AIMUHUCTPALUSA
CACHCTPOMCKOI'O I'OPOJCKOI'O IOCEJEHUS
Bo1X0BCKOTO MYHHUITUTIAIBHOTO paiioHa
JleruHTpanackoi odaacTu

MOCTAHOBJUEHMHE
ot 29 ¢geBpans 2024 r. Ne 238

Csceerpoit

00 yrBepKkIeHMH AIMUHHUCTPATUBHOIO PerjiaMeHTa aAMUHUCTPALMH
CscbCTPOIICKOro ropoacKoro nocejieHuss BojxoBCKOro MyHUIUNajabLHOITo
paiioHa JICHHHTPaACKO#i 00/1aCTH 10 NPEJOCTABJICHUI0 MyYHHUIMIIAJIbHOU

ycayru «Bpigaya BbINMCKHA U3 MOX03SIICTBEHHON KHUTH))

B coorBercTBUM ¢ 3eMenbHBIM KojJekcoM Poccuiickoit ®enepaiuu,
®enepanbibli 3akoH OT 25.10.2001 Ne 137-®3 «O BBeaeHUM B ACHCTBUE
3emenpHOro Koaekca Pocculickoit ®@enepanun», DenepaibHbIM 3aKOHOM OT
06.10.2003 No 131-®3 «O06 o0O0mux  NPUHIMIAX OPraHU3AIMH MECTHOTO
camoynpasieHus B Poccuiickon @Pepepanun», PeaepalbHbIM 3aKOHOM  OT
27.07.2010 Ne 210-®3 «OO6 opraHu3zaii NpeOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULHANAIBHBIX ycIIyr», @eaepanbHpiM 3akoHOM OT 07 mronst 2003 1. Ne 112-D3
«O nuyHOM moncOoOHOM Xxo3siiicTBe»;  Ilpukaz Muncenbxo3a Poccum ot
27.09.2022 Ne 629 «OO0 yrBepxkaeHuu (OpMbl U MOpSAKAa BEACHUS
NoX03IMCTBEHHBIX KHUTY; [Ipukaszom Pocpeectpa ot 25.08.2021 Ne [1/0368 «O6
YCTaHOBJIICHUH (POPMBI BBIMUCKUA U3 TOXO3SHUCTBEHHONW KHUTH O HAIUYUH Y
rpakJlaHMHa IpaBa Ha 3€MEJIbHBIA y4YacTOK»; IMOCTAHOBICHUEM aJIMHUHUCTpALUU
CsCBCTPOMCKOr0 TOPOACKOIO MOCENEHUSI BOIXOBCKOrO MyHUIIMIIAIBHOTO paiioHa
Jlenunrpanckoit obmactu ot 01 oxTsabps 2010 r. Ne 105 «O6 yTBepxkIeHUU
[lopsinka pa3pabOTKM W YTBEPXKACHUS aJMUHHUCTPATUBHBIX PETJIaMEHTOB
WCIIOJTHCHHUSI MYHUITMTIATBHBIX (QYHKIUK (MPEJOCTABICHUS MYyHHUITUTIATBHBIX
yCIIyT)», B LEISAX OpraHu3aluy B agMUHUCTpauu CsIChCTPOMCKOTO TOPOJCKOIO
nocesieHuss BoJIXOBCKOTO MYyHHIIMNAIBLHOTO paikioHa JIleHMHrpajackoil oOnactu
NpPEAOCTABICHUS  MYHMIIMIAIBLHOM  yCIYrM 1O  BbIJa4€  BBIIUCKU U3
MOXO3SICTBEHHOM KHUTH,

HOCTAaHOBIAI .

1. YTBepaAUTh AAMUHHUCTPATHBHBIA PEMNIAMEHT MO MPEIOCTABICHUIO
MYHULHUNAIBHON yCIyru  «Bblgaya BBIIUCKA W3 MOXO3SIMICTBEHHOW KHUTH
COTJIACHO MPUJIOKEHUIO.

2. [ToctanoBnenue ot 31 sHBaps 2023 1. Ne 109 «O6 yTBepKIeHUU
AJIMUHUCTPATUBHOIO perjaMeHTa aAMUHUCTpalnu CIChCTPOMCKOrO TOPOICKOTO
nocesieHus BoIXOBCKOro MyHHUIIMIAIIBHOTO paiioHa JIeHMHrpajckoi o0JacTH 1o



NpPEAOCTABICHUIO  MYHULMNAIbHOW  yciyru  «Bblgaua — BBINMCKH U3
MOXO35IMCTBEHHON KHUTW» CUUTATh YTPATUBIIMM CHIIY CO JTHA BCTYIUICHHS B CHILY
HACTOSIIIIETO OCTaHOBJICHUSI.

3. OnyOnuKoBaTh HACTOSILEE IOCTAHOBIEHUE B CPEACTBAX MAacCCOBOM
uHpopMalM U Ppa3MECTUTh Ha OQUIMAIBHOM caiiTe agMuHucTparuu MO
«CACBCTpOMCKOE  TOpOJCKOe  moceneHue» B cetw  «MuTepuer» -
http://www.aqaMUHUCTPALIUS-CACLCTPOU.PD.

4. [locTaHoBNIEHHE BCTymaeT B CHJIy Toclie €ro OoQUIMaIbHOTO
onyOJIMKOBAHUS.
5. KoHTponb 3a UCHOTHEHHEM [TaHHOTO MOCTAHOBJICHHS BO3JIOKUTH Ha

3aMECTUTENA TIaBbl aIMUHUCTpAUU CACbCTPOMCKOTO TOPOJCKOTO MOCEIEHUS MO
YOPABJICHUIO MYHHUIIUNAIBHBIM HMYIIECTBOM, SKOHOMHKE, MPOMBIIUICHHOCTH U
TOPTOBJIE.

N.0. ri1aBel aiMUHUCTPALIUN FO.H. I'puropbseBa

A .M. MeHnbInkoBa
8(81363)54119


http://www.администрация-сясьстрой.рф

[Ipunoxenue

YTBEPX/IEH

[TocTaHoBIIEHHEM aIMUHUCTPALIUN
CsChCTPOUCKOrO TOPOACKOTO TOCEIICHUS
oT 29 deBpainsg 2024 r. Ne 238

AJMUHUCTPATUBHBIH PETJUAMEHT
agMuHuCTpanun CscbCTPOHCKOro ropocKoro nocejeHusi Boaxosckoro
MYHHIIUIIAJIBHOI0 pailoHa JIeHHHIpaACcKoil 00J1aCTH IPEAOCTABJICHHUS HA

Teppuropuu JIeHMHrpaacKkoi 00J1aCTH MYHMIMIIAJIBHOM YCJIYTH
«Bb11a4ya BHINIMCKH U3 MOX03AHCTBEHHOM KHUTHW
(najiee — aIMMHUCTPATUBHBIN pPerjiaMeHT)

1. O0mme nmoJioxeHust

1.1. PermameHT ycTaHaBIMBaeT TMOPSAOK M CTAaHAAPT MPEAOCTABICHUS
MYHHUIIUIIAIBHOM YCIIyTH.

1.2. 3agBuTensamMu, UMEKOIMMMH [PABO Ha MOJYyYEHHE MYHHULMNAIBHOW YCIYIH,
SBIISIIOTCS (PU3NYECKUE JTHUIIA:

1) sBsIFOIIIMECS WICHAMHU JIMYHOTO TI01COOHOT0 X03sicTBa (nanee — JITIX).

I'maBa JIIIX umeeT mpaBO MOMYYUTH BBIMUCKY M3 KHUI'M TOJIBKO B OTHOLICHUU
cBoero JIIIX B mo6om o0bemMe, 110 TF0O0MY TIEPEYHIO CBEJICHHM U JIJIS JTIOOBIX IEJICH.

Nuont unen JIIIX wnmeer npaBo MOJYYUTh BBINKUCKY W3 KHUTH TOJIBKO B
otHomienuu cBoero JIIIX B moOom oObeme, Mo J0OOMY MEPEYHIO CBEACHUWA W Js
TOOBIX IIeJIeH, 32 HCKIIOUEHUEM MePCOHATBHBIX TaHHBIX TaBbl JIITX;

2) He SBISIONIMECS YWICHAMH JIMYHOTO TOJCOOHOTO XO3SCTBA TIpaxKaaHe,
oOpamraromuecsi 3a BBIIIUCKOM W3 TMOXO3SHWCTBEHHOM KHHUTM B IEJSIX JaJIbHEHIIETro
o(opMIIEHH MPaB HA 3€MEJIbHBIN Y4acTOK B MOPSAKE HACIIEJOBaHUSI.

[IpencraBnath UWHTEpECHl 3asBUTENS OT HMMEHHM (U3MYECKUX JIMII MOTYT
[IPEACTaBUTENH, ACHCTBYIOIINE B CUITY MOJHOMOYHM, OCHOBAHHBIX HA IOBEPEHHOCTHU WJIU
JIOTOBOPE.

1.3. Nudopmanmst 0 Mecrtax HAXOXKICHHS OpraHa MECTHOTO CaMOYIpaBIICHUS
(manee — OMCY), npemocTaBisIONIEr0 MYyHUIIMNAIBHYIO YCIYTy, rpaukax paloThl,
KOHTaKTHBIX TenepoHax u T.A. (mamee — cBeAeHUss HHGOPMAIMOHHOTO XapakTepa)
pa3MelaTcs:

Ha CTEHJIaX B MECTax MPeAOCTABICHUS MyHULIMIAIbHON YCIYTH U YCIYyT, KOTOPbIE
SBJIIOTCSI HEOOXOIMMBIMU M 00s3aTENIbHBIMU JUIsl MPEAOCTaBICHUS MYHULMIAIbHOU
YCIIyTH;

Ha caiite OMCY;

Ha caiite ['ocymapcTBeHHOTO OFOHKETHOTO yupekaeHus JIeHMHrpajckon obiactu
«MHoOropyHKIIMOHAIBHBIN LEHTP MIPEIOCTaBICHUS roCy/1apCTBEHHBIX u
MyHUIMTIANbHBIX yeiuyr» (panee — ['BY JIO « M@y, M®LI): http://mfc47.ru/;

Ha [loprame roCymapCTBEHHBIX W  MYHUIUOAIBHBIX  yciuyr  (yHKIHi)
Jlenunrpaackoit obnactu (manee — III'Y JIO)/Ha EamHoM mopTtane rocynapcTBEHHBIX
yenyr (manee — EINITY): www.gu.lenobl.ru / www.gosuslugi.ru;

B TOCYJapCTBEHHOW HWH(MOpMaMOHHOW cucTteMe «PeecTp rocymapCTBEHHBIX H
MYHUITUTIATBHBIX yenyT (QyHkui) JIeruHrpaackoi oomactay (nanee — Peectp).



2. CTaHgapT npeaocTaBjaeHusl TOCYAAPCTBEHHOMN YCIyrH

2.1. TlosHO€ HaMMEHOBAaHME MYHHUIIMIAIBLHOW YCIyru: «Bblmada BBITUCKH U3
MOXO03AMCTBEHHON KHUTHY.

CokpallleHHO€ HAaWUMEHOBaHWE MYHUIIMIAIBHONU yCIyru: «Bblgaya BBIMUCKH W3
MOXO03AMCTBEHHON KHUTHY.

2.2. MyHUUMNAIBHYIO YCIYTy MpeaocTaBisieT agMUHHUCTpanus CsaChCTpOMCKOro
FOPOACKOIr0 IOCENeHUsI BOJIXOBCKOro MyHMIHNAIBHOrO panoHa JIeHMHrpaJackou
obmactu (manee — OMCY).

CTpyKTypHBIM  TNOApa3J€iIC€HUEM, OTBETCTBEHHBIM 33  MPEJOCTABICHUE
MYHUIUIIATBHON YCIIYTH, SBISIETCS MO YMOPABJICHUI0 MYHUIIMNAIHHBIM HUMYIIECTBOM
aamuHucTpauuu CacbCTpOCKOro ropoAckoro noceneHus (nainee — Oraen).

B npenocraBneHnn MyHULIMIAIBHOM YCIYyTH YYacTBYIOT:

I'bBY JIO «MODIL».

3asBJIICHUE HA TOJIYYECHUE MYHUUHUIAIBHON YCIYyTM C KOMIUIEKTOM JIOKYMEHTOB
MIPUHUMACTCS:

1) npu TUYHOM SIBKE:

B OMCY;

B (hunmanax, otaenax, yJaleHHbx pabounx mecrax M®LI;

2) 6e3 INYHOM SBKU:

B DJIEKTPOHHOU (opme uepe3 nuuHb kabuner 3asButens Ha III'Y JIO/EITY
(TpU TEXHUYECKOU peaTnu3aiium).

3asBUTENIb MMEET IMPaBO 3alucaTbCs HA IMpUEM Ui [OJA4YM  3asiBICHUS
0 MPEAOCTABICHUH YCIYTH CIETYIOINIMMH CTIOCO0aMuU:

1) B8 OMCY, B M®I] (npu TeXHUYECKON peaTn3aiivim);

2) no tenedony — B OMCY, B MDI];

Jlnia 3anucu 3asiBUTENb BRIOUpAET Jr00bIe CBOOOIHBIE I TIpUeMa JIaTy U BpeMs B
npenenax ycranoaeHHOro B OMCY uwnu MO®I] rpaduka npueMa 3asiBUTEICH.

2.2.1. B nuendax mnpenocTraBieHUs MYHULUHUNAIbBHOM YCIYyTH YCTaHOBJICHUE
JUYHOCTHU 3asiIBUTEJII MOXET OCYLIECTBISATHCS B XOJA€ JIMYHOTO NIpHeMa MOCPEICTBOM
MIPEIbSIBICHUS TAcIopTa rpakaannHa Poccuiickoit @enepanuu 1100 HHOTO JOKYMEHTA,
YAOCTOBEPAIOUIETO JIMYHOCTh, B COOTBETCTBUM C 3aKOHOAATENBCTBOM Poccuiickon
®denepanuy Wi MocpeAcTBOM uaeHTudukanuu u ayreHtudukanuu 8 OMCY, I'bY JIO
«M®ILI» ¢ ucnospb3oBaHUEeM HH(GOPMAIIMOHHBIX TEXHOJIOTHH, YKa3aHHBIX B yacTsax 10 u
11 cratem 7 ®enepanbHoro 3axkoHa ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEJAOCTABICHUS] TOCYJapCTBEHHBIX M MYHHUIMOAIBHBIX YyCIyr» (OpU HaTuIuU
TEXHUYECKOU BO3MOKHOCTH).

