AJMUHUCTPAIINA MYHHUIIUITAJIBHOTI'O OBPA3OBAHUSA
«CACBCTPOMCKOE I'OPOJICKOE ITIOCEJIEHUE»
Bo01X0BCKOr0 MyHHUIIMIIATBHOTO paiioHa
JlenuHrpazackoit odnactu

MOCTAHOBJEHME
oT «26» nroasa 2022 r. Ne 515

CacecTpoit

OO0 yTBep:KIeHUuN AIMUHUCTPATUBHOIO PerjiaMeHTa aIMUHUCTPAIIUU
MYHHIHMIAJIBHOT0 00pa3oBanusi «CsChCTPOHCKOe rOpoACKoe MoceJIeHue»
Bo0/1X0BCKOro MyHMIIUIIAJIBLHOI0 paiioHa JIeHMHIrpaackou 00J1acTH
MO NMPeI0CTABJIEHUI0 MYHUIIUNIAJIBHOM yeiayru «IIpegocraBiienne 00beKTOB
MYHHUIIMTIAJIBHOT0 HEKWIOT0 (DOH/Ia BO BpeMEHHOe BjajieHue U (1JIM)
N0JIb30BaHNue 0e3 MpoBeeHUs1 TOProB)

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-@3
«O0 0o0mMX MPUHIUIIAX OpPraHU3allid MECTHOTO caMmoyImpaBieHus B Poccuiickoit
Oenepaunny, DenepanbHbiIM  3akoHOM  oT  27.07.2010 Ne  210-P3
«O0 opraHuzaiuu MpeAoCTaBICHUS IOCYIAPCTBEHHBIX U MYHHUIIUTIATBHBIX YCITYT»
B IIEJIX TMOBBINIEHUS JOCTYITHOCTA M KA4eCTBA MPEIOCTABICHUS MYyHUIIMIATbHBIX

yCIIyT
NOCTAaHOBISAIO:

. VYTBepauth aIMHUHUCTPATUBHBIA PEMIAMEHT 1O MPEIOCTABICHUIO
MyHUITUNATbHOW  ycayru  «lIpemocraBieHne  OOBEKTOB — MYHHUIIUITAILHOTO
HEXWIOoro (hoHa BO BpeMEHHOE BIaJieHUE U (UJIU) MOJIb30BaHUE 0€3 MPOBEACHUS
TOPrOB» COTJIACHO MPUJIOKEHUIO K HACTOAILIEMY [TOCTaHOBIICHHUIO.

2. IlocranoBiaenune amMuHuUCTpaniuu MO «CsAChCTPONCKOE TOPOJCKOE
nocenenue» oT 21.01.2015 Ne 15 (B pemakmuum ot 03.04.2017 Ne 103)
«O0 yTBepkACHUM AJTMUHUCTPATUBHOTO PErVIAMEHTA IO HUCIOJHEHUIO OT/AEIIOM
1o YIIPaBJICHUIO MYHULIHUAIbHBIM MMYIIECTBOM aIMUHUCTPALIUH
MYHHUITUIATHHOTO  oOpa3zoBaHus  «CSACBCTPOMCKOE TOPOJICKOE  TIOCEIICHUE
BosnxoBckoro MYHHIUITATBHOTO paiiona JlennHrpaackou obnactu
MYHULUNAIBHON YCIyTM MO MPEJOCTABICHUI0 OOBEKTOB MYHUIIMIAIBLHOTO
HEeXWIOro (oHga BO BPEMEHHOE BlaJieHHE W (WJIM) TIOJb30BAaHHUE) CUUTATh
YTPaTUBILINUM CHUITY.

3. OnyOnukoBaTh HACTOfIIEE TMOCTaHOBIeHHWE B razere «Cschckuit
pabouuit» W pa3MecTuTh Ha oduIHaTbHOM caiite aaMuHucTpauu MO
«CACBCTPOMCKOE TOPOJICKOE MOCEICHUE» B CeTU VHTEPHET.

