydyae €ro OTCYTCTBUS
paccMaTpUBaIOTCS HEMOCPEJICTBEHHO PYKOBOJUTENIEM OpraHa, MpedoCTaBIsAIOLIEro
MYHULIMNANbHYI0 yciayry. JKanoObl Ha pemeHus U aeictus (6e3aeiicTBue) pabOTHHKA
I'BY JIO «M®L» nogatorcss pyKOBOAUTENO MHOTO(DYHKIIMOHAIBHOTO 1IeHTpa. JKanoos
Ha pemeHus u nevictBus (6e3neiictue) I'BY JIO «M®L» nogatorcs yupeaurento ['BY
JIO «MOPL» wim NOMKHOCTHOMY JIMIlY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM ITPAaBOBBIM
akToM JleHuHTrpaackoit obmacTy.

Kanmoba Ha pemenus u nelicTBus (Oe3IEMCTBHE) OpraHa, IPEIOCTaBIISIONIETO
MYHULIMIAIBHYIO  yCIyTy, JOJDKHOCTHOIO  JIMIA OpraHa, IpeaoCTaBisSIOUIEro
MYHULIMOAIBHYIO YCIYyTy, MYHHUIMIAIBHOTO CIyXalllero, pPYKOBOJIUTENSl OpraHa,
MPEIOCTABIISIFONIETO MYHHUIIMITAILHYIO YCIIYTY, MOKET OBITh HANpaBJieHa O MOYTe, Yepe3
MHOTO(YHKIIMOHAIBHBIN LEHTP, c UCII0JIb30BAHUEM UH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAllMOHHONM  cetn  «WHTepHer», oduuuaibHOro  caita  oOprasa,
npeaocTaBisiionero Mynununanbay yeayry, EITIY mubo II'Y JIO, a Ttakke Moxer
ObITh TpUHATA TPU JUYHOM mpueme 3asBurtens. Kamoba Ha pemieHus U JCHCTBUS
(6e3neiicTBrE) MHOrO(YHKIIMOHAIBHOTO IIEHTpA, pabOTHHMKAa MHOTO(YHKIIMOHAIHHOTO
LHEHTpa MOXET ObITh HalpaBjieHa IO MOYTe, C MCIOJIb30BAaHHEM HH(POPMALMOHHO-
TEJICKOMMYHUKAIIUOHHOMN cetu «HHTEpHETY, 0pHUIIHATIEHOTO caita
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MHorodyHkimoHansHoro nerrpa, EINIY nu6o III'Y JIO, a takke MOKeT ObITh MPUHSTA
pU JTUYHOM TIPHEME 3asIBUTEIIS.

5.4. OcHoBaHMeM [JIsi Hayajga MPOLEAypbl J0CYyIAeOHOro (BHECYIeOHOTO)
00aoBaHMs SIBJISETCS M0J1aya 3asBUTENIEM Kalo0bl, COOTBETCTBYIOIIEH TPEOOBAHUSIM Y.
5 ct. 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nucerMeHHo1 kano0e B 0053aTeIbHOM MOPSIKE YKa3bIBAFOTCS

- HAauMMEHOBAaHUE OpraHa, MPEeJOCTABIAIOIIEI0 MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTABIISIONIET0 MYyHUUUNAIbHYIO YCIyry, Ju00
TrOCYapCTBEHHOTO WM MYHHUIMIIAJIBLHOTO CIy’Kallero, (uiauana, oTaena, yJaJleHHOTO
pabouero mecra I'BY JIO «M®Il», ero pykoBoautenss u(uiau) paOOTHUKA, PEIICHUS
u aeiicTBus (0e31eicTBIE) KOTOPBIX 00XKATYIOTCS;

- ¢damMunms, UMs, OTYECTBO (IOCIENHEe — IPU HAJUYMUU), CBEIEHUS O MECTe
KUTEJIbCTBA 3asBUTENS — (PU3NYECKOTO JIMIA JTUOO HAWMMEHOBAaHHWE, CBEJCHHUS O MECTE
HAXO0X/ICHMSI 3asBUTENS — IOPUAMYECKOrO JIMIA, a TaKkKe HoMep (HoMepa) KOHTAKTHOTO
TeneoHa, aapec (agpeca) AMEKTPOHHOM MOYTHI (IIPU HAJIWYMHM) M MOYTOBBIA ajpec,
10 KOTOPBIM JOJDKEH OBITh HAINPaBJIEH OTBET 3asIBUTEIIO;