2.2.2. Ilpu npeaocTaBieHUN MYHHUIIMTIAIBHOM YCIIYTH B 3JIEKTPOHHOK (popMme (mpu
TEXHUYECKON peann3alnu) UASHTUPUKALMISI U ayTeHTU(PUKAIUS MOTYT OCYIIECTBISATHCA
IIOCPEICTBOM:

1) emuHOW cHUCTEeMBl HICHTU(UKAIMM W ayTCHTH(PUKALIWWA WX HHBIX
TOCYapCTBEHHBIX ~ MH()OPMAIMOHHBIX  CUCTEM, €CIIM TaKhe TOCYyJapCTBEHHbBIC
MH(GOPMALIMOHHBIE CHCTEMbl B ycTraHoBieHHOM IlpaBurensctBoMm  Poccuiickoit
Oenepanii  MOpsAKE  OOECIEUMBAIOT  B3aWMMOJICUCTBHE C  €AMHOM  CHUCTEMOM
UACHTUPUKAIMA U ayTeHTU(UKAIMK, TPHU YCIOBUU COBMAJCHHUS CBEIECHUH O
br3MYeCKOM JIUIIE B yKa3aHHBIX UHPOPMAIIMOHHBIX CUCTEMAX;

2) eauHOW CHUCTeMbl WJACHTUPUKAUMKM M ayTeHTUQUKAUUK U  €IUHOU
HH()OPMAIIMOHHONW CHCTEMBl TIEPCOHAIBHBIX JaHHBIX, OOECTCUHMBAIOIICH 00pPabOTKY,
BKJItOUass cOOp M XpaHeHUe, OMOMETPUYECKUX MEPCOHAIBHBIX JaHHBIX, UX MPOBEPKY U



nepegady  MHPOPMAIMM O  CTEMEHM UX  COOTBETCTBHS  MPEIOCTABICHHBIM
OMOMETPUUYECKUM MEPCOHAIBHBIM JIAHHBIM (PU3UYECKOTO JIUIIA.

2.3. Pe3ynbTraToM npeaocTaBiIeHUs MyHULIMIAIbHON YCIYTH SBIISIETCS:

- BbIJ1a4a BBIMIMCKU U3 MTOXO35IMCTBEHHOW KHUTH;

- OTKa3 B BbIJIa4€ BBIIUCKHU U3 OXO3AMCTBEHHON KHUTH.

Brinucka u3 kHUry B opMe 3IEKTPOHHOTO IOKYMEHTA TOJIIMUCHIBAETCS YCUIICHHOMN
KBATH(UIIUPOBAHHON 3JIEKTPOHHOW TOJIMUCHIO TJaBBl MECTHOM aIMUHHUCTPALMH WU
YIIOJTHOMOYEHHBIM UM JOJIKHOCTHBIM JIUI[OM.

Pesynprar  mpemgocTaBiieHMsT ~ MYHUUMNAJIbHOM  YCIYIM  MOPEAOCTaBISAETCS
3agBUTENII0 B COOTBETCTBHHM CO CIOCOOOM, YKa3aHHBIM 3asBHUTENIEM TIpU I[0/aye
3as1BJICHUSA
Y JTOKYMEHTOB:

1) npu nuuHoi siBke mnepepaercs miaBe JIIIX wim wmHomy wuneny JIIX mo
NPEAbSIBICHUU JOKYMEHTA, YI0CTOBEPSAIOIIETO JIMYHOCTD, MO JINYHYIO MOAIUCH:

B OMCY;

B (prinanax, otnenax, yaajieHHbIX padounx mectax MOII.

2) 6e3 INYHOM SBKU:

B (opMe DJIEKTPOHHOTO JOKYMEHTa MPEJOCTaBIISCTCS B JIMYHOM KaOWHETE Ha
EaumHoMm moprane B ciydae, €ciM 3asBJICHHE HANpPaBICHHO B JJIEKTPOHHOU (opme ¢
uCIosib30BanueM EnnnHoro noprania.

3aKa3HbIM NMUCHMOM Ha MouToBbIA anapec riaBbl JIIIX wnu mHoro unena JIIIX,
yKa3aHHbIN B 3aBJIEHUH, JTHOO.

B ciyuae HEBO3MOXHOCTH (HOPMHpPOBAHUS BBIMUCKH U3 KHUTU B (opme
ANIEKTPOHHOTO JOKYMEHTA BBIMKMCKA U3 KHUTM Ha OyMa)XHOM HOCHUTEJIE COCTABIISIETCS B
IBYX sK3eMIuIsipax. O0a sK3eMIuisapa SIBISIOTCS MOMJIUHHBIMU, TIOMUCHIBAIOTCS TJIABOU
MECTHOM aJIMUHUCTPALMM WJIM YNOJHOMOYEHHBIM WM JIOJDKHOCTHBIM JIULIOM U
3aBEpAIOTCS  IEYaThbl0 OpraHa MECTHOTO CaMOYIpPABJICHHUS C  U300paKeHUEM
I'ocynapcTBenHoro repda Poccuiickoii @eneparuu (jajiee - OTTHCK MeYaTH ).

B cnydae, korjga BhITMCKA M3JI0’KEHA HAa HECKOJIBKUX JIUCTAX, OHHM JIOJDKHBI OBITH
IPOLINUTHl U MPOHYMEPOBAHBI. 3allUCh O KOJUYECTBE MPOLIMTHIX JUCTOB (Hampumep:
"Bcero mpounto, NpOHYMEPOBAHO M CKPEIJICHO IMEYaTbio JECATh JUCTOB'") 3aBepsieTcs
MOAIKUCHIO TOJXKHOCTHOTO JIMIA U OTTUCKOM IIE€YaTH.

2.4. Cpok npenocTaBiaeHuss MyHULIUIAIBHOW YCIYTH.

Brinucka W3 KHUTH TPEIOCTABIAECTCSI OPraHOM MECTHOTO CaMOYIMpPABJICHUS B
TeueHue 3 pabouux JHEH CO JHS PErucTpalliy 3asiBJICHUS O MPEJOCTaBICHUU BBIMUCKU
U3 KHUTH.

2.5. IIpaBoBbBI€ OCHOBaHUS JJIsSI IPEAOCTABICHUS MYHUIIUTIAIbHOW YCIIyTH.

[IpenocraBieHne MyHULMNAIbHON YCIYTM OCYLIECTBJISIETCA B COOTBETCTBUHU CO
CIEQYIOIUMU HOPMATUBHBIMU MPABOBBIMH aKTAMU:

I'paxxnanckuit konexc Poccuiickon denepanuu;

®denepanbapiii 3ak0H 0T 7 wmrois 2003 r. Ne 112-®3 «O nuyHOM T0ICOOHOM
XO3SIMCTBEY;

@enepanbublii 3ak0H  oT  13.07.2015 Ne 218-®3 «O rocyaapcTBEHHON
perucTpaIuu HeJJBUKUMOCTI;

[Tpuka3 Muncenbxo3a Poccuu ot 27.09.2022 Ne 629 «O6 yTBepxkaeHuu GopMbl U
MOPSIIKA BEJICHUS TIOXO3SIMCTBEHHBIX KHUTY;

[Ipuka3z Pocpeectpa ot 25.08.2021 Ne I1/0368 «OO6 ycraHoBieHun QOPMBbI
BBIIIMCKU U3 MOXO3MCTBEHHON KHUTH O HAJIIMYMU y TPAXKJAHWHA IIpaBa Ha 3€MEJIbHBII
Y4aCTOK».



2.6. WcuepnbiBaroiuii nepeyeHb AOKYMEHTOB, HEOOXOJAUMBIX B COOTBETCTBUU C
3aKOHO/JATENIbHBIMA ~ WJIM  HWHBIMM  HOPMATHUBHBIMH  TPABOBBIMH  aKTaMH  JUJIA
MPEI0CTABICHUS] MyHUIIMIIAJIBHON YCIIYTH, HOJJIEKAIINX IPEICTABICHUIO 3aIBUTEIEM:

1) 3asiBneHME O MPEIOCTABICHUH YCIYTU B COOTBETCTBUU C IPHUIIOKEHUEM.

3asBIeHUE O TMPEAOCTABJICHUHU BBIMHCKA W3 KHUTH MOXET OBITh 3allOJIHEHO OT
PYKH, MAaIIUHOMHUCHBIM CIIOCOOOM JIMOO TOCPEACTBOM DIIEKTPOHHBIX IE€YATAIONIUX
YCTPOWCTB, a TAKXKE MOATOTOBJICHO B 3JIGKTPOHHOU (popMme ¢ momotibio EquHoro mopraa.
3asiBiieHME, HAIPABIEHHOE B 3JIEKTPOHHOHN (hopme ¢ ucnonb3oBanuem EaunHoro nopraina,
MO’KET OBITh MOJIMUCAHO YCUJICHHOW HEKBAIM(DUIMPOBAHHOM 3JEKTPOHHON MOIIUCHIO,
cepruukaT KIOYa MPOBEPKH KOTOPOW CO3/IaH W HCIIONBb3yeTcs B UHQPPACTPYKType,
oOecrieunBaronen MH(GOPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBUE
WH()OPMAIIMOHHBIX CHUCTEM, UCIOJB3YEMBIX IJIs MPEAOCTABJICHUS TOCYAapPCTBEHHBIX WU
MYHHIIMMAIBHBIX YCIYT B JJIEKTPOHHOW (opMme, B yCTaHOBJICHHOM lIpaBUTEnbCTBOM
Poccuiickon @enepannu mopsike.

B 3asgBieHnn o mpegocTaBICHUM BBIMUCKKA W3 KHUIH riaaBou JIIIX wim vHBIM
wienom JIIIX yka3piBaeTcsi (opmaT mpeaocTaBieHUs TakoW BBIMUCKU (B ¢opme
AIEKTPOHHOTO IOKYMEHTA WJIK HA OYMa)KHOM HOCHUTEIE);

2)  NOKYMEHT, YJIOCTOBEPSIONIMA  JIMYHOCTh  3asBUTENA:  JIOKYMEHTHI,
YIAOCTOBEPAIOIIME JIMYHOCTh rpaxaannHa Poccuiickoit ®depepanuu, B TOM YHCIIE
BOEHHOCIY’KAIllEro, a TaKXe JIOKYMEHTbI, yJOCTOBEPSIOIINE JIMYHOCTh HMHOCTPAHHOTO
rpaxjaaHuHa, Jua 0e3 TpakJaHCTBA, BKIIOYAs BUJ HA KUTEJIBCTBO U yJAOCTOBEPEHHUE
OCKEeHIIa;

3) JOKyMEHT, YJIOCTOBEpSIOMMK mMpaBo  (MOJHOMOYHUS) MPEICTaABUTEIIS
(bU3MYECKOTr0 WU IOPUIUIECKOTO JINIIA, €CIIU C 3asBICHUEM OOpaliaeTcs mpeICTaBUTEIh
3asiBUTENs (HEOOXOIMMO yKa3aTh TUI JOBEPEHHOCTH: JIOBEPEHHOCTb, yIOCTOBEPEHHYIO
HOTapHUAJIbHO, JUOO0 TJIABOM MECTHOM aJMHHUCTpAIlMU TIOCEJICHUS U CIElUaIbHO
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYMPABJICHHUS MOCEJIICHUS WU
IJJaBOM  MECTHOM aJMHHUCTPAllMM  MYHHUIUMIAIBHOTO palOHa U CIEUHUAIBHO
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM MECTHOI'O CaMOYIPABJICHUS MYHULHIAIbLHOIO
paiioHa (B ciyuae eciid B IOCEJIEHUH WK PACIIOIIOKEHHOM Ha MEXKCEJIIEHHOW TepPUTOPUU
HACEJICHHOM IIyHKTE€ HET HOTapuyca), JUOO JOJDKHOCTHBIM JIMIIOM KOHCYJIBCKOTO
yupexaeHus Pocculickoir @Penepanuu, YHOJHOMOYEHHBIM HA COBEPIIEHHE ITHUX
JEHCTBHI; TOBEPEHHOCTh, YAOCTOBEPEHHYIO B COOTBETCTBMU C NYHKTOM 2 crarbu 185.1
I'paxxmanckoro konekca Poccuiickort ®Denepauuviu W SBJISIOUIYIOCA IPUPABHEHHOWU K
HOTapHUaIbHOW; TOBEPEHHOCTh B IPOCTON MUCbMEHHOM (opMe);

4) B ciiy4yae oOpalleHusi 3asiBUTENS B LESAX JajbHEHIIero opopMiaeHus: IpaB Ha
3eMENbHBIM  Yy4aCTOK B TMOpPSAKE HACJIENOBaHUsA — CIpaBka 00 OTKPBITUU
HACJIEACTBEHHOIO JIeJ1a, BbIIAaHHAS HOTAPUYCOM.

2.7. WcuepmnblBaroniuii mepeyeHb JOKYMEHTOB (CBEACHHI), HEOOXOIUMBIX B
COOTBETCTBUH C 3aKOHOJATEIbHBIMU WJIM HWHBIMH HOPMATHUBHBIMU MPABOBBIMH AKTaMH
JUIsl TIPEIOCTaBJIEHUS MYHULUNAIBHOW YCIYTHM, HAaXOISUIUXCS B PACIOPSIKEHUU
rOCyJJapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJIEHUS U MOJIBEIOMCTBEHHBIX
UM OpTaHHM3alui (32 UCKIIOYEHUEM OpraHU3alfii, OKa3bIBAIOIIUX YCIYTH, HEOOXOIUMBbIE
U oOsi3aTenbHbIC IS MPEJOCTaBICHUS MYHUIMNAIBHOM YCIyTH) U MOJICKAIINUX
NPEJICTABJICHUIO B PAMKaX MEKBEJIOMCTBEHHOTO MHGOPMAIIMOHHOTO B3aUMOICHCTBHUS.

JlokymMeHTBhI (CBEIEHHS) B paMKaX MEXKBEJIOMCTBEHHOTO B3aUMOJCHCTBUS HE
3anpamnBarTCs.