4. Hacrosiiee MOCTaHOBJICHHE BCTYIAET B CHJTY ITOCJE €ro O(QHUIIHaIbHOTO
omyOJIMKOBAHUSI.



5. KoHTponb 3a BBINOJHEHUEM HACTOSLIETO MOCTAHOBJIEHUS BO3JI0XKHUTh
HAa  HCIOJHSIOMIETO  OO0S3aHHOCTA  3aMECTHUTENI IJIaBbl  aMUHUCTpaIluu
[0 YNPABJICHUIO MYHULUNAIbHBIM MMYLIECTBOM, 3KOHOMHUKE, IMPOMBIIIJIEHHOCTH
Y TOPTOBJIE.

[';1aBa agMuHHUCTpaUUu 1O.B. CronsipoBa

M.A. I'epmanoB
8(8136354110)



[Ipunoxenue

K MIOCTAHOBJICHUIO aIMUHUCTPAlUU
MO «CscbeTpoHCKOE TOPOJICKOE
noceneHue» ot 26.07.2022 Ne 515

AIJMUHUCTPATHUBHBIN PETIUAMEHT
1O NMPeJI0CTABJIECHUI0O MYHUIMIIAJIBLHOM yCIyIH:
«IIpenocraBiienne 00beKTOB MyYHHMIIUIIAJIBHOTO HESKIWIIOTO poHaa
BO BpeMeHHOe BJIajieHue U (MJIM) MoJIb30BaHne 0e3 mMpoBeaeHusi TOPTrOB)

(CokpamienHoe HaumeHoBaHue — [IpenocraBienne 00bEKTOB
MYHULIUINIATBHOTO HEXXHWIIOTO (JOHJa BO BPEMEHHOE BJIa/IEHNE U (UJIH) [10JIb30BAHUE)
(anmee — aIMUHUCTPATUBHBIN PETJIAMEHT, MyHULIUIIAJIbHAS YCIIyTa)

1. O0mume moI0KEHUS

1.1. AIMUHUCTpPATUBHBIM PETIAMEHT yCTAaHABJIMBAET IMOPSAAOK M CTAHIAPT
NIPEIOCTaBICHUSI MyHUIUNIATBHON YCITYTH.

1.2. 3asBuTensmMu, UMEIOMMMH IPaBO HA IMOJYYEHHUE MYHUIUIAIBHOU
YCIIYTH, SIBJISIFOTCSI:

- (u3nueckue JMIA, KOTOpPbIE HMMEIOT TMpaBO Ha  3aKIIOUYCHHUE
COOTBETCTBYIOILIETO JI0rOBOPA MO AEHCTBYIOLIEMY 3aKOHOAATEIBCTBY;

- UHAMBUAYAIBHBIE  MPEANPUHUMATENN, KOTOPBIE HMMEKT  IPaBO
Ha  3aKIIOYEHHE  COOTBETCTBYIOIIETO  JOrOBOpa IO  JEHCTBYIOLIEMY
3aKOHOJATENBCTBY;

- IOpUAMYECKHE JIMIA, KOTOpbIE HWMEIOT IIPaBO HA  3aKIIOYCHUE
COOTBETCTBYIOILIETO JIOTOBOpa IO JEWCTBYIOIIEMY 3aKOHOJATENbCTBY (Hajiee —
3asIBUTEIIB).