- cBeleHHUS 00 OOXajdyeMmbIX PEIICHMSIX W JAeUcTBUAX (Oe3aeiicTBUM) opraHa,
NPEIOCTABIISIIONIET0  MYHULMIAJIBHYIO — YCIyry, JIOJDKHOCTHOI'O — JIMIla  OpraHa,
MPEIOCTABIISIIOIIETO MYHHITUTAIBHYIO yCIIyTY, 6o roCyapCTBEHHOTO
WIM MYHHUIIMITAJILHOTO CIy’Kalero, gunuana, otnena, ynaieHHoro padodero mecta ['bY
JIO «M®I11», ero paboTHUKA;

- JOBOJbl, Ha OCHOBaHMM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIEHUEM
u jaeiictBuem (0Oe3melicTBHEM) OpraHa, MPeIOoCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTABIISIONIEr0 MYHUUIUNAIbHYIO YCIyry, Ju0o
rOCYapCTBEHHOI'0 WM MYHHULMIIAIBHOIO CIy’Kallero, (uiauana, oTaena, yJaJleHHOIro
pabouero mecra I'BY JIO «M®ILl», ero paboTHuka. 3asBUTEIEM MOTYT OBITh
NPEeJICTAaBICHBI JOKYMEHTHI (TIPY HAJIMYUH), TIOJITBEPIKIAIOIINE TOBOJIBI 3asBUTEIIS, MO0
WX KOTHUHU.

5.5. 3agBuUTens HMMEET NPaBO Ha TOJydyeHHWE HH(POpPMAIMM U JTOKyMEHTOB,
HEOOXOIUMBIX JIJISl COCTABJICHUSI © 0OOCHOBaHUS >KaJo0bl, B CIIy4asiX, yCTAHOBJIEHHBIX CT.
11.1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®d3, mpu ycinoBHHM, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOJbl M 3aKOHHBIE MHTEPECHl APYTUX JUI[ U €CIIM YyKa3aHHbIC
uHboOpManus U JOKYMEHTHI HE COJAEpKAT CBEIACHHI, COCTABISIONIUX TOCYAapCTBEHHYIO
WIA UHYIO OXPaHsIEMYIO TailHy.

5.6. ’KanoOa, noctynusiias B opraH, NpeA0CTaBIAIOMNNA MyHUIIUTAIBHYIO YCIYTY,
I'BY JIO «M®1y, yupenutento I'BY JIO «M®DLl» nubo BeimecTosmuii oprad (pu ero
HAJIMYUH), TIOAJICKUT PACCMOTPEHHUIO B TEYCHHE MATHAIIATH pabodyux JHEW co JHS ee
peructpauuu, a B clydae OOXaJloBaHUS OTKa3a oOpraHda, M[pegoCTaBIsAIOLIEro
MyHHIMnaneHyto ycayry, I'BY JIO «M®Ll» B npueme NOKyMEHTOB y 3asiBUTENS JUOO
B HCIPABJICHUH JIOMYIIEHHBIX OINEYAaTOK W OIMMOOK WJIM B Clly4ae O0>KallOBaHUS
HApYIICHUS] YCTAaHOBIICHHOTO CPOKa TaKWX HCIPABICHUN — B TEUEHHE MATH pabodmx
JTHEW CO JTHS €€ PErUCTPaLlUH.

5.7. Tlo pe3ynbTrataMm pacCMOTPEHUS >KajaoObl MPUHUMAETCSI OJIHO U3 CIETYIOUTUX
pELIEHUI:

1) xanoba yioBIETBOPSIETCS, B TOM YHUCIE B (hOpME OTMEHBI IPUHATOTO PEIICHHUS,
UCIIPaBJICHUS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIIAHHBIX B pe3yjIbTaTe
NPEIOCTABICHHS] MyHUITUTIAIBHON YCIYTH TIOKyMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEIICTB, B3UMaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHMBHBIMHU IMPABOBBIMH aKTaMU
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Poccuiickoit @eneparuu, HOPMATUBHBIMU MPABOBBIMHU aKTaMH JICHUHTpaJICKO# 00acTH,
MYHULUINAIbHBIMU [IPABOBBIMU AKTAMU;

2) B YJIOBJIETBOPEHHUH KaIOOBI OTKa3bIBACTCS.

He mno3gnee aHs, ciemyromiero 3a JHEM HNPUHITHUS pPELICHUS MO pe3yJbTaTam
paccMOTpeHUs KanoObl, 3asIBUTENI0 B MUCHbMEHHON (POpME U MO JKEJAaHUIO 3asBUTENS B
ANIEKTPOHHOW  ¢opMe HampaBisieTcss MOTHBUPOBAHHBI OTBET O pe3yibTaTrax
paccMOTpEHUS KaTOOHbI.