2.7.1. 3asBUTENb BOpPABE MPEICTABUTH JIOKYMEHTBI, YKa3aHHbIE€ B IyHKTE 2.7
HACTOSIIEr0 aJIMUHUCTPATUBHOTO PerjaMeHTa, 0 COOCTBEHHON MHUIIMATUBE.
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2.7.2. Oprasbl, NOpeAOCTABIAIOIIME MYHULIHUNAIbHYIO YCIYry, HE BIIPaBe
TpeOOBaTh OT 3asIBUTEIIS:

MpEICTaBICHUsI OKYMEHTOB M HMH(pOpPMAllMM WU OCYIIECTBICHHS JCHCTBHIA,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMHU
MPaBOBBIMU  aKTaMH, PETYJIUPYIONIUMU OTHOIICHUS, BO3HUKAIOIIME B CBSI3HM C
IIPEI0CTAaBICHUEM MyHUIIUIIAJIBHON YCIIyTH;

MpEACTaBICHUsI JIOKYMEHTOB Y HMH(pOpPMallMd, KOTOpPblE B COOTBETCTBHH
C HOpPMaTHMBHBIMM IIpaBOBBIMH akTamu Poccuiickoii ®enepaunyu, HOPMATHUBHBIMU
MpaBOBBIMU aKTaMH CyOBbekTOB Poccuiickoit ®enepanuu W MYyHHUIUNATIBHBIMU
IPaBOBBIMU aKTaMU HAXOIATCA B  PACHOPSDKEHUH TOCYJApCTBEHHBIX OpPraHOB,
MPEAOCTABIISIIONINX MYHHUITUTIATIBHYIO YCIYTY, HHBIX TOCYJaPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIpaBlieHUs] M(WIM) TOJBEAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam u
OopraHaM MECTHOI'O CaMOYMPABJICHUS OpraHU3allMil, y4acTBYIOLIUX B IMPEJOCTABICHUU
FOCYJapCTBEHHbIX WJIM MYHULUNAIBHBIX YCIYT, 3a HCKIOYEHUEM JOKYMEHTOB,
yKa3aHHbIX B 4yacTu 6 ctatbu 7 denepanpHoro 3akoHa or 27.07.2010 Ne 210-03 «O0
OpraHu3aluu MPEeAOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIMIIAIBHBIX YCIyr» (manee —
®enepanbhbiii 3aKk0H Ne 210-D3);

OCYILECTBIICHUS] JCHCTBUMHA, B TOM YHCJIE COIVIACOBAaHUU, HEOOXOIUMBIX ISt
MOJIyYEHUS] MYHULMNAIBHOM YCIyTM U CBSI3aHHBIX C OOpallleHWeM B HWHBIE
rOCYJJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYyIpaBJ€HUs, opraHu3anuu (3a
UCKJTIOYEHUEM TIOJIYYCHHsSI YCIYT, SIBISIFONIMXCS HEOOXOTUMBIMH U 00SI3aTEIbHBIMU JIJIS
MPEIOCTABICHUS MyHUIIMIIATLHON yCIIYTH, BKIIFOUEHHBIX B MEPEYHU, MPEAYCMOTPEHHBIE
gacthto 1 cratbum 9 ®enepanbHoro 3akoHa Ne 210-d3, a Takxke ITOKYMEHTOB U
uHGOpMaILIUU, IPEIOCTABISIEMBIX B PE3YyJIbTAaTE OKa3aHUS TAKUX YCIYT;

MpeACTaBICHUS  JIOKYMEHTOB H  HHpOpMAIUU, OTCYTCTBHE U (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH NPHU IMEPBOHAYATIHLHOM OTKa3e B MpHEME
JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHUS MYHMIIMIIAIBHON YCIyrH, JTu0O B
IIPE10CTABICHUHN MYHULUANTAIbHOU yCIIyTH, 3a HCKIIIOYEHUEM CIIy4aes,
IIPEAYCMOTPEHHBIX YHKTOM 4 yacTu | crareu 7 @enepansHoro 3axkoHa Ne 210-D3;

npeacTaBlieHuss Ha OyMa)XHOM HOCHUTENE JIOKYMEHTOB U HH(MOpMmaImu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C IyHKTOM 7.2
yactu | crarbn 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIOUYEHUEM CIIy4YaeB, €CIU
HAHECEHHE OTMETOK Ha TaKWe JIOKYMEHTHI JTUOO UX HU3BATHUE SIBIACTCS HEOOXOAUMBIM
YCJIIOBUEM MPEAOCTABICHUS MyHULIUNIAIbHOW YCIYTH, U UHBIX CIIy4aeB, YCTAHOBJIEHHBIX
benepaibHBIMU 3aKOHAMH.

2.7.3. [Tpu HACTYIUICHUU COOBITHUH, SIBJISTFOIIIUXCS OCHOBAaHHUEM
TS [IPEAOCTABIICHUS MYHUIANAIbHON YCIIYTH, OWUB, MPEI0CTABIISIOIIUN
MYHULUIAIBHYIO YCIYTY, BIIpaBe:

1) mnpoBOAUTH MEpPONPUSTHSA, HAMNPABJICHHbIE Ha TOATOTOBKY pE3yJIbTaTOB
MPEIOCTABICHUS] MYHUIIUTNIAIBHBIX YCIYT, B TOM YHUCJIE HAMPABJISThH MEKBEIOMCTBEHHBIE
3aMpoCkl, MOJIy4YaTh HA HUX OTBETHI, IIOCJIE YEro YBEIOMIISAThH 3aABUTENS O BOZMOKHOCTHU
NoJaTh 3alpoc O MPEAOCTABICHUM COOTBETCTBYIOLIEH YCIyIM MJisi HEMEJIEHHOTO
MOJIyYEHUs Pe3yiIbTaTa MPEeAOCTABICHUS TAKOU YCIIYTH;

2) mpu yCIIOBUM HAJIUYMS 3ampoca 3asBUTENS O MPEJOCTABICHUU MYHUIIMIATHHOM
YCIYTH, B OTHOILIEHHHM KOTOPBIX Y 3afABUTEIS MOTYT MOSIBUTHCS OCHOBAHUS IJIsi MX
MPEJAOCTaBICHUST €My B OyaylieM, IPOBOJUTH MEPONPUITHS, HAMNPABJICHHBIE Ha
dbopmupoBaHue pe3yibTaTa MPEJOCTaBICHUS COOTBETCTBYIOUIECH YCIyTrd, B TOM YHUCIE
HANPABJIATh MEXBEJIOMCTBEHHBIE 3alpOChl, IMOJIy4aTh Ha HUX OTBETHI, (HOPMHPOBATH
pe3yabTaT MNPEIOCTABICHUS] COOTBETCTBYIOIIEH YCIYrH, a TakKe NpPeNoCTaBlATh €ro
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3asBuTeNt0 ¢ ucnoib3zoBaHueM EINIY/IITY JIO u yBenomyiATh 3asiBUTENS O
MPOBEACHHBIX MEPOTIPUSATHUSX.

2.8. HcuepnbiBaromuii  IMepeuyeHb  OCHOBAHUM  JUISI  MPHUOCTAHOBJICHUS
NPEJOCTABICHUS] MYHULMNAIBHOM YCIYrM C YKa3aHUEM JIOMYCTUMBIX CPOKOB
IPUOCTAHOBIIEHUS B Cllydae, €CJId BO3MOKHOCTb INPUOCTAHOBJIECHUS MPEAOCTABICHUS
MYHULUIAIBHON yCIYTH IPEAyCMOTPEHA AEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

OcHoBaHHMs Il IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHUIUMIIAIBLHON YCIyTd HE
PEeyCMOTPEHBI.

2.9. HcuepnbiBaroniuii epeyeHb OCHOBAHUM I OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOIMMBIX JUISI PEAOCTABICHUSI MyHHUIIUITATIbHON YCITyTH:

- 3asBJIEHUE I[OJIAHO JIMIIOM, HE YIOJHOMOYEHHBIM Ha OCYUIECTBJICHHE TAKUX
JICHCTBUI;

- 3asABJICHUE HAa TIOJyYeHHE YyCIyrH o(OpMIIEHO HE B COOTBETCTBUU C
aIMUHUCTPATUBHBIM PEIJIAMEHTOM.

2.10. UcuepnbiBaromuii NepeyeHb OCHOBAaHUM MJIA OTKa3a B IPEAOCTABICHUU
MYHHULIUIIATBHON YCITYTH:

- TMPEACTABIICHHbIE 3asBUTEJIEM JIOKYMEHTHI HEJIEHCTBUTEIbHBI/YKa3aHHbIC B
3asBJICHUU CBEJICHUS HEJOCTOBEPHBI;

- TPEICTaBICHUE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C 3aKOHOJATEJIbHBIMU WM MHBIMM HOPMATUBHBIMU MPABOBBIMH aKTaMHU
JUISL OKa3aHUS yCIIyTH, HOJJIEKAIINX MIPECTABICHUIO 3asiBUTEIIEM;

- OTCYTCTBHUE TpaBa Ha MPEOCTaBICHNE MYHULIUTTAIIBHOU YCIYTH.

2.11. MyHuIunagpHas yciayra npeaocTaBisieTcs: AIMUHHCTPAIMEe OeCTUIaTHO.

2.12. MakcumaiabHbIA CPOK OXHJAAHUS B OYEpEeaAM IIPU IOoJadye 3asABICHUS O
MPEAOCTABIICHUM  MYHUIMOAIBHOM  yCIYyrM W TpU  TOJIYYEHUM  pe3yjbTaTa
MPEIOCTABICHUS MyHUITUMIIATLHON YCIIYTH COCTABIISIET HE Oosee 15 MUHYT.

2.13. Cpok peructpauuu 3asiBJICHHS] O IPEAOCTABICHUN MYHULUIAIBHON YCIyru
COCTaBJIsIET B AJIMUHHUCTPALINHU:

MpU JUYHOM OOpaIlleHUHU 3asABUTENS — B JICHb IMOCTYIUICHHUS 3asBJICHUS B
AJIMUHHUCTpAITUIO;

IIPU HAMPABJICHUH 3ampoca Ha OymMakHOM HocuTene u3 M®PI[ B AMUHHCTpALIHIO
(py HaTMYUU COTJIAIIEHUS) - B JICHb MTOCTYIUICHUS 3a1ipoca B A IMUHUCTPALINIO;

IpU HaIpaBJeHUM 3amnpoca B (OPME 3IIEKTPOHHOTO JOKYMEHTAa HOCPEICTBOM
EIT'Y wnu III'Y JIO (npu HanWM4uM TEXHUYECKONM BO3MOXHOCTH) - B JIEHb MOCTYIUICHUS
sanpoca Ha EIII'Y wmm III'Y JIO wiu Ha cnegyroomuid pabouyuii aeHb (B cliiydae
HaIpaBJieHUs IOKYMEHTOB B Hepabodee BpeMsi, B BBIXOIHbBIC, ITPA3THUYHBIC JHH).

2.14. TpebGoBaHUs K TIOMEIICHUSAM, B KOTOPBIX MPEIOCTABIACTCS MYHHITUIIATbHAS
yciayra, K 3aldy OXHIAHHUS, MEcTaM i 3alOoJIHEHUs 3asBICHUS O MPEIOCTaBICHUU
MYHUIUMNATBHON YCIYTH, WHOOPMALIMOHHBIM CTEHJaM ¢ o0pa3liaMH MX 3alOJIHEHUS U
NepeYHEM JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABIICHUS] MyHHUITUTIATLHON YCIIyTH.

2.14.1. IlpenocraBiaeHre MYHHUITUIIAIIBHON YCIYTH OCYIIECTBIISIETCA B CIIEIMATIBLHO
BBIJICJICHHBIX JIJIS1 3TUX LieJie nomenieHusx Agmuauctpanuu 1 MOILI.

2.14.2. Hanmuuume Ha TEpPpUTOpPUM, MPWIETAOLNIEH K 30aHHI0, He MeHee 10
MPOIICHTOB MeCT (HO HE MEHee OJHOr0 MecTa) Uil TAapKOBKH CIEIHAIbHBIX
ABTOTPAHCIOPTHBIX CPEACTB MHBAIUIOB, KOTOPbIE HE [JOJDKHBI 3aHUMaThb HWHBIE
TPaHCIIOPTHBIC cpencTBa. HBaMMABI MOJB3YIOTCA MECTAMHU JJIsl TAPKOBKHU CIEIUATbHBIX
TPaHCIOPTHBIX cpeAcTB OecraTHo. Ha Tepputopuu, mnpuieraromeid K 31aHUIO, B
koTopoM pazmenieH M®II, pacnonaraercss OecriiaTHas MapKOBKa JUIsl aBTOMOOMIBHOTO
TPaHCIIOPTa MOCETUTENEH, B TOM UHKCIIE MpeaycMaTPUBAIOIIAasi MeCTa I CHelUalbHbIX



ABTOTPAHCIOPTHBIX CPEJICTB UHBAIUIOB.

2.14.3. TlomeuieHuss  pa3MEIAIOTCAd  NPEUMYLIECTBEHHO  HA  HIDKHUX,
NPEeANOYTUTEIbHEE HA TEpPBBIX, ATa)Xax 3[aHds C MPEJAOCTAaBICHUEM JOCTyNa B
MOMEUICHUE NHBAJIUJIAM.

2.14.4. 3panue (momenieHue) obopyayercs UHPOPMAIIMOHHOM TaOIUYKON
(BbIBECKOM), cojepsKallell IMOJIHOE HaWMEHOBaHME AJMHUHUCTpALlUM, a TaKxke
HH()OPMAIIUIO O PeKUME €€ PaOdOTHI.

2.14.5. Bxon B 31aHue (MOMENIEHUE) U BBIXOJ U3 HETO 000PYAYIOTCS JIECCTHUIIAMU
C IOPYYHSIMU U MAHIyCaMH JIJIsl IEPEABUKEHUS IETCKUX U MHBAIUIHBIX KOJISICOK.

2.14.6. B nmoMenieHnn opraHu3yercs O€CIUIaTHBINA TyaJeT JUIsl IOCETUTENCH, B TOM
YHclie TyalleT, IpeJHa3HauYeHHbIN /sl UHBAJIU/IOB.

2.14.7. Tlpu HeoOxoaumMocTH pabOTHUKOM AJMUHHUCTpaluH, paboTHukoM MOI]
WHBAJIMAY OKa3bIBAeTCS TIOMOIIbL B TPEOAOJCHUH OaphepoB TMpHU TMOJYyYECHUU
MYHUIHUNAJIBHOM YCIYTU B UHTEPECAX 3aABUTEIICH.

2.14.8. Bxox B nmomenieHre U MecTa 0>KHJ1aHus 000pyAyIOTCS KHOIIKaMU, a TaKXKe
cojepkar MHGOPMALMIO O KOHTAKTHBIX HOMEpax Tejae(pOHOB BbI30Ba PAOOTHHMKA JIs
CONPOBOXJEHUS NHBAJIU/IA.