[IpencTaBisiTh HHTEPECHI 3aABUTENS UMEIOT IIPABO:

- OT WMEHHM (U3MYECKHX IUI[; 3aKOHHBIC TMPEJCTABUTENU (POIUTENH,
YCBIHOBUTEIHM, OMEKYHbI) HECOBEPIIEHHOJETHUX B BO3pacTe 10 14 jer, oneKyHbl
HE/IEECIIOCOOHBIX TpaxaaH JIMOO TPEJACTABUTENH, JCHCTBYIOIUME B CHIY
IIOJIHOMOYH, OCHOBaHHBIX Ha JOBEPEHHOCTH;

- OT WMEHUM KOPUIWYECKHX JIML: NPEICTABUTENN, JEHCTBYIOLINE
B COOTBETCTBUM C 3aKOHOM WM YYPEIUTEIbHBIMM JOKYMEHTAMH B CHITY
NOJTHOMOYMI 0€3 JOBEpPEHHOCTH WM MNPEACTABUTENH, ICHCTBYIOIIUME B CHILY
MOJIHOMOYHIA, OCHOBAHHBIX Ha JIOBEPEHHOCTH WJIA JOTOBOPE.

1.3. Uudopmanius o MecTe HaxOXKIACHHUSI OpPraHOB MECTHOTO CaMOYIPaBIICHUS
Jlenunrpaackoid obnmactu B gune aamuHuctpauuii MO «Cscecrpoiickoe
TOPOJCKOE TOceneHue» JIeHMHTpaJcKko o0IacTH (Jajee — OpraH MECTHOTO
CaMOYIIPaBJICHUS, OMCY, AJMUHUCTpAIus), IIPEIOCTABIISIOIINX
MYHUIIUTAIBHYIO YCIYTY, Pa3MeIaeTCs:



Ha CTEHJax B MECTax MNpPEeJOCTaBJICHUS MYHHUIMIIAJBHOW YCIYTM U YCIYT,
KOTOpBIE€ SIBISIIOTCS HEOOXOAUMBIMU UM 00S3aTelNbHBIMU JJII MPEIOCTABICHUS
MYHULIUNIATBHON YCITYTH;

Ha cailte AJIMUHHUCTpaIUii;

Ha caiite ['ocygapcTBEHHOro OOKETHOrO yupexaeHus JIeHuHrpaackon
obnactu «MHOroyHKUMOHAJIBHBIM LIEHTP MPEAOCTaBICHUS TOCYAAPCTBEHHBIX
U MyHUIIUNAIBbHBIX yeiayr» (naiee — ['BY JIO «M®L», M®I): http://mfcd7.ru/;

Ha lloprase rocymapCTBEHHBIX M MYHUIUMNAIBHBIX yciuyr ((QyHKIuHN)
Jleaunrpanackoit  obmactu  (mamee — III'Y JIO)/ma Emunom  moprane
rocyaapcTBeHHbIX yeuyT (nanee — EIN'Y): www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCYJapPCTBEHHOW MH(POPMAIMMOHHON cuctemMe «PeecTp rocymapcTBEHHBIX
Y MYHUIMOAIBbHBIX YCAYT (GyHKUunid) JIeHMHrpaacKkoi o01acTm.

2. CtanaapT npenocTaBiIeHUs MyHUITUTIATBLHOW YCITYTH

2.1. TlonHoe HaWMMEHOBAaHHWE MYyHHIMINAIbHOW yciyru: IlpegocraBieHue
00BEKTOB MYHHIIMITAIILHOTO HEXUJIOTO (DOHJa BO BPEMEHHOE BJajJeHHE U (WJIN)
M0JIb30BaHUE 0€3 POBEICHUS TOPTOB.

CokpallleHHO€ HaMMEHOBAaHHWE MYHULHMINAIbHOW yciyru: lIpemocraBieHue
00BEKTOB MYHHIIMITAIILHOTO HEXUJIOTO (DOHIa BO BPEMEHHOE BJaJCHHWC W (WIIN)
MIOJIb30BAHUE.

2.2. MyHAIMNANBHYIO YCIIYTy TPEIOCTaBIISIIOT:

Anmunnctpauuss MO «CACBCTpOHMCKOE  TOPOJACKOE  MOCEJIEHUE)
Jlenunrpanckoi o6IacTy.