B cinydae mnpusHaHus kanoObl TOJUIeXKalled yAOBIETBOPEHHUIO B OTBETE
3agBUTENI0  JaeTcsi uHbopMamus O JACHCTBHUSAX, OCYIIECTBISEMBIX  OpPraHOM,
NPEIOCTABIISIIONINM MYHUIIMIIAIBHYIO YCIIYTY, MHOTO(QYHKIIMOHAIBHBIM IEHTPOM JHOO0
OpraHu3aluen, npeaycMoTpeHHo yactbio 1.1 cratbu 16 @enepanpHoro 3akona 210-D3,
B IIEJISIX HE3aMEMJIUTEIIbHOIO YCTPAHEHUS BBIABICHHBIX HApyLIEHUW NpU OKa3aHUU
MYHHIIUIAIBHON yCIyTH, a TAK)Ke MPUHOCSITCS U3BUHEHUS 3a JIOCTABJICHHBIC HEY00CTBA
U yKa3biBaeTcs HWHGpOpMalMs O JalbHEUIIUX JEHCTBUSAX, KOTOpPblE HEOOXOAUMO
COBEPIUUTH 3aBUTEIIO B LIEAX MMOTYUYEHUS] MyHULIUIIAJIHON YCIyTH.

B cmywyae mpusHanus >kanmoObl He TOJJIEKAIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTEIIIO Ial0TCSl ApIYMEHTUPOBAHHbBIE Pa3bsICHEHUS O IPUUYMHAX IPUHITOIO PEIICHHUS,
a TaKke MHPopMaus o MOpsiAKE 00KaJIOBAHUS IPUHITOTO PEIICHMUS.

B ciyuae ycraHOBieHHMsS B XOJle¢ WJIHM MO PE3yJIbTaTaM PACCMOTPEHHS >KajJoObI
MPU3HAKOB COCTaBa AJAMUHUCTPATUBHOIO MPABOHAPYILIECHUS WIM MPECTYIUICHUS
JOJKHOCTHOE JIMIO, pAOOTHUK, HAJEJIEHHbIE MOJHOMOYHMSIMH 110 PACCMOTPEHUIO Kalo0,
HE3aMeJUIUTENbHO HAMPABIISAIOT UMEIOIIMECS MaTepHallbl B OPraHbl IPOKYPaTyphl.

6. Oco0eHHOCTH BBINIOJTHEHHS AIMUHUCTPATUBHBIX MPOLEAYP
B MHOTO()yHKIIHOHAJIBHBIX HEHTPAaX

6.1. IlpemocraBieHue MyHULMOAIBHOW  ycioyru  mocpeactBom  M®I]
ocymiecTBisieTcss B noapasaeneHusax ['bY JIO «M®Lly npu Haiuuuu BCTYNHBUIETO
B CWIy corjamieHus o B3aumojaeictsuu Mexay I'bY JIO «M®PDL» u AaMuHHUCTpaIuei.
IIpenocraBnenne MyHUMUMOAIbHOM ycayrd B uHbBIX MOI[  ocymectBisiercs
IIPM HAJIWMYMM BCTYIUBILErO B CHJIy COIVIAlIEHWs O B3aumonencrsuu Mexay I'BY JIO
«M®I» 1 uasim MOII.

6.2. B ciaydae momayu JOKYMEHTOB B AJIMUHHCTpaluio mnocpeacrsom MOI]
cnenquasict MOII, ocymecTBIsIOIMKA TpPUEM  JIOKYMEHTOB, IPEJICTaBICHHBIX
JUTSL TIOJTyYeHUSI MyHUIIMIIAIbHON YCITYTH, BBITIOJIHSET CIIEIYIONNE TEHCTBUS:

a) yIOCTOBEPSIET JIMYHOCTh 3asABUTENS WIA JUYHOCTh U MOJHOMOYHS 3aKOHHOTO
NPEJICTAaBUTEIS 3asBUTEIISI — B Clydae oOpamieHusi Gu3n4ecKoro JInIa;

YIOCTOBEPAET JUYHOCTh M TOJHOMOYMS MPEICTABUTEIS IOPUIMYECKOrO JIMIA
WM UHIUBUAYAJIBHOTO MPEANPUHUMATENS — B Clydae OOpallleHUs IOPUIAYECKOro JInIa
WIN UHAUBUYAIbHOTO MPEANPUHUMATEIS;