2.14.9. 1y6nupoBaHue HEOOXOAUMOM [UIsl MHBAJIUIOB 3BYKOBOW M 3PUTEIHHOU
uHbOpMaLMM, a TaKXkKe HaAMUCe, 3HAKOB M HWHOM TEKCTOBOM M rpaduueckoi
uHQOpMallMM 3HAKaMH, BBIIIOJHEHHBIMU pPelbeHO-TOUCYHBIM IpudTOM bpaiins,
JIOITYCK CYypJIOTIEPEeBOTUNKA M TU(IOCYPAOTIEPEBOTUNKA.

2.14.10. ObGopynoBaHHE MECT TMOBBIIIEHHOTO YJI00CTBA C JOMOJHUTEIbHBIM
MECTOM JIJIsl COOAKU-TIPOBOTHUKA U YCTPOMCTB AJIs TMEPEABUKEHIS HHBAIUAA (KOCTBUICH,
XOJYHKOB).

2.14.11. XapakTepuCTHKA MOMEUICHUI NMpPUEMa W BbIJIAYM JOKYMEHTOB B 4YaCTH
00BbEMHO-IIJITAHUPOBOYHBIX M KOHCTPYKTUBHBIX PEIICHUM, OCBEIICHUS, TOXKapHOU
0€301acHOCTH, WHXEHEPHOTO O0OpYJOBaHHUS JOJDKHBI COOTBETCTBOBATH TPEeOOBaHMIIM
HOPMATHBHBIX JOKYMEHTOB, JEUCTBYIOIINX HA TeppuTopun Poccuiickon denepaunm.

2.14.12. Tlomemenus npremMa M BbIJAYU JOKYMEHTOB JOJDKHBI IIPENyCMaTpPUBATh
MecTa 715l OKUJaHus, THPOPMUPOBAHUS U IPUEMa 3asBUTEIICH.

2.14.13. Mecra oxugaHus W MecTa JUIi HHPOPMHPOBAHHUSA OOOPYAYHOTCS
CTYJBSIMU (KpPECENbHBIMH CEKLUMSIMH, CKaMbsIMHM) M CTOJIaMH (CTOMKaMM) JJist
oopMIIEHHS] JOKYMEHTOB C Pa3MELIeHUEM Ha HUX OJaHKOB JOKYMEHTOB, HEOOXOJUMBIX
JUIS TIOJTYYEHHUSI MyHULIMTIAIBHOW YCIIYTH, KaHIEISIPCKUMHU MTPUHAJIEKHOCTSIMU, a TAK¥Ke
MHGOPMALIMOHHBIMM ~ CTEHJAMH, COAEPKAIIMMH aKTyalbHYI0 U HCYEPIIbIBAIOLIYIO
uHGOpPMaLINIO, HEOOXOIUMYIO /JIsl MOJTYYEHUSI MyHULUIIAIbHOW yCIIyTH, U UH(OPMALIIIO
0 yacax npuema 3asiBJICHHUI.

2.14.14. Mecrta myis TPOBEIACHUS JUYHOTO TpHUEMa 3asBUTEICH O0OpYAYHOTCS
CTOJIaMH, CTYJbSIMH, OOECHNEUYMBAIOTCA KaHIEIAPCKUMH TMPUHAJICKHOCTSIMHU IS
HaIMCaHUs TUCbMEHHBIX 0OpaIeHuH.

2.15. IlokazaTenu JOCTYMHOCTH U Ka4€CTBA MYHUITUTIAIbHOW YCIIyTH.

2.15.1. IlokazaTenu JOCTYITHOCTH MYHHITUTIAIBLHOMN yCiayry (00IIue, IpuMEeHUMbIC
B OTHOIIICHHWH BCEX 3asBUTEIICH):

1) TpaHCTIOPTHAS TOCTYITHOCTh K MECTY MPEAOCTABICHUS MYHULIUIIAILHON YCIYyTH;

2) HamuyWe ykazarenei, oOecreuMBaronMX OeCHpersiTCTBEHHBIA JIOCTYIl K
NOMEILIEHUSM, B KOTOPBIX MPEJIOCTABISAETCS YCIyra;

3) BO3MOXHOCTb IOJIyYEHHs] TOJHOM M JOCTOBEpHOM HHpOpMamuu o
MYHHIIUIAIBHON ycayre B AAMUHHUCTpAMU 10 TeJaedoHy, Ha O(PUIIMATEHOM caiTe;

4) mpenocTaBlieHWE MYHUIIUNAIBHOW YCIYTH JIOOBIM JIOCTYIIHBIM CIIOCOOOM,
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MPEAYCMOTPEHHBIM JACHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

2.15.2. Tlokazarenau JAOCTYNHOCTH MYHULMIAJIBHOM Yyciayru (crneuuaibHbIe,
MIPUMEHHUMBbIE B OTHOIIEHUN UHBAJINIOB):

1) Hannuue uHGPaCTPyKTYphl, YKazaHHOM B 1. 2.17 periiaMenra;

2) UCTIONTHEHUE TPEOOBAHUN JOCTYIMHOCTU YCIYT JJIsl HHBAJIUIOB;

3) obGecrnieueHue OecHpEensSTCTBEHHOrO IOCTyNa WHBAJIWAOB K IMOMEHICHHUSIM, B
KOTOPBIX IPEAOCTABIISIETCS MyHUIUIIATbHAS YCIyTa.

2.15.3. Iloka3arenu kayecTBa MyHULMITAJbHON yCIIYTH:

1) cobGnroeHne cpoka nmperoCcTaBiICHUs] MyHULIUIIATbHOW YCIIyTH;

2) cobOmoieHne BpPEMEHU OXHUIAHUS B OuYepeld IMpH TMojade 3asBICHUS U
NOJTyYE€HUHU PE3yJIbTaTa;

3) ocyuiecTBiIeHHE HE Oojiee OJHOTO OOpallleHHs 3asiBUTENS K JOJDKHOCTHBIM
munaM A nvmuHUCTparuu ik padotaukam ['bY JIO «M®Lly npu mogade JOKyMEHTOB Ha
MOJy4eHWE MYHUIUMTIAIBHOW YCIYTH W He 0ojiee OJHOTO OOpalieHus] NMpH MOJyYeHUHU
pesyibTata B Agmunuctpauuio uin ['bY JIO «MOLy;

4) orcyrcTBUE Kaino0 Ha JeHCTBHS WIM O€3[1CHCTBUE OJDKHOCTHBIX JIWIL
AJIMUHHCTpALIMH, IOJAHHBIX B YCTAHOBIICHHOM IOPSIKE.

2.15.4. llocne mnosyyeHus pe3yibTaTa YCIYrd, MPEAOCTABICHUE KOTOPOM
OCYILECTBIISIIOCH B AnekTpoHHOU (hopme uepe3 EINTY wu [IT'Y JIO nubo mocpeactBom
M®II, 3asBUTEIIO 0OECIIEUNBACTCS BOBMOKHOCTD OIIEHKHM KauyeCTBa OKa3aHUsI YCIyTH.

2.16. Tlonydenus yciyr, KOTOpPBIE SIBISIOTCS HEOOXOAMMBIMU U 00S3aT€bHBIMU
JUTSl TIPEIOCTaBIICHUSI MyHHUITUTIAILHOM YCITyTH, HE TpeOyeTcs.

CornacoBaHuii, HEOOXOJUMBIX JUIsI TOJIY4YEHUS MYHHUIMNAIBHOW YCIyTH, HE
Tpedyercs.

2.17. Wupie TpeOoBaHUS, B TOM UHUCIE YUYUTHIBAIOIIME OCOOEHHOCTH
MPEJAOCTABICHUSI MYHUIMIIAJBHON YCIYTH MO0 JKCTEPPUTOPUATBLHOMY MPUHIUITY (B
clyyae, €ClIM MYyHUIUIAJIbHAas yCiIyra MpefoCTaBIseTCA IO HSKCTEPPUTOPUATIBHOMY
NPUHIIAITY) U OCOOEHHOCTH TPEJOCTABICHUS MYHUIMIAIBHOW YCIYTH B DJIEKTPOHHOU
dbopwme.

2.17.1. IlpenocrtaBieHue YyCIyrd IO SKCTEPPUTOPUAIBHOMY MPUHLMILY HE
IPEAYCMOTPEHO.

2.17.2. [TlpenocrtaBieHne MYHHUIIUNAIBHON YyCIyrH B D3JIEKTpOHHOU (opme
OCYUIECTBIISIETCS MIPU TEXHUYECKOM peanuzanuu yciayru nocpeactsoM II'Y JIO w/unu
EIIT'Y.

3. CocraB, NOCJIEA0BATENBHOCTh U CPOKH BBINIOJIHEHUSI  IMUHUCTPATUBHBIX
npoueayp, TpeboBaHuUs K MOPAJIKY UX BBIIIOJIHEHUS, B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOLIEYP B AIEKTPOHHOU Popme

3.1. CocraB, mocnenoBaTENbHOCTh M CPOKHU BBIIOJHEHUS aJMUHUACTPATUBHBIX
npolenyp, TpeOoBaHus K HOPSAKY UX BBIIOJIHEHHUS.

3.1.1. IlpemocraBiieHHEe MYHHUIIMIIAILHON YCIYTH BKJIIOYaeT B ceOs CIEAYIOITUE
aJMUHHCTPATUBHBIE MPOLIEAYPHI:

1) OpUEM M perucTpauus 3asBICHUS M JOKYMEHTOB O IpEeJOCTaBICHUU
MYHHMIMIAIBHON YCIYTH — B JIEHb NIOCTYIUICHMUS;

2) pacCMOTpeHHe  3asiBJIEHUss W JOKYMEHTOB O  IPEJOCTaBIIEHUU
MYHHUIMIAIBbHOMN ycayru — 1 pabouuil 1eHb;

3) OPUHATHE PELICHHUs] O MPEJIOCTABIEHUN MYHUIUNAIBHOM YCIyru wium 00
OTKa3e B MPEI0CTAaBICHNN MyHHUIIMIIAIbHON yCIyru — He 6osee 1 pabodero qHs;
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4) Bblj1aya pe3yJipTaTa — He O6osee 1 pabodero JHs.

3.1.2. IlpueM u peructpauusi 3asiBJICHUSA H JOKYMEHTOB O MPEIOCTABICHUU
MYHULUIAIBHON YCIIyTH.

3.1.2.1. OcHoBaHue AJid Hayajga aJMUHUCTPATUBHOU MPOLEAYPHI: MOCTYIICHHE B
AJIMUHUCTpAIIMIO  3asBJICHUA U JOKYMEHTOB,  NIPEAYCMOTPEHHbIX 1. 2.6
aIMUHUCTPATUBHOT'O PETJIaMEHTA.

3.1.2.2. Conepxanue aAMUHUCTPATUBHOIO IEUCTBUS, IPOJOJKUTEIBHOCTD U(UIIH)
MaKCUMAaJIbHBII CPOK €r0 BBIMIOJTHEHUS: pa0OTHUK AJIMUHUCTPALIMM, OTBETCTBEHHBIN 3a
00paboTKy BXOIAIIMX JOKYMEHTOB, MPUHHMAET TNPEACTABICHHbIC (HAMpaBJICHHbIC)
3asiBUTEJIEM 3asIBJICHUE U JOKYMEHTHI U B CIy4ae OTCYTCTBUS YCTAHOBJICHHBIX IIYHKTOM
2.9 aIMMHUCTPATUBHOTO PErIaMEHTa OCHOBAHMM JUIsl OTKa3a B IPUEME PETUCTPUPYET UX
B COOTBETCTBUHU C NIPABWIIAMHU JIEIONPOU3BOJICTBA B IEHb NOCTYIUICHHUS.

[Ipy HanM4YMKM OCHOBAHUM ISl OTKa3a B MPUEME JTOKYMEHTOB, MPETyCMOTPEHHBIX
OyHKTOM 2.9  aAMHHHCTPAaTUBHOTO  perjamMeHTa, pabOTHUK AJIMUHUCTpPAIINH,
OTBETCTBEHHBIH 3a OOpaOOTKY BXOIALIMX JIOKYMEHTOB, B TOT € JE€Hb C IOMOIIbIO
YKa3aHHbIX B 3asBJIEHUU CPEICTB CBSI3U YBEIOMIISIET 3asBHUTENsl 00 OTKa3e B IpUEME
JIOKYMEHTOB C YKa3aHMEM OCHOBAaHMI TaKoro OTKa3a M BO3BpallaeT 3asiBIICHUE WU
JIOKYMEHTBI 3asIBUTEJIIO.

3.1.2.3. JIuno, OTBETCTBEHHOE 3a BBINOJHEHUE aAMUHUCTPATUBHOW INPOLEYPHI:
pabOTHUK AJIMHUHHCTPAIMH, OTBETCTBEHHBIN 32 00pabOTKY BXOIAIINX JTOKYMEHTOB.

3.1.2.4. Kpurepuii npuUHSTHS PELUICHUS: HAJIUYUE/OTCYTCTBUE€ OCHOBAHUM IJis
OTKa3za B IpHEME JIOKyMEHTOB, HEOOXOJMMBIX JUISl MPEJOCTABIICHUS MYHHUIMNAIbHON
YCIIYTH, YCTAHOBJICHHBIX ITyHKTOM 2.9 aIMUHHCTPATUBHOTO PETJIAMEHTA.

3.1.2.5. Pe3ynbTaT BHINIOJHECHUS aIMUHUCTPATUBHOM MPOLIETYPHI:

- OTKa3 B IpHEME 3asBICHHUS O NPEJOCTABICHUM MYHHULIMIAIBHON YCIYrH H
MpUJIaraéMbix K HEMY JJOKyMEHTOB;

- perucTtpanus 3asBICHUS O MPEAOCTABICHUM MYHHUIMNAIBHON YCIyrd u
MpPUIAraeMbIX K HEMY JOKYMEHTOB.

3.1.3. PaccmoTrpeHne 3asdBieHUS O NPEIOCTABICHUM MYHULHIIAIBHOW YCIYyTH U
MpPUIAraeMbIX K HEMY JOKYMEHTOB.

3.1.3.1. OcHoBanue [y HayajJia aJMUHUCTPATUBHOM MPOUEAYpPHl: IPHUEM
3asBJICHUS W JOKYMEHTOB pPaOOTHUKOM AJMHHHUCTpAIlMU, OTBETCTBEHHBIM 32
paccMOTpeHue JOKYMEHTOB U (POPMUPOBAHUE NPOEKTA PELICHUS.