B npenocraBiieHun yciyru y4acTBYIOT:

- TocynmapctBeHHOE OrOKETHOE YyupexkaeHue JleHuHrpajckoi o6nactu
«MHOroQyHKITMOHATBHBIN LUEHTP MIPEAOCTABICHUS roCyJ1IapCTBEHHBIX
U MYHHUIIUTAIBHBIX YCIyr» (cokpaiieHHoe HaumeHoBaHue — ['BY JIO «M®ILy);

- VYnpasnenue ¢denepalibHOW HAJIOroBOM ciyObl 10 JleHuWHTpacKon
o0nactu.

3asgBIE€HUE HA TMOJYYEHUE MYHULUNAIBHON YCIAYTH C KOMIUIEKTOM
JIOKYMEHTOB PUHUMAETCSL:

1) mpu TMYHOM SIBKeE:

B AJIMUHUCTpaLNH;

B (unmanax, ornenax, yJgaleHHbIX pabouux mectax ['BY JIO «M®L»
(Mpu HAJIMYUU COTJIAIICHUS );

2) 0e3 TUYHOU SIBKH:

MOYTOBBIM OTIPABJICHUEM B AJIMUHUCTPALIHIO;

B DIJIGKTPOHHON ¢opMe uepe3 JIWYHBIA KaOuHeT 3asBuTens Ha [II'Y
JIO/EINT'Y (mipu TEXHUYECKOW peasTh3alim ).

3asgBUTENIb MOXET 3amnucaTbCid Ha NPUEM JUIA [OJA4YM  3asBIICHUS
0 MPEJOCTABICHUH YCIYTH CIECIYIONUMHU CITIOCOOAMHU:

1) mocpeactom I1I'Y JIO/EIITY — B Anmunuctpanuto, MOILI;

2) nocpeactBom caiita OMCY, M®I] (nmpu TeXHHUYECKOW peanu3arim) —
B Aamunuctpanuto, MOII;


http://www.gosuslugi.ru

3) o tenedony — B Anmunuctpanuto, MOILI.

Jlnis 3amucu 3asBUTENb BBIOMpaeT JI0Oyr CBOOOJIHYIO AJIsl IpuUeMa JAary
U BpeMs B Ipejesiax yCTaHOBJIEHHOro B Aamunuctpanuu win MOL] rpaduxa
nprema 3asBUTEIICH.

2.2.1. B memsax npenocTaBiI€HUS MYyHHULHINAIBHON YCIYTM YCTAaHOBJICHHUE
JUYHOCTU 3asBUTEIS MOXET OCYLIECTBIISITBCA B XOAE JIMYHOIO IpueMa
IIOCPEJCTBOM IIPEABABICHMsI nacnopra rpaxaaHuHa Pocculickoin ®enepanun
aM00 WHOTO JOKYMEHTa, YJAOCTOBEPSIOLIEr0 JMYHOCTh, B COOTBETCTBUU
¢  3akoHomarenbCcTBOM  Poccmiickon — @epepaumym WM ITOCPEACTBOM
unentudukanmmun u ayreHtudukammmun B OMB/OMCY/Opranuzanuu, ['BY JIO
«M®L» ¢ ucnonbzoBaHHeM WH(POPMALMOHHBIX TEXHOJOTUH, MPELyCMOTPEHHBIX
yacTbio 18 crarbu 14.1 @enepanbHoro 3akoHa ot 27 utois 2006 r. Ne 149-03 «O6
uHpopMaIi, HHPOPMAIIMOHHBIX TEXHOJOTUAX M O 3aumTe uHpopMmamum» (mpu
TEXHUYECKOM pean3alyi).