0) ompeaeseT NpeaMeT OOpaIeHHS;

B) IPOBOJAMT MPOBEPKY NMPABUIBLHOCTHU 3aIIOTHEHUS OOpAILLEHUS;

T') MPOBOAUT MPOBEPKY YKOMIIEKTOBAHHOCTH TMAKeTa JTOKYMEHTOB;

1) OCYUIECTBIISIET CKaHUPOBAHHE IMPEACTABICHHBIX JHOKYMEHTOB, (OpMHUpPYET
3JEKTPOHHOE JEJIO, BCE JOKYMEHTbI KOTOPOrO CBSI3BIBAIOTCA €AUHBIM YHUKAJIbHBIM
UACHTU(DUKAIUOHHBIM ~ KOAOM,  IO3BOJIAIONIMM  YCTaHOBHUTh  MPUHAJICHKHOCTH
JIOKYMEHTOB KOHKPETHOMY 3asiBUTEIIO M BUIY OOpAIllEHUs 32 MyHUIIUTIATHHON yCIIyTOM;

€) 3aBepsAeT KaX bl TOKYMEHT Jiejla CBOEH AJIEKTPOHHOU MOoANUCKIO (nanee - JI1);
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) HAIIpaBJISIET KOMUU JOKYMEHTOB U PEECTpP IOKYMEHTOB B KOMUTET:

- B 9JIEKTPOHHOM BHJI€ (B COCTaBE MAKETOB JIEKTPOHHBIX JIeJ) B IEHb OOpalleHus
3asaButeliss B MOIL;

- Ha OyMaXHbIX HOCUTENIIX (B ciy4yae HEOOXOAUMOCTU 0O0s3aTEIbHOIO
NPEJICTABJICHUS] OPUTHMHAJIOB JOKYMEHTOB) — B TeueHHE 3 pabouyux JHEH co JHS
obparenus 3asButeliss B M®OL[ mocpeacTBOM KypbepCKOU CBSI3M ¢ COCTaBICHUEM OIHUCH
nepeaaBaeMbIX JOKYMEHTOB, C YyKa3aHHEM [aThl, KOJMYECTBA JHUCTOB, (aMUIIUU,
JIOJ>KHOCTH Y MOJIUCAHHBIE YIIOJTHOMOYEHHBIM crienuanuctom MOILI.

I[lo okoHuanuu npuema AOKYMEHTOB crnenuanuct MOIL[ BbigaeT 3asBUTEIO
paciucKy B IpUeMe JOKYMEHTOB.

6.3. Ilpu yka3aHuu 3asBUTEIEM MecCTa TIOJy4YyeHUss OTBeTa (pe3ysbTaTa
MPEJOCTABIICHUS MYHULMNAIBLHONW YCIIyru) mnocpenctBoM MO momKHOCTHOE JIMIIO
AJIMUHHUCTpPALIMM, OTBETCTBEHHOE 3a BBINOJHEHHWE aJMUHUCTPATUBHOW MPOLIEAYPHI,
nepenaer crnenuanucty MOL[ mis nepemaun B cooTBercTBYrOmmMi MOIL[ pesynbrar
IIPEAOCTABIICHUS YCIIYTH IS €T0 MOCIEAYONIEH BbIauM 3asIBUTENIO:

- B DJIEKTPOHHOM BHJIe B TeueHHe | pabodero IHSA CO JHS MPUHSATHUS PEIICHUS
0 MpeA0CTaBIEHUH (OTKa3€ B MPEJOCTABICHUN) MYHUIIMITAJILHON YCIYTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHTEJIe — B CPOK He Ooiiee 3 pabouux AHEW cOo AHS NPUHATUA
peuieHuss O MpeAoCTaBlI€HUU (OTKa3e B IMPENOCTABICHUHM) MYHHULUIAIBHON YCIyTH
3asgBUTEII0, HO HE TO3JIHEE JBYX pabouMx THEH MO0 OKOHYAHUS CPOKa MPEAOCTABICHUS
YCIIYTH.