3.1.3.2. Coneprxanue aAMUHUCTPATUBHOIO IEUCTBUS, IPOJOJKUTEIBHOCTD U(MIIH)
MaKCUMAaJIbHBIN CPOK €ro (MX) BBITOTHEHUS:

1 JefCTBUE: MPOBEpPKA JIOKYMEHTOB Ha KOMIUIEKTHOCTh U JOCTOBEPHOCTb,
MIPOBEPKA CBEACHUM, COAEPKALLUXCS B MPEACTABICHHBIX 3asBICHUU U JIOKYMEHTaX, B
HEJSIX OIEHKM MX COOTBETCTBUA TpeOOBaHMAM W  YCIOBUSIM HAa TOJy4YeHUE
MYHUIUNATBHON YCIIYTH;

2 neictBue: (OpMHUpOBAaHHME TMPOEKTA pELIeHHs [0 HUTOraM pPacCMOTPEHHS
3asIBJICHUSI U JOKYMEHTOB.

OOmwmit CpOK BBHIMOJHECHUS aIMUHUCTPATUBHBIX TCUCTBUM: | pabounii 1eHb.

3.1.3.3. JInno, OTBETCTBEHHOE 3a BBIIOJHEHUE aAMUHUCTPATUBHOW INPOLELYPHI:
pabOTHUK AJIMUHHCTpPAIlMM, OTBETCTBEHHBIH 3a PpPAacCMOTPEHHUE [IOKYMEHTOB W
dbopMupOBaHHE MPOEKTA PEUICHUS.

3.1.3.4. Kpurepuu npuHATUS pEUICHUSA: HAJIUYUE/OTCYTCTBHE OCHOBAHUW ISt
OTKa3a B IPEJOCTaBICHUN MYHHLIMNAIbHOM YCIyIW, NEPEYNUCICHHBIX B IyHKTE 2.10
aIMUHUCTPATUBHOT'O PETIaMEHTA.

3.1.3.5. Pe3ynbTaT BHINIOJHECHUS aIMUHUCTPATUBHOM MPOLIETYPHI:
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- IOATOTOBKA BBIMUCKHU U3 MOXO3SIIICTBEHHOW KHUIH;

- IOATOTOBKA peleHus: 00 0TKa3e B MPEAOCTABIEHUN MYHULIUIIAJILHOMN YCIyTH.

Pemenne 00 oTkaze B MpefoOCTaBICHUH MYHHIMMAIBHON YCIyTU JOJIKHO OBITH
000CHOBAHHBIM U COJIEP’KATh BCE OCHOBAHMS OTKa3a.

3.1.4. IlpunsaTHe pemeHuss O MPEJOCTaBICEHUN MYHUIUMNAIBHON YCIyTH WU 00
OTKa3€ B IPEJ0CTABICHUN MYHHUIIMIIAIbHON YCITyTH.

3.1.4.1. OcHoBaHue U1 HavaJla AJIMUHUCTPATUBHONW MPOLIEAYPHI: MPEICTABICHNUE
NPOEKTA pPELIEHUs, 3asBJICHUS U JOKYMEHTOB JOJDKHOCTHOMY JIUIY AJMUHHUCTpALIUH,
OTBETCTBEHHOMY 3a IMOJANHUCAHHUE BBIMUCKHU JUOO MOJANUCAHUE pElleHUs 00 OTKa3e B
MIPEI0CTABICHUN MYHUIIUIIAJIBbHON YCIIyTH.

3.1.4.2. Conepxanue aIMUHHCTPATUBHOTO JEWUCTBUS (aIMUHUCTPATUBHBIX
JEHUCTBHI ), TPOJAOHKUTEIHHOCTD U (MJIM) MAKCUMAJIBHBIN CPOK €ro (MX) BBITOTHEHUS

paccMOTpeHUE INIPOEKTa pEIICHMs, a TakXKe 3asBJICHUS U JIOKYMEHTOB O
NPEIOCTABICHUH MYHUIIMIIAIHLHOW YCIyTH B TedeHue He Oonee 1 paboyero AHs C AaThl
OKOHYaHUs BTOPOU aIMUHUCTPATUBHOM IIPOLIEAYPBHI.

3.1.4.3. JInno, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHUCTPATUBHOW INPOLELYPHI:
JOJDKHOCTHOE JIMLO AJMUHUCTpPALlUU, OTBETCTBEHHOE 3a IPUHATHE U MOANUCAHUE
COOTBETCTBYIOLIETO PEILICHUS.

3.1.4.4. Kputepuu NpUHATUSA PEUICHUS: COOTBETCTBUE 3aSIBJICHHUS M JTOKYMEHTOB
TpeOOBaHUSM JIEHCTBYIOMIETO 3aKOHOAATENbCTBA, HAIMYME/OTCYTCTBHE Yy 3asBUTEIS
IpaBa Ha MOJIyYEeHNE MyHULIUTTAJIbHOW YCIYTH.

3.1.4.5. Pe3ynpTaT BBINOJHEHMS AJIMMHUCTPATUBHON MPOLEAYpPHI: NOANKMCAHUE
BBIMMCKM M3 TOXO3SWCTBEHHONW KHHUTU JIMOO TIOJANUCAHUE pelIeHus o0 OTKaze B
MIPEA0CTABICHUN MYHUIIUIIAJIBbHON YCIIyTH.

3.1.5. Brinaua pesynbrara.

3.1.5.1. OcHoBanue [y Hayajza aIMUHHUCTPATHBHOM NIPOLEAYPHI: MOANHCAHUE
COOTBETCTBYIOILETO Pe3yJIbTaTa MPEJOCTABICHUS MYHULIMIIAIBHON YCITYTH.

3.1.5.2. Coneprxanue aAMUHUCTPATUBHOIO IEUCTBUS, IPOJOJKUTEIBHOCTD U(UIIH)
MaKCUMAJIbHBIM CPOK €ro BBINOJHEHUs: paOOTHUK AJMHHHUCTpPALMU, OTBETCTBEHHBIN 3a
JIEJIONPOU3BOJICTBO, T€UeHHE | JHS C J1aThl OKOHYAaHUSl TPEThEeW aAMUHUCTPATUBHOMU
MPOLIeAYPhl HAMPABIISIET 3aABUTENIO PE3YJIbTAT IPEAOCTABICHUS MyHUIIUIIAIbHON yCIYTH
croco0oM, yKa3aHHBIM B 3asIBJICHUMU.

3.1.5.3. JInno, OTBETCTBEHHOE 3a BBIIOJHEHUE aJMUHUCTPATUBHOW INPOLELYPHI:
pabOTHUK AIMUHUCTpPAIMH, OTBETCTBEHHBIN 3a JIEJIOMPOU3BOJICTBO.

3.1.5.4. Pe3ynbprar BBIIOJHEHUS AAMUHUCTPATUBHOW IPOLEAYPHI: HAIPABICHUE
3asIBUTEIIO pe3yJIbTaTa NpeOCTABICHNUS] MyHULIUIIAJbHON YCIYTH CIOCOOOM, YKa3aHHBIM
B 3a5IBJICHUU.

3.2. OcoOEHHOCTH BBITIOJIHEHUS AJMHUHHCTPATUBHBIX HPOIEAYP B DIICKTPOHHOM
dbopwme.

3.2.1. IlpenocraBnenune MyHununaapHour ycayru Ha EIII'Y n III'Y JIO
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, denepaibHbIM
3akoHOM 0T 27.07.2006 Ne 149-®3 "OO6 undbopmarnmu, UHPOPMAITMOHHBIX TEXHOJIOTUIX
u o 3amure uHopmanuu'", nocrtaHorieHueM [lpaBurensctBa Poccuiickori deneparuun
oT 25.06.2012 Ne 634 "O Buaax 3JIEKTPOHHOW IMOJIKUCH, HUCIIOJIb30BAHHE KOTOPBIX
JIOTyCKaeTCs TMpH OOpallleHWH 3a MOJYyYSHHEM TOCYJIAapCTBEHHBIX M MYHHUIIUIAIBHBIX
yeayr".

3.2.2. lna nonyyeHus MyHuLunanbHon ycayru yepes EIINNY wmm ywepes I1I'Y JIO
3asIBUTEII0 HEOOXOIUMO TIPEIBAPHUTEIIBHO IPOWTH MPOIECC perucrpanuu B EnuHoi
cucteme uaeHtTudukanuu u ayreHtTudukanuu (nanee - ECUA).
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3.2.3. MyHuuunanpHas yciryra Moxxet ObITh noyyena uepes [II'Y JIO naubo uepes
EIII'Y ¢ o0s3aTenbHON JUYHOM SBKOW HAa MpuUeM B AJIMUHUCTPALMIO IS MOTYYEHUS
pe3yabTara OKa3aHusl yCIyTH.

3.2.4. na nopaum 3asiBiieHust uyepe3 EIY wim wepes III'Y JIO 3aaButenn
JIOJ>)KEH BBITIOJIHUTH CIEAYIOIINE ICUCTBHUS:

nporTu uaeHTudukanuio u ayrenrudukanuio B ECUA;

B nmuuHoM kabunere Ha EIN'Y wnu nHa [IT'Y JIO 3anonHuTh B 3J€KTPOHHON (hopme
3as1BJICHUE HA OKa3aHUE MYHHUIMIIAIIBHOMN YCIIYTH;

NPUWIOKUTh K 3asiBJICHUIO DJIEKTPOHHBIE JOKYMEHTHI M HaNpaBUTh IaKeT
ANIEKTPOHHBIX JOKYMEHTOB B AJMUHHUCTpanuio nocpeactBom ¢ynkiumonana EINTY wnum
[y JIO.

3.2.5. B pe3ynprare HampaBlICHHS TNAKETa DJJIEKTPOHHBIX JIOKYMEHTOB
nocpeactsom III'Y JIO nu6o uepe3 EII'Y aBromaTtu3upoBaHHOW HH(DOPMAIMOHHON
CHUCTEMOM  MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJACHUCTBUS  JIEeHUHTpajacKou
obnactu (manee - AUC "Mexsen JIO") npousBoauTcss aBTOMaTHYECKash perucrpanus
MOCTYMHBIIETO MaKeTa SJIEKTPOHHBIX JOKYMEHTOB M MPHUCBOCHHUE MAKETY YHUKAIHHOTO
HoMmepa nena. Homep aena moctynen 3asButento B nuyHoM kabunere [II'Y JIO u(unn)
EIIT'Y.

3.2.6. Ilpu npenoctaBnenuu MyHuIunanpaon ycnyru yepes [1I'Y JIO nu6o yepes
EIITY nomkHOCTHOE JUII0 AJIMUHUCTPAIIMHU BBITIOJIHSET CISAYIOIINE NCHUCTBUS:

- popMuUpyeT MPOEKT pelieHus] Ha OCHOBAHUU JIOKYMEHTOB, MOCTYIUBIIUX Yepe3
[II'Y JIO nmbo uyepe3 EII'Y, a Takxke AOKYMEHTOB (CBEACHUM), MOCTYMUBIIUX
MOCPEICTBOM MEXBEJOMCTBEHHOI'O0 B3aUMOJICUCTBUS, U MEPENAET JTOJDKHOCTHOMY JIMILY,
Ha/IeIEHHOMY (DYHKIMSIMU 110 IPUHSITHIO PEIICHUS;

- TOCJIE PACCMOTPEHUSI JOKYMEHTOB W NPUHATUS PEUICHUS O MNPEIOCTABICHUU
MYHUIIMNATBHON yCciayrd (OTKaze B MPEJOCTaBICHWU MYHHUIIUNAIBLHON  YCIYyTH)
zanonnsier npenycmorpenHsie B ANIC "Mexsen JIO" ¢dopmbl 0 IpUHATOM penieHuH U
nepepoaut jaeno B apxuB AVC "Mexsen JIO";

- YBEIOMJISIET 3asBHUTENSI O TPUHITOM PEIICHUH C TOMOINbI0 YKa3aHHBIX B
3asBJIICHUU CPEJCTB CBS3M, 3aT€M HAIpaBIsIET JOKYMEHT CIOCOOOM, YKa3aHHBIM B
3asgBiaeHUU: B MOI] (npy HaJIMYMKM TEXHUYECKOW BO3MOXKHOCTH) JMOO HaIpaBiseT
AJIEKTPOHHBIA JJOKYMEHT, MOJANUCAHHBIN YCUIECHHONW KBAJIM(DPUIMPOBAHHON 3JEKTPOHHON
MOJMKUCHI0 JTOJDKHOCTHOTO JIMIA, MPUHSBIIErO pelieHue, B JuuHblid kabunet [II'Y JIO
unu EIITY.

3.277. B ciyyae nOCTyIUIEHUS BCEX JOKYMEHTOB, YKa3aHHbIX B IyHKTEe 2.6
HACTOSIIIIETO aJMHHUCTPATUBHOTO periamMeHTa, B (opme SJIEKTPOHHBIX JOKYMEHTOB
(97EeKTpOHHBIX 00pa30B JOKYMEHTOB), JHEM OOpalieHuss 3a MpeAoCTaBICHUEM
MYHULUIAIBHON YCIYTH CUATAETCS JaTa perucTpauuu npuema nokyMmenros Ha [TV JIO
w EINTY.

NudopmupoBanue 3asBUTENsI O XOJI€ U  pe3yjbTaTe MpeAoCTaBICHUS
MYHHIIUIATIBHON YCIYTH OCYIIECTBIISIETCS B 3JIEKTPOHHOMN opMe yepe3 TNYHbINA KaOuHeT
3agBuTelNs, pacnonoxeHHsiid Ha [1I'Y JIO mu6o na EINT'Y.

3.3. Ilopsimok uchpaBieHUs: IOMYIICHHBIX ONEYAaTOK M OMIMOOK B BBIIAHHBIX B
pe3yJibTaTe NPeOCTaBICHUS MyHUIIUIAIBHON YCIYTH TOKYMEHTAX.