2.2.2. Ilpu npenocTaBlIeHUH MYHHUIMIIAJILHOW YCIYTH B 3JEKTPOHHOM (opme
uAeHTU(UKALMS U ayTeHTU(UKALMS MOTYT OCYILECTBIISATHCS IOCPEICTBOM:

1) enuHoOil cucTeMbl HIEHTU(GUKAUUM U ayTEHTU(UKALIUKM WIA HHBIX
rOCy/apCTBEHHBIX HH(MOPMALMOHHBIX CHUCTEM, €CJIM TaKHE€ TIOCYyJapCTBEHHbIC
MH(POpPMAILIMOHHBIE CHUCTEMBl B YycTaHoBiIeHHOM IIpaButenbctBoM Poccuiickoit
depepaniu NOpsiIKE O0ECTICUMBAIOT B3aUMOJICUCTBUE C €AMHOM CHCTEMOM
uiAeHTUDUKAMM W ayTeHTU(DHUKAIMH, TpPU YCIOBHHM COBIMAJCHUS CBEJACHUN
0 (pu3mUecKkoM JHIle B yKa3aHHBIX WH(OPMAIIMOHHBIX CUCTEMAX;

2) eAWHOW CHCTEMbl WICHTU(QUKAUIUKA W ayTeHTUPUKAUUKU U EIUHOU
UH(OPMAIIMOHHOM  CUCTEMBbI  IMEPCOHAIBHBIX  JIaHHBIX, OOecrnedrnBaroneit
00paboTKy, BKIIOUYast cOOp M XpaHEHHE, OMOMETPUICCKUX MTEPCOHATBHBIX JaHHBIX,
UX TPOBEpPKY U Imepenadyy HHPoOpMAIMM O CTENEHHM HUX COOTBETCTBUS
NPEIOCTaBIEHHBIM OMOMETPUUECKUM MIEPCOHANBHBIM JaHHBIM (PU3UYECKOTO JIHIIA.

2.3. Pe3ynpTaTOM NPENOCTABICHNS] MyHULIMIIAIIBHON YCIIYTH SIBJISIETCS:

- HamIpaBJiCHUE 3asBUTENIO MOJMUCAHHBIX AJIMUHHUCTpanuell 2 (AByX)
DK3EMIULIPOB JOrOBOpa O Iepejade MMYIIECTBA Ka3Hbl MYHUIUIAIBHOTO
oOpa3oBaHMsI B apeHy, 0€3BO3ME3/IHOE M0JIb30BAHUE, JOBEPUTEIBLHOE YIIPABICHNE
0e3 MNpoBeleHUs TOProB (ajgee — JOKYMEHTHI, BbIAABAEMBIE IO PE3YyJIbTaTaM
OKa3aHMsI MyHULIUITAJIbHON YCITyTH);

- IPUHSTHE PEIIeHUs 00 0TKa3e B MPEIOCTABICHUN MYHUILIUNIATHHON yCITyTH.

Pe3ynbpraT npenoctaBiaeHus MyHUIUIATBHOW YCIYTH PEIOCTaBISETCS:

1) mpu TMYHOM SIBKeE:

B AZIMUHUCTpaLNH;

B (hmmanax, otnenax, yaaneHneix padbounx mecrax ['bBY JIO « MDLy;

2) 0e3 TUYHOU SIBKH:

nocpeactsoM II'Y JIO/EIITY (pu TEXHUYECKOH peaTnu3aiinm);

IIOYTOBBIM OTIIPABIICHUEM.

2.4. Cpok mpenocTaBiICHUS MYHULHUIAIBHOW YcIyru coctaBisier 90
KaJICHJAPHBIX JTHEW CO JHS PErUCTPALMH 3asIBJICHUS.

2.5. IIpaBoBbIe OCHOBaHUS JUIsl IPEJOCTABJICHNS] MyHULIIMIIAIIBHON YCIIYTH.
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ITepeuenb HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIUPYIOLINUX

MPEAOCTABIEHUE YCIYTH:

- Konctutynus Poccuiickoit @eaepanuu;

- I'pasxnanckuii konekc Poccuiickoit deneparuu (4acthb mnepnas);

- I'paxxnanckuii konekc Poccuiickoit @eneparuu (4actb BTOpas);