Cnemmanuct MOL], OTBETCTBEHHBIM 3a BbIJAYY JOKYMEHTOB, IOJYy4YEHHBIX
OT AJMUHHCTpAlMU MO pe3yJibTaTaM pPACCMOTPEHMs MPEACTABICHHBIX 3aiBUTEIEM
JIOKYMEHTOB, HE IO3[HEEe ABYX JHEH C JaThl MX TOJy4eHUs OT AJIMUHUCTpALUU
COOOIIaeT 3aBUTEIIO0 O MPUHATOM PELICHUH 10 TenaedoHy (C 3amuChio AaThl U BpEMEHU
TeIe(OHHOTO 3BOHKAa WJIH TIOCPEICTBOM  CMC-MH(GOPMHUPOBaAHMS), a  TakKke
0 BO3MOKHOCTH MOJIy4eHUs JOKYyMEHTOB B MOI].

6.4. Ilpu BBOme  0€30yMa)XHOTO  DJIGKTPOHHOTO  JIOKYMEHTOOOOpOTa
aIMUHUCTPATUBHbBIE MPOLEAYPbl PETIAMEHTUPYIOTCS HOPMATHUBHBIM MPABOBBIM aKTOM
OMCY, yCTaHaBJIMBAIOLIUM MOPSIOK AJIEKTPOHHOTO (6e30yMakHOTO)
JIOKYMEHT0000poTa B cepe MyHULUIIATbHBIX YCIIYT.



[Ipunoxenne Ne 1
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(B AIMHHHCTpAITIIO )

(®UO 3asBUTENS, agpec MPOKUBAHUS IS - PU3MUSCKUX JIAL, HANMCHOBAHHE,
opunndecknit anpec, UHH, OT'PH — 11t ropuandeckux JIvi)

KOHTaKTHBIH TeneoH

OOPMA 3AABJIEHUA

B cBs13u ¢ mpozakeit KOMHATHI IIIOIIAIBIO KB. M, PacItojI0XeHHOH Mo
azpecy: ,
MpUHAUISKAIICH Ha paBe COOCTBEHHOCTH

(®PUO. Ppusnyeckoro IuLa/MOTHOE HANMEHOBAHHE IOPUINYECKOTO JIUIIA)

MPOLIY BBLIATH CIPaBKy 00 OTKa3e OT MPEUMYILECTBEHHOTO IIpaBa NOKYIKHU JIOJH B
mpaBe O0IIeH T0JeBOM COOCTBEHHOCTH Ha JKUJIBIC TOMEIICHUS.

CTOMMOCTh KOMHATBI

(cyMMy yKasbIBaTh LU(ppPaMU U IPOITUCHIO)

[punoxenue:

« » 20 r.
(TIOIUCH 3asBUTEIS)

PesynpTaT pacCMOTPEHMA 3adgBJIEHUS IIPOIY :

BEIIATHE Ha PYKM B AIMMHMCTpALUMU
BEIDATL Ha pPykm B MOI
HalopaBUThb [I0 IIOoUTe

HANPaBUThL B BJIEKTPOHHOM dopMe B JIMUHHIM KabuheT Ha [I'Y JIO/EITY



[punoxenne Ne 2
K a/IMUHUCTPATUBHOMY perjlaMeHTy

KYPHAIJL
perucTpalyy BbIJIa4u CIPABOK 00 OTKa3e OT MPEUMYIIECTBEHHOTO
npaBa MOKYIKHU JIOJIA B MPaBe 00I1EeH 10JIeBOM COOCTBEHHOCTH
Ha JKWJIbIC TOMEIICHHUS

HaceneHnHblil myHKT
(HauMeHOBaHME OpraHa, IPEIOCTABIIAIONIET0 MyHUITUIATIBHYIO YCIYTY )

Hagat
OxoHueH
JaTta u HoMep damumius, UM, 0TYECTBO Anpec ITonnuce IIpumeyanue
CIIPaBKU rpaKJaHUHA-3as1BUTEILSA OTUYK1aEMOT0 IpaX<IaHHUHA,
/m HKHIIOTO MOJTY4HBILIETO
MOMEIICHUS JOKYMEHT
2 3 4 5 6




[Ipunoxenne Ne 3
K aIMHHUCTPATUBHOMY PErjaMeHTy

CIIPABKA

No

OO0 ortkase ot IMPpCUMYIICCTBCHHOI'O IIpaBa ITOKYIIKH JOJIN
B ITPpaBC O6IHCI>j JI0JICBOU COOCTBEHHOCTH Ha JKHIIbIC ITIOMCIICHUA



[punoxenne Ne 4
K aJMUHUCTPATUBHOMY PEIJIAMEHTY

(KOHTAKTHBIC TaHHBIE 3aIBUTEIIS
azapec, TenedoH)

PEILIEHUE
00 0TKa3e B NPeJOCTaBICHUN MyHUIIUIAIBHON YCIyTH
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