33.1. B cnydae ecam B BBUJIAHHBIX B pe3yJibTaTe€ IMPEIOCTaBICHUS
MYHUIUIIATBHON YCIYyTU JAOKYMEHTaX IOMYIIEHBI OMEYaTKU W OUIMOKHU, TO 3asgBUTEIb
BIIpaBe INpeacTaBuTh B  AjnMuHuctpaunio/MO®L] HenocpeACTBEHHO, HalpaBUTh
[IOYTOBBIM  OTIpaBieHueM, rnocpeactsom EII'Y mnoanucaHHoe 3asBUTENEM WA
opopmiieHHOE B (opMe DIIEKTPOHHOTO JIOKyMEHTa | TOJIUCAaHHOE YCHICHHON
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KBaJIM(DUIIMPOBAHHOM 3JEKTPOHHON NOJIMMUCHIO 3asBJIEHUE B IPOU3BOJILHOM (opme O
HEOOXOAMMOCTH HMCIPABJICHUS JOMYIIEHHBIX ONEYaTOK H(MIM) OIMIMOOK C M3JI0KEHHEM
CYyTH JONYUICHHbIX ONEYaToK H(WIn) OMMOOK M TPHIOKEHUEM KOMUU JIOKYMEHTA,
COJIEpIKaIEro onevyaTK W(HUian) OMHUOKH.

3.3.2. B teuenue 3 (Tpex) pabouux IHEW CO JHS PErUCTPALMHU 3asBICHHUS 00
UCIPABJICHUN OIEYaTOK HM(WIM) OMMOOK B BBIIAHHBIX B pe3yJbTaTe NPEJOCTaBICHUS
MYHULUOAIBHON YCIyI'M JIOKYMEHTaX OTBETCTBEHHBIM CIEHUANIUCT AJMHUHHUCTPALUN
YCTaHABJIMBAET HAJMYME OnevyaTku (OMOKM) U opOpMIISIET pe3ynibTaT MpPeAoCTaBIECHUs
MYHHUIMIAIBHON yCIyrH (IOKYMEHT) C MCHpPaBIE€HHBIMHM OMedaTKamMH (OIIMOKaMu) UiIu
HalpaBysieT 3asBUTENI0 yBEIOMJIEHHE C OOOCHOBAHHBIM OTKa3oM B O(OpPMIICHUU
JOKYMEHTa C HMCHPAaBIEHHBIMHU onedyarkamu (omuOkamu). PesynpTaT mpepocraBieHus
MYHULIMOAIBHON  YCIYrd (IOKyMEHT) AJIMUHUCTpalMsl HAMpaBisieT CHOCOOOM,
yKa3aHHBIM B 3as1BJICHUH O HEOOXOJIMMOCTH UCHPABICHUS JOMYIIEHHBIX ONEYaTOK U (MJIH)
OIIMOOK.

4. CDOpMBI KOHTPOJIA 3a UCITOJTHCHHUEM aJIMUHUCTPATUBHOI'O PCTIIAMCHTA

4.1. Tlopsimok OCYIIECTBICHUS TEKYIIErO0 KOHTPOJA 3a COONIOJEHUEM U
WCIIOJJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JIMIIAMU MOJIOKEHHN pErjlaMeHTa Hu
WHBIX  HOPMATHUBHBIX  IPABOBBIX  AaKTOB, YCTAHABIMBAKOIIMX TpPeOOBaHUSA K
MPEJOCTABIICHUIO  MYHULUMMOAIBHOW  YCIAYyTHM, a TakkKe MPUHATHEM  PEIICHUN
OTBETCTBCHHBIMH JIUI]AMH.

Texymmuii ~ KOHTPOJb  OCYIIECTBISAETCS ~ OTBETCTBEHHBIMH  paOOTHUKAMHU
AJIMUHUCTpAIIUM 10 KaXJO0M TMpoOUEaype B COOTBETCTBUU C YCTAaHOBJIECHHBIMHU
HACTOSIIUM PETJIAMEHTOM COAEPKAHUEM JIEUCTBHI M CPOKaMU WX OCYILIECTBJIECHHUS, A
TaK)Ke MyTeM MPOBECHUS PYKOBOJUTENIEM (3aMECTUTENIEM PYKOBOAUTEIIS, HAYAIbHUKOM
oTAena) AIMUHUCTPAIIMHU MMPOBEPOK HUCIOJHEHUS TOJIOKEHUN HACTOSIIEr0 pPEerjiaMeHTa,
HMHBIX HOPMATHUBHBIX MPABOBBIX AKTOB.

4.2. llopssgok W TEPUOJUYHOCTHh OCYIIECTBICHHS ILJITAHOBBIX M BHEIJIAHOBBIX
MIPOBEPOK MOJIHOTHI M Ka4eCTBa MPEAO0CTABICHUS MYHUITUIIAIbHON YCIIyTH.

B mensx ocymiecTBieHUs KOHTPOJISI 32 MOJTHOTOM M Ka4yeCTBOM MPEIOCTaBICHUS
MYHHULMIIATBHOW YCIIYyTH TPOBOISATCS TUIAHOBBIE U BHEIJIAHOBBIE TIPOBEPKH.

[I;maHOBBIE MPOBEPKM MPEAOCTABICHUS MYHULUNAIBHON YCIYIHM MPOBOISTCS HE
qamie OJHOr0 pa3a B TPU rojla B COOTBETCTBUM C IUIAHOM IIPOBEICHUS IPOBEPOK,
YTBEPKICHHBIM PYKOBOJIUTEIEM AJIMUHUCTPALINH.

[Ipy nOpoBepke MOryT pacCMaTpHBaThCS BCE BOMIPOCHI, CBA3AHHBIE C
MPEOCTABIICHUEM MYHUIIMIAIBHOU YCIYTH (KOMIUIEKCHBIE TTPOBEPKH), WU OTICIbHBIN
BOIIPOC, CBSI3aHHBIA C TPEJAOCTABICHHUEM MYHHUIUMIIAIBHON YCIYyrH (TE€MaTUYECKUE
IPOBEPKH).

BHernaHoBbIe MPOBEPKU MPEAOCTABICHHUS MYHUUIUNAIBHON YCIYT'M MPOBOJATCS
no  oOpameHusM  (U3HYECKUX, HOPHANYCCKUX  JIMIl W WHIUBUIyAIbHBIX
peaAnpUHUMaTeIe, oOpallleHusM OpraHOB T'OCYJAapCTBEHHOW BJIACTH, OPraHOB
MECTHOTO CaMOYNpaBJEHHS, WX JIOHDKHOCTHBIX JIMI, a TaKXe B UEIAX MPOBEPKHU
YCTPAHECHUSI HApYILICHUH, BBISIBIICHHBIX B XOJI€ MPOBEACHHOW BHEIUIAHOBOW IPOBEPKH.
VYka3zaHHbIe OOpalleHus IMOJIeKAT PETUCTPAlMU B JCHb MX ITOCTYIUICHHS B CHUCTEME
AJIEKTPOHHOTO IOKYMEHTOO0O0pOTa U JAEIONPOU3BOICTBA AJIMUHUCTPAIUH.

O npoBeseHNU NPOBEPKH U3IAECTCSA MPABOBOM aKT AJMUHHUCTPALMU O NPOBEACHUH
MPOBEPKU  HCTOJIHEHUS AJMUHUCTPATUBHOTO pErjlaMeHTa MO  IPEJOCTABICHUIO
MYHHUIUTIAIBHOMN YCITyTH.
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[lo pe3ynbTaTam NnpoBeAECHUSI MPOBEPKU COCTABISAETCA aKT, B KOTOPOM JIOJKHBI
OBITh yKa3aHbl JOKYMEHTAJIHHO MOATBEPKACHHBbIC (DaKThl HAPYILICHWUM, BHISIBICHHBIC B
X0Jle TPOBEPKH, WM OTCYTCTBUE TAKOBBIX, & TAKXE BBIBOJbI, COAEP)KAILIUE OLECHKY
MOJIHOTHI M KayecTBa NPEIOCTABICHHS MYHULMNAIBHOW YCIYIM W TMPEIJIOKEHHS M0
YCTPAHEHUIO BBISBICHHBIX NPH MPOBEpKe HapymieHuil. [Ipu npoBeneHny BHEMIaHOBOU
NPOBEPKH B AaKTe€ OTPAXKAITCS pe3yibTaTbl NPOBEPKU (HAKTOB, H3IOKEHHBIX B
oOpallleHuH, a TaKKe BBIBOJBI M MPEUIOKEHHUS IO YCTPAHEHUIO BBISABICHHBIX IPU
IIPOBEPKE HAPYILICHUI.

[lo pesynbraram  paccMOTpeHHsI  oOpalieHudl  oOpaTHUBIIEMYCS  JaeTcs
MMUCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTH JIOHKHOCTHBIX JIUI] 32 PeIIeHUsI U JAeicTBus (O6e3aeiicTBue),
puHUMaeMble (OCYIECTBIISIEMBIC) B XO/€ MPEIOCTABICHUSI MYHUIIUTIATBHON YCITyTH.

JIOJDKHOCTHBIE JIMLA, YHOJHOMOYEHHBIE HA BBINOJHEHUE aJMUHUCTPATUBHBIX
JNENUCTBUM, MPEAYCMOTPEHHBIX HACTOAIIUM PErIaMeHTOM, HECYT OTBETCTBEHHOCTH 3a
cobmoieHre TpeOOBaHM, AEUCTBYIONIMX HOPMATHUBHBIX MPABOBBIX AKTOB, B TOM YHUCJIE
3a COOJIIOJICHHE CPOKOB BBIMIOJTHEHUS aJMHUHUCTPATUBHBIX JACHCTBUN, MOJHOTY HX
COBEpIIEHUS, COOJIIOJICHWE TPUHIUIIOB TOBEAEHUS C 3agBUTENIIMH, COXPAaHHOCTh
JIOKYMEHTOB.

PykoBoautens AJIMUHUCTpAllMM HECET OTBETCTBEHHOCTh 3a oOecledyeHue
MPEI0CTABICHUS MyHUIIUMIIAJIbHON YCIIyTH.

PaGoTHUKM AJIMUHUCTpAlMK TpPH TPEIOCTABICHUM MYHHUIIMIIAILHON YCIyTH
HECYT OTBETCTBEHHOCTb:

- 33 HEHUCIIOJIHEHUE WIM HEHAJJIeKalllee HCIOIHEHNE aJMUHUCTPATUBHBIX
poLeayp NpU NPeJOCTaBICHUN MyHULUIIAJIbHOW YCIIYTH;

- 3a feiicTBus (0e3aeiicTBHE), BIEKYLIME HAPYIIEHUE PAB U 3aKOHHBIX HHTEPECOB
(GU3UYECKUX WM IOPUANIECKUX JIUL, HHANBUIYAIbHBIX TIPEANPUHIMATENCH.

JIOJDKHOCTHBIE  JIMIla, BHUHOBHBIE B HEUCIOJIHEHUHW WM HEHaJJIeKalleM
UCTIOJTHEHUU TPEOOBAHMI HACTOSIIIETO aJMUHUCTPATUBHOTO PETJIAMEHTA, PUBIICKAIOTCS
K OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBJICHHOM JCHCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickon @enepannmu.

5. HocyneOublit (BHECYACOHBIN) MOPSIAOK 00XKATOBAHUS PEIICHUN
U eiicTBUi (Oe31eiicTBUS) OpraHa, MpeIoCTaBIsIONIEro MyHUIMIIAIBHYIO YCIIYyTY,
JOJKHOCTHBIX JIMLL OpTaHa, MPeA0CTaBIISIONIEr0 MyHUITUTIAIBHYIO YCIYTY, JINOO
MYHHUIIMIAIBHBIX CIYKallMX, MHOTO(YHKIMOHAIBHOIO LEHTPA MPEAOCTaBIECHUS
rOCYAapCTBEHHBIX U MyHHUIIMNAIBHBIX YCIYT, pAOOTHUKA MHOTO()YHKIIMOHAIBHOIO
LEHTpa MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MyHULIUTIANBHBIX YCIyT

5.1. 3asgBurenu OO UX TMPEACTABUTEIM HUMEIOT TpaBO Ha JOCyIaeOHOe
(BHEcyeOHOE) OOXaJIOBaHWE pEHICHUH U JeUcTBUM  (0e31eMCTBUS), MNPUHATHIX
(ocyIIecTBIsIEMbIX ) B XOJI€ MPEIOCTABIICHUSI MyHHUITUIAIIBHON YCIyTH.

5.2. Ilpenmerom nocyneOHoOro (BHeCyneOHOTO) 0OOKajJoBaHUS 3asBHTEIIEM
peuieHud U JaercTBUM (Oe3MeNCTBUSI) OpraHa, MPEJOCTABISIONIETO MYHUIUNAIBHYIO
yCIIyTy, JOJDKHOCTHOIO JIMIIA OpraHa, IMpeJoCTaBiSIOUIEr0 MYHHULMIAIbHYIO YCIYTY,
au00 MYHHUIUIIAIBHOTO CIIYXAaIlero, MHOTrO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATILHOTO IIEHTPA SBIISIOTCS:

1) HapylleHHE CpOKa PpETUCTpalMM 3alpoca 3asBUTEN O NPEIOCTABICHUU
MYHUIIMTIIATILHOW YCIIYTH, 3alpoca, yKa3aHHOro B ctaTbe 15.1 ®DenepanbHOro 3aKOHa OT
27.07.2010 Ne 210-D3;
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2) HapyuleHHE CpoKa MPEJOCTaBIICHUS MYHHUIMNAIbHON yciayru. B ykazanHHoM
ciaydyae nocyneOHoe (BHecylneOHOe) o0XxajloBaHUE 3asiBUTENIEM pEIICHUW U JIeUCTBUI
(6e3neiicTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTPA, pabOTHHMKAa MHOTO(YHKIIMOHAIBHOTO
IIEHTPa BO3MOXHO B cllydyae, €CJIM Ha MHOTO(QYHKIMOHAIBHBIA IEHTP, PEIICHUS U
nevctBus  (Oe3deiicTBHE)  KOTOpPOro  OOXKaIyrOTCs, BO3JOXKeHa  (QyHKUUS 1O
MPEJAOCTABICHUI0 COOTBETCTBYIOIIMX TOCYJapCTBEHHBIX WM MYHULUIAIBHBIX YCIYT B
MIOJITHOM 00BeMe B MOPSIKE, ONpeaeaeHHOM YacThio 1.3 ctathu 16 denepanbHOTO 3aK0HA
o1 27.07.2010 Ne 210-®3;

3) TpeboBaHue y 3asBUTEINA JOKYMEHTOB WM UHPOpPMALUMU MO0 OCYIIECTBICHUS
JNEUCTBUM, TPEACTABICHUE WM OCYUIECTBIEHHE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMU INpaBOBbIMM akTamu Poccuiickoii ®enepannyu, HOPMAaTHUBHBIMHU
paBOBBIMU aKTamMH JIEHMHrpajacKoW 00J1acTH, MyHHUIMNAJIbHBIMU MPAaBOBBIMH aKTaMHU
JUISl IPEI0CTaBIICHUS] MyHUIIUTNIAIbHOMN YCIIYTH;

4) oTka3 B MpUEME JOKYMEHTOB, NPEACTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU INpaBOBbIMM aktamu Poccuiickoii ®enepanunyu, HOPMAaTHUBHBIMHU
IpaBOBBIMU aKkTamMH JIEHMHrpajackol o0nacTu JJsl MPEeAOCTaBICHUS MYHHUIMIAIbHON
YCIIYTH, Y 3asBUTEJIS;

5) oTka3 B MpeAoCTaBIEHUN MYHULIUIIAJBLHON YCIIyTH, €CIM OCHOBaHMs OTKa3a He
IpelyCMOTpEHBl (pelepalibHBIMU 3aKOHAaMHU W HPHUHSATHIMU B COOTBETCTBUM C HUMU
MHBIMA HOPMaTHUBHBIMHU MPABOBbIMU akTamu Poccuiickon denepauniv, HOpMATUBHBIMU
MpaBOBBIMU akTamu JIeHWHTpajackoi oOmactrn. B ykasanHOM ciydae gocyneOHOe
(BHEcyneOHOe) oOKajJoBaHWE 3asBUTENIEM pEIICHUH U JedcTBUil  (Oe3meicTBus)
MHOTO(DYHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHMKA MHOTO(PYHKIIMOHAJIBLHOTO  IIEHTpa
BO3MOXXHO B ClIy4ae, €ClIi Ha MHOTO(QYHKIIMOHAJIBHBIN IEHTP, PEUICHHs] U JCHCTBUS
(Oe3neiicTBHE) KOTOPOro OOKaIYyIOTCS, BO3JIOKE€HAa (QYHKUUS IO MPETOCTABICHUIO
COOTBETCTBYIOLIUX IOCYJApPCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYr B IOJHOM OObEME B
MOpPsZIKE, OonpeieIeHHOM YacThio 1.3 ctathu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne
210-@3;

6) 3aTpeOoBaHME C 3asBUTENS MPU MPEAOCTABICHUU MYHULUINAIBHOW YCIyTu
IJ1aThl, HE NPEAYCMOTPEHHOWM HOPMATHUBHBIMU IPABOBBIMUA aKTamMu Poccuiickoin
®denepanii, HOPMATHUBHBIMH  TMPaBOBBIMM  akTamMu  JIeHWHTpajackod  obiactu,
MYHHMIMIAIbHBIMU PABOBBIMU aKTaMU;

7) oTKa3 opraHa, HNPEJOCTABIIAIOIIET0O MYHUIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIla OpraHa, MPEAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYry, MHOTO(QYHKIHOHAIBHOTO
LEHTPa, pabOTHUKA MHOTO()YHKIIMOHAIBHOTO LEHTPA B UCIPABICHUU JOMYIIEHHBIX UMU
OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEAOCTABIEHUS MYHHUIMNAIbHON
yCIIYyTH JOKYMEHTaX Ju00 HapylIeHHWE YCTAaHOBIEHHOTO CpOKa TaKUX HMCHpaBieHud. B
yKa3aHHOM cllydae JocyacOHoe (BHecyaeOHOe) 00KalloBaHHE 3asBUTEIEM pEIICHUN U
JEUCTBUI (Oe3nelicTBUA) MHOT0(YHKIMOHAJIBHOTO LIEHTpA, paboTHUKA
MHOTO(YHKIMOHAJIBHOTO IIEHTPa BO3MOKHO B CIy4ae, €clid Ha MHOTO(QYHKIMOHAIbHBIN
HEHTpP, pelleHus U JeHCTBUs (Oe37eiiCTBUE) KOTOPOro OO0XKaIyIOTCS, BO3JIOXKEHA
byHKIMST 1O  TPENOCTABICHHIO  COOTBETCTBYIOIIMX  TOCYJApCTBEHHBIX WU
MYHHUIMIAIBHBIX YCIYT B [IOJIHOM 00bEeME B MOPSAKE, OMPEEICHHOM YacTblo 1.3 craThu
16 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapylieHuWE CpoKa WM TOpsAliKa BbIJAYM JIOKYMEHTOB II0 pe3yJibTaTam
NPEIOCTABICHHS] MyHULIMTIATbHON YCIIyTH;

9) npuocTaHOBIIEHHE MPEAOCTABICHUSI MYHULIMIIAJILHON YCIYTH, €CJIM OCHOBAaHUS
NPUOCTAHOBIICHUS HE NPEIyCMOTPEHBI (PelepaibHbIMU 3aKOHAMU W TIPUHATHIMU B
COOTBETCTBUU C HUMH HHBIMH HOPMAaTHBHBIMM NIPaBOBbIMU akTaMu Poccuiickoit
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®denepany, 3aKOHAMH U MHBIMA HOPMATHUBHBIMU NPaBOBBIMU aKTaMmH JIeHUHTpaacKou
00JacTH, MYHULMIIAJbHBIMM IPABOBBIMU akTaMu. B ykazaHHOM ciyyae nocyneOHOe
(BHEcyneOHOE) oO)KajJoBaHHWE 3asBUTEJIEM pEIICHHH u JehcTBHA  (Oe3meicTBus)
MHOTO(DYHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHMKA MHOTO(PYHKIIMOHAJIBLHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €ClIM Ha MHOTrOQYHKUMOHAJIbHBIA LEHTP, pEUIeHUs U JEHCTBUS
(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (YHKIMS IO MPeIOCTaBICHUIO
COOTBETCTBYIOIIUX TOCYJAPCTBEHHBIX WM MYHUIIMIIAIBHBIX YCIYT B MOJHOM OObEME B
nopsiiKe, omnpeneneHHoM 4acTtero 1.3 cratem 16 denepanpHoro 3akona ot 27.07.2010
Ne 210-93;

10) TpeOGoBaHue y 3asgBUTENS NPHU TNPEIOCTABICHUM MYHHIIUIAIBLHON YCIyTH
JIOKYMEHTOB WJIM HUH(OpPMAIMH, OTCYTCTBHME U (MJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJUCH MPHU MEPBOHAYAIILHOM OTKAa3€ B MPHUEME JOKYMEHTOB, HEOOXOJUMBIX JIs
NPEIOCTABICHHUS] MYHUIMIAIBLHOW YCIYTH, MO0 B MPEJOCTABICHUU MYHHUIIMIAIBHON
YCIIyTH, 32 HUCKIIIOUYEHHWEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 wactu 1 crarbu 7
®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazanHoM ciydae aocyneOHOe
(BHEcyneOHOe) oOKajJoBaHWE 3asBUTENIEM pEIICHHH u JedcTBUil  (Oe3meicTBus)
MHOTO(DYHKIIMOHAJIBLHOTO  IIEHTpa, pabOTHMKA MHOTO(PYHKIIMOHAJIBLHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €ClIM Ha MHOTrO(QYHKUMOHAJIbHBIA LIEHTP, pEUIeHUs U JEHCTBUS
(Oe3nelicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKE€HAa (QYHKUUS IO IPETOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIIUIIATBHBIX YCIYT B MOJTHOM 00bEME B TIOPSIKE, OTPEACIIEHHOM
yacThio 1.3 cratbu 16 @eaepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.3. XKanoba mnopmaerca B mnHucbMEHHOW (opme Ha OyMa)XKHOM HOCHUTENE, B
ANIEKTPOHHOW (opMe B OpraH, NMpelOCTABISIIONINN MyHUIIUNanbHYO yciuyry, ['BY JIO
«M®ILI» mu6o B KoMUTeT 3KOHOMHUYECKOTO PAa3BUTHUS U HHBECTHUIITMOHHOW JEATEIbHOCTH
Jlenunrpaackoit obOmactu, spisitouuiics yupenurenem ['BY JIO «MO®OL» (nmanee -
yupeaurens ['BY JIO «M®Lly). XKanobsl Ha pemienus u aeilctBus (Oe3neiicTBre)
PYKOBOJIUTENSI OpraHa, MpPeJoCTaBIISIONIET0 MyHUIIUIAIBHYIO YCIYTY, TOJAIOTCS TJIaBe
aMUHHUCTpALIUN CscbeTpoiickoro TOPOJICKOTO NoCeNIeHUs Bonxosckoro
MYHHUIMIAIBbHOTO paiioHa JlenuHrpazackoi oOnactu. JKanoObl Ha pelieHus U AecTBUS
(OesnmetictBue)  pabornuka [BY JIO «M®L» nomawTcs  pyKOBOJIUTEIIO
MHOTOGYHKIIMOHAIBHOTO 1eHTpa. JKanoOwl Ha pemienus u neictBus (Oeszneiictue) ['BY
JIO «M®L» nonarorcs yupeaurento ['BY JIO «MPL».

XKanoba Ha pemienust u aeiictBus (Oe3neiicTBUE) opraHa, HPEIOCTABIIAIOIIETO
MYHHUIMMAIBHYIO — yCIyTy, JOJDKHOCTHOTO — JIMIIAa OpraHa, IMpeloCTaBIISIONIETO
MYHULIMIAIBHYIO YCIYyTy, MYHHULMIAIBHOTO CIyXalllero, pPYyKOBOJIUTENSl OpraHa,
IPEIOCTABIISIIOIIET0 MyHUIIMITAJIBHYIO YCIIYTY, MOKET OBbITh HalpaBjeHa Mo M0YTe, Yepe3
MHOTO(YHKIIMOHAIBHBIN HEHTP, C UCIIOJIb30BAHHEM UH(GOPMAIIMOHHO-
TEeJICKOMMYHHUKAIIMOHHON  cetn  «MHTepHeT», oduIMaIBbHOIO  caiiTa  opraHa,
MpeaocTaBisiionero Mynununanbayw yeuayry, EITIY mu6o TII'Y JIO, a Takke Moxer
ObITh TIPUHSATA TPU JIMYHOM Tpueme 3asButeis. JKamoba Ha pelieHus W JeHCTBHS
(6e3neiicTBHE) MHOrO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHMKAa MHOTO(YHKIIMOHAIHHOTO
[EHTpa MOXET OBbITh HalpaBjieHa IO MOYTe, C MCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIHOHHON CeTH «HTepHeTY, 0(pUIIMAIIBHOTO caira
MHOTO(YHKIIMOHATBHOTO 1IeHTpa, EIITY mmbo TIT'Y JIO, a Takke MOXET ObITh MPUHSTA
pU JTUYHOM TIPHEME 3asIBUTEIIS.

5.4. OcHoBaHueM JyIsi Haudaja MPOLEAYpPhl J0CYIeOHOTO (BHECYAEOHOTO)
00aoBaHMs SIBJISETCS M0J1aya 3asBUTENIEM KaloObl, COOTBETCTBYIOIIEH TPEOOBAHUSAM Y.
5 cr. 11.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nuceMeHHO kano0e B 00513aTeIbHOM MOPSIKE YKa3bIBAFOTCS
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- HAauMMEHOBaHUE OpraHa, MPEJOCTABISAIOIIEI0 MYHHUIMNAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTaBIIAIONIEr0 MYHUIUNAIbHYIO YCIyry, Ju00
TrOCYapCTBEHHOTO WM MYHHUIMIIAJIBHOTO CIyXallero, (uimuana, oTaena, yJaJleHHOTO
pabouero mecra ['BY JIO «M®ILl», ero pykoBoautenss u(uian) pabOTHUKA, pEUICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00KaIyIOTCS;

- (amunusi, UMs, OTYeCTBO (TOCNIEIHEE - TMPU HAJIWYUH), CBEIACHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOro JHIA MO0 HAMMEHOBAHME, CBEICHUS O MECTE
HAXO0X/ICHUS 3aBUTENS - IOPUINYECKOTO JIUIa, a TaKKe HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, anpec (agpeca) IEKTPOHHOM MOUTHI (MPU HAIMYKU) M TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIIO;

- cBeleHHUS 00 OOXalyeMbIX PEIICHUSIX W JAeUCTBUAX (Oe3leiicTBUMU) opraHa,
NPEOCTABIISIIONIET0  MYHULMIAJIBHYIO — YCIyry, JIOJDKHOCTHOI'O — JIMI[a  OpraHa,
NPEOCTABISIIONIETO  MYHUIMIAIBHYIO  YCIOyry, Ju0O0 TOCYIapCTBEHHOTO WU
MYHHIIMIIAIILHOTO CITy’Kaiero, ¢puianaia, oTaena, ynajieHHoro pabodero mecra ['BY JIO
«M®Ily, ero paboTHHKA;

- JI0BO/bI, HA OCHOBAHMM KOTOPBIX 3asfBHUTENIb HE COIJIACEH C pEIICHUEM H
neiictBueM (Oe3neiicTBMEM) oOpraHa, MPEAOCTaBISIONIET0 MYHUIIUINAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, NpeJOCTaBIIAIONIEr0 MYHUIUNAIbHYIO YCIyry, Ju00
rOCyapCTBEHHOI'O MM MYHHULMIIAIBHOTO CIy’XKallero, (uiauana, oThena, yJaJleHHOIo
pabouero mecra I'BY JIO «MO®ILl», ero pabGoTHuka. 3asBUTEIEM MOTYT OBITh
NPEeICTAaBICHBI JOKYMEHTHI (TIPY HAJIMYUH), TIOJITBEPIKIAIOIINE TOBOJIbI 3asIBUTENS, MO0
WX KOIHUHU.

5.5. 3agBuUTens HMMEET NPaBO Ha TMOJIydyeHHUE HHGOPMAIMM U JOKYMEHTOB,
HEOOXOIUMBIX JIJISl COCTABJICHUSI 1 0OOCHOBAHUS >KaJo0bl, B CITy4asiX, yCTAHOBJIEHHBIX CT.
11.1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-P3, npu ycClIOBUH, YTO 3TO HE
3aTparuBaeT IpaBa, CBOOOJbl M 3aKOHHBIE MHTEPECHl JAPYTUX JHUI[ U €C]IM yKa3aHHbIE
uHboOpManusg U JOKYMEHTHI HE COJAEpKAT CBEIACHHI, COCTABISIONIUX TOCYAapCTBEHHYIO
WIN UHYI0 OXpaHAEMYIO TaliHy.

5.6. KanoOa, noctynuBiias B opraH, NpeA0CTaBIAIOMNNA MyHUIIUTAIBHYIO YCIIYTY,
I'bY JIO «M®Ly», yupenutrenro IBY JIO «M®L» rinaBe agMUHUCTpALUHU
CsChCTPOMCKOTO TOPOJCKOrO0 TOCENeHUs BOJIXOBCKOr0 MYHMIIMIAIBHOIO paiioHa
JlenuHrpaackoil 00JacTH, MOMJIEKUT PACCMOTPEHUIO B TE€UEHHUE MATHAIIATH pabovnX
JHEl Cco [JHA ee perucrpauud, a B cllydae oO0)KaJoBaHUS OTKa3a Oprasa,
MPEA0CTaBIISIIONIEro MyHUuLunanbuyto ycuayry, ['bY JIO «M®Il» B npueme 10OKyMEHTOB
y 3asBUTENd JMO0 B UCHPABJICHUWU JONYIIEHHBIX ONEYaTOK M OUIMOOK WJIM B Cllydae
00’kaToBaHUs HAPYIIICHUS] YCTAHOBJICHHOTO CPOKA TAKUX MCIIPABICHUM - B TEUCHHUE TISTH
paboumnx JHEH COo AHS ee pEerucTpaIuu.

5.7. Ilo pe3ynpTaTaM pacCMOTPEHHUS KATOOBI MPUHUMAETCS OJTHO U3 CIICTYFOIINX
peLIeHn:

1) xanoba ynoBiIeTBOpsAETCS, B TOM YUCIE B ()OPME OTMEHBI IPUHSTOIO PELICHMUS,
UCIPABJICHUS JOMYIICHHBIX OMNEYaTOK W OMMOOK B BBIIAHHBIX B peE3yJbTaTe
MIPEJI0CTABICHUS] MYHUIIMNIATBHON YCIyTrd JOKYMEHTAaX, BO3BpaTa 3asBUTENI0 JCHEKHBIX
CPE/ICTB, B3UMAaHHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHU IMPABOBBIMH aKTaMHU
Poccuiickoit @enepanuu, HOpMaTUBHBIMU ITPaBOBBIMU akTamMu JIeHHMHrpaackoil obnactu,
MYHULUINAIbHBIMU IIPABOBBIMH AKTAMU;

2) B yAOBJIETBOPEHUHU KaAJIOObI OTKA3bIBAETCH.

He mno3gnee aHs, cinemyromiero 3a JAHEM NPUHATHUS pPEUIEHUS MO pe3yibTaTam
paccMOTpeHUs KanoObl, 3asIBUTENI0 B MUCbMEHHON (POpME U TO JKENAaHUIO 3asBUTENS B
ANEKTPOHHOW  ¢opMe HampaBiseTcss MOTHBUPOBAHHBI OTBET O pe3yibTarax
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paccMOTpEHUS KaTOOHI.

B cnyuyae npusHaHus kanoObl MOJAJIEKAIIEW yAOBIETBOPEHUIO, B OTBETE
3afBUTENIO  Jaerca HuHpopMmamus O  JeHCTBHUSX, OCYIIECTBISEMBIX  OPraHOM,
NPEOCTaBISIIOIIUM MYHUIMIAIBHYIO YCIYry, MHOTO(QYHKIMOHAJIbHBIM LEHTPOM B
HEJSIX He3aMeJIMTENbHOTO0 YCTPAHEHUS BBIABICHHBIX HAPYIIEHUH TNpU OKa3aHUU
MYHUIUTAIBHOM YCIIyTH, a TAaK)Ke MPUHOCSITCA U3BMHEHUS 3a JOCTAaBJIEHHbIE HEY100CTBa
U yKasplBaeTcd HH(OpManus O JanbHEHIIMX JEHCTBUSX, KOTOpblE HEOOXOIUMO
COBEPIUUTH 3aBUTEIIO B LIEAX MOTYYEHUS] MyHULIUIIAJILHON YCIyTH.

B cnydae npusHaHus >kanoObl HE MoJJeXalleld YAOBIETBOPEHHUIO, B OTBETE
3asBUTEJIIO JTAIOTCS apIyMEHTHPOBAHHbIE PA3bsCHEHHS O IPUUYMHAX NIPUHATOTO PELICHHUS,
a Taxke MHPopMaus o MopsiAKE 00KaJIOBAHUS IPUHITOTO PEIICHHUS.

B ciyuae ycraHOBiEHMSI B XOJle€ WJIHM IO pe3ysbTaTaM PacCMOTPEHHS KajoObl
NPU3HAKOB COCTaBa AJMMHUCTPATUBHOTO IPABOHAPYILIEHHUS WM MPECTYIUICHHUS
JOJDKHOCTHOE JIUIIO, paOOTHHUK, HAJEJIEHHBIE MOJHOMOYUSAMHU MO PACCMOTPEHUIO 5Kajioo0,
HE3aMeJUIUTENbHO HAMPABIISAIOT UMEIOIINECS MaTepHallbl B OPraHbl IPOKYPaTyphl.

6. OcoOEHHOCTH BBITIOJTHEHHSI aIMUHUCTPATUBHBIX TIPOLIEYP
B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX.

6.1. llpemocraBieHne  MyHHMIMOAIbHOM  yciayrn  mocpeactBom — MOI]
ocyuectBisgercss B noapasaenenusx I'bBY JIO «M®L» npu Hamuyuu BCTYNHMBUIETO B
cuiy coramieHus o B3aumojenctBuu mMexay ['bY JIO «M®I» u AamuHucCTparuei.
[IpenocraBnenne MyHUIMNAIBHON yciIyrd B uHbIX M®IL] ocymiecTBiaseTcs npy HaaIuduu
BCTYIIMBILETO B CUIIY corjameHus: o B3aumonaectsuu mexay I'bY JIO « M®PL» u unbim
MO®II.

6.2. B ciaydyae momauum AOKYMEHTOB B AJMUHHCTpauuio mnocpeactsom MOI]
ciemanuct MOI, ocymecTBasONMA NpPUEM JOKYMEHTOB, NPEACTABICHHBIX A
MOJIyYEHUSI MyHULIUITAIIbHOW YCIIYTH, BBIIIOJIHSET CIEAYIOIINE 1eUCTBUS:

a) yJIOCTOBEPSIET JTUYHOCTH 3aSBUTENSI WIA JUYHOCTh U MOJHOMOYHUS 3aKOHHOTO
MPEACTaBUTENS 3asIBUTENIS - B CIydae oOpaiieHusi GU3nIeCcKoro Jula;

YAOCTOBEPSAET JIMYHOCTh U MOJTHOMOYHUSI MIPEJCTABUTEIS IOPUIUYECKOTO JIUIA WK
WHANBUAYaJIBHOTO TPEINPUHUMATENS - B Cllydae OOpalleHusl IOpUIUIECKOro JINIA WIn
WHUBUIYaJIbHOTO MIPEANPUHUMATEIIS;

0) ompeeseT NpeaMeT OOpalleHHUS;

B) IPOBOJMT MPOBEPKY MPABUILHOCTHU 3aMOTHEHHS O0paIECHUS;

T') MPOBOAUT MPOBEPKY YKOMIUIEKTOBAHHOCTH TAKeTa JTOKYMEHTOB;

J) OCYIIECTBIISIET CKAaHUPOBAHUE TMPEACTABICHHBIX JOKYMEHTOB, (OpMHUPYET
3JEKTPOHHOE JEJIO, BCE JOKYMEHTbI KOTOPOTO CBSI3BIBAIOTCA €JAMHBIM YHUKaJIbHBIM
UACHTU(PUKAIMOHHBIM  KOJOM,  MO3BOJISIIONIMM  YCTAaHOBUTH  NPHUHAJJIC)KHOCTH
JIOKyMEHTOB KOHKPETHOMY 3asIBUTEIIIO ¥ BUY OOpallleHUs 32 MyHUIIUTIAIbHOU YCIyTOM;

€) 3aBepsAeT KaX bl TOKYMEHT Jiejla CBOEH AJIEKTPOHHOU NMOANUCKIO (nanee - JI1);

) HAIIpaBJISIET KOMUU JOKYMEHTOB U PEECTP TOKYMEHTOB B KOMUTET:

- B DIJIEKTpOHHOM QopMe (B cOCTaBe NAKETOB OJJICKTPOHHBIX JieJ1) B JCHB
oOparenus 3asutens B MOLI;

- Ha OYMaXHBIX HOCHUTEIAX (B Ciydae HEOOXOIUMOCTH O00sA3aTEIHHOTO
NPEJICTABJICHUS] OPUTMHAJIOB JIOKYMEHTOB) - B TeueHHEe 3 pabouumx AHEH co JHS
oOpaiuenus 3asButesis B MOL] nocpencTBOM KypbepcKOM CBSI3U C COCTAaBICHUEM OIUCH
nepelaBaeMbIX JIOKyMEHTOB, C YyKa3aHMEM JIaThl, KOJMYECTBA JIUCTOB, (aMIINU,
JIOJIKHOCTH Y MOJANUCAHHBIE YIIOJIHOMOYEHHBIM cnienanuctom MOILI.
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Ilo okoHuanuu npuema TOKyMeHTOB crnenuannuct MOIL[ Bblmaer 3asgBUTENIO
pacIuCcKy B IpUEMe JOKYMEHTOB.

6.3. Ilpm ykazaHuu 3agBUTEIEM MeCTa IIOJy4YeHUsS OTBeTa (pe3yibTara
MPEJOCTABIICHUS MYHUIMNAIBLHONW YClIyru) mnocpeactBoM MO 101KHOCTHOE JIMIIO
AJIMUHHCTpAIIMM, OTBETCTBEHHOE 3a BBINOJHEHHWE aIMUHUCTPATUBHOW MPOLIEIYPHI,
nepenaer crnenuanucty MO®I] mis mepemaun B coorBercTByrommit M®I[ pesynbrar
MIPEAOCTABICHUS YCIIYTH IJIsl €0 MOCIEAYOUIEN BbIJauu 3asIBUTENIO:

- B 2JIEKTpOHHOU (popme B TeueHue 1 pabodero AHS CO AHS MPUHSITHUS PEIICHUS O
MPEI0CTaBICHUH (OTKa3€ B MPEOCTABICHNUN) MyHUIIUIIAIbHON YCIIYTH 3asIBUTEIIIO;

- Ha OyMa)KHOM HOCHTENE - B CpOK He Oojiee 3 pabouux JHEH CO JTHS MPUHITHS
pelieHus O TMpeAOoCTaBICHUU (OTKa3e B TMPEIOCTABICHUM) MYHUIMIAIBHOW YCIyTH
3asIBUTEII0, HO HE MO3/HEE JABYX pabouuX JHEW 10 OKOHYAHUS CPOKa MPEeAOCTaBICHUS
YCIIYTH.

Cnenuamuct M®II, oTBETCTBEHHBIN 3a BbIJA4y JOKYMEHTOB, IMOJYyYEHHBIX OT
AJIIMUHHCTpAllMM TI0 pe3yJibTaTaM pPacCMOTPEHHUS TMPEJCTABICHHBIX 3asiBUTEIEM
JIOKyMEHTOB, HE I0O3[HEEe ABYX JHEH C JaThl MX TNOJYy4YeHUS OT AJIMUHUCTpaAlUU
COO0IIIaeT 3asBUTEII0 O MPUHSATOM PEHICHHH IO TenedoHy (C 3amuChio AaThl U BpEMEHU
TeIe(OHHOIO0 3BOHKAa WJIHM IOCPEACTBOM CMC-UHGOPMHpPOBAHUS), a TaKke O
BO3MO’KHOCTH ITOJIy4eHHUsI TOKYMEeHTOB B M®II.

6.4. Ilpm BBOme  0e30yMa)XHOTO  DJIGKTPOHHOIO  JIOKYMEHTOOOOpOTa
aIMUHUCTPATUBHbBIC MPOLEAYPhl PETIAMEHTUPYIOTCS HOPMATHUBHBIM MPABOBBIM AKTOM
JleHuHrpaaCKoil 00J1aCTH, YCTAHABIMBAIOIINM TMOPSIOK JIEKTPOHHOTO (0e30yMaKHOTO0)
JIOKyMEHT0000poTa B chepe MyHHUITUIIATLHBIX YCITYT.

[Ipunoxenue
K AIMAHUCTPATUBHOMY PETJIAMEHTY



21

['maBe anMuHUCTpanu

oT

acropT No

KEeM M KOTJ1a BbIJIaH
MECTO POXKIACHUS
JlaTa POKIACHUS
aJipec MecTa KUTEIbCTBA
TenedoH

3asiBICHUE
[Ipomry nperoCTaBUTh BBIIACKY U3 NOXO3AMCTBEHHON KHUTH (HyXKHOE yKa3aTh):

1. JUIS TOCYIJApCTBEHHOH pErucTpaluyd TMpaBa COOCTBEHHOCTH TpakJaHWHA Ha
3eMeNbHBI  ydacTok (mo d¢opme, yTBepKIeHHOM mpukazom Pocpeectpa ot
25.08.2021 Ne I1/0368 «O06 ycranoBieHuu (OpMbI BBHIIHCKU U3 MOXO3HCTBEHHOM
KHUTY O HAJIMYUU y TPaKIaHUHA MPaBa Ha 36MEJIbHBIA Y4aCTOK»);

2. VIS

(yKa3bIBaeTCs LEJIb MOJTYYESHHUS BBIUCKU U3 NOXO3SHCTBEHHOW KHUIM)

- B JopMe TUCTOB MOXO3SIMCTBEHHOMN KHUTH;

3. ISt ;

(yKa3BIBaeTC$[ LEJIb NOJIyY€HUsI BBIITUCKH U3 TIOXO3SICTBEHHON KHI/IFI/I)

- B IPOU3BOJILHOU (hOopMe, C YKa3aHUEM

(yKa3sbiBaeTca o6bem U nepeyeHb CBeAEHMUIM, HEOBXOANMbIX 3aABUTENIO U3 MOXO3ANCTBEHHOW KHUIMM);

JINYHOC HO,Z[CO6HO€ XO3SMCTBO PacCIIOJIOKEHO 110 aIpeCy:

[Toanuck 3asBUTENS: / (pacuudpoBka)
nara:

[Ipunoxenue:

Pesynbrar paccMoTpeHus 3asBIACHUS IPOLIY:

BBIJIATh HA PYKU B AJIMUHUCTpALlUU
BBIJIATh HA pyKu B ML
HaIpPaBUTh B AIEKTPOHHOHU (hopMe ¢ ucnonb3zoBaHueM EquHoro noprana
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