- ®enepanbublid 3aK0H OT 26.07.2006 Ne 135-@3 «O 3amure KOHKYPEHIUN;

- ®enepanbhbiit 3aK0H 0T 25.06.2002 Ne 73-D3 «O06 00beKTax KyJIbTYpPHOTO
Hacyenus (MaMATHUKaX UCTOPUH U KYJIBTYpbl) HapooB Poccuiickoit @enepanuny;

- Ilpuxaz ®AC Poccum ot 10.02.2010 Ne 67 «O mnopsinke HIpOBEACHUS
KOHKYPCOB WJIM ayKIIMOHOB Ha MPaBO 3aKIOYEHUS TOrOBOPOB apeHbl, I0TOBOPOB
0€3BO3ME3AHOTO  IOJb30BAaHUS, JOTOBOPOB  JOBEPHUTEIIBHOIO  YIPABIICHUS
UMYIIECTBOM, HMHBIX  JIOTOBOPOB, IMpEeAyCMaTpHUBAIOIIMX  TEPEXOJ]]  IpaB
B OTHOIIEHUU TOCYJAPCTBEHHOTIO WM MYHMIIUIIAIBLHOIO MMYIIECTBA, U MEPEUHE
BHUJIOB MMYIIECTBA, B OTHOUIEHUH KOTOPOTO 3aKIIFOYEHUE YKA3aHHBIX JOTOBOPOB
MOJKET OCYIIIECTBIATHCS ITyTEM MTPOBEICHUS TOPTOB B (POpME KOHKYpCay;

- HOpMaTUBHBIE MPABOBBIC aKThl MYHHUITUIAIBHOTO 00pa30BaHUsI.

2.6. HcuepnbiBaroniuii MepeyYeHb JIOKYMEHTOB, HEO0OXOTUMBIX
B COOTBETCTBUU C 3aKOHOJATEIbHBIMUA WJIM WHBIMA HOPMATHUBHBIMU IPABOBBIMU
aKkTaMu Ui TOPEJOCTAaBICHUS  MYHULMNAIbHOM  yCIYrd,  IOMJICKAIINX
IPEICTABIICHUIO 3aSBUTEIIEM:

- 3asABJICHHE O MPEIOCTaBICHWU B apeHnay (0e3BO3Me3qHOE MOJIb30BaHNE,
JIOBEpUTEIbLHOE  yIpaBieHue) o0bekta Hexunoro (Gouna (IIpunoxenue
K aJIMUHUCTPATUBHOMY PEIJIAMEHTY).

3asiBJICHUE 3aIOJIHSAETCA MPU MOMOIIM TEXHUYECKUX CPEACTB WIM OT PYKH
pazbopunBOo (MeYaTHBIMH OykBamH). 3asBICHHWE 3alOJHACTCS 3asBUTEIICM
cobctBeHHOpYYHO 1100 crenuanucroM ['BY JIO «M®Ily». He nomyckaercs
UCIIPABJICHUE OMIMOOK MyTEM 3a4EPKUBAHUSI WU C MOMOIIBIO KOPPEKTHUPYIOIIUX
cpeAcTB. biaHK 3asBiICHHS 3asBUTENb MOXKET MOJYYUTh y JTOJDKHOCTHOIO JIUIA
OMCY, I'BY JIO «M®ILl». 3asgBUTENh MOXKET TAKXKE 3alOJHUTHh U pacledyaraTh
OnmaHk 3asBieHUS Ha odummanbHeIX caiitax OMCY, I'BY JIO «M®ILy», IT'Y
JIO/EINTY (mipy TEXHUYECKOW pealn3aliim).

2.6.1. K 3agBieHHMIO NpPUIIAraroTCs CIEAYIOIINUE JOKYMEHTBI, 3aBEPEHHBIE
JOJKHBIM 00pa3oM:

2.6.1.1. [Ins ropuIMYECKUX JIMI] U UX YIIOJTHOMOYEHHBIX ITPEACTABUTEIICH:

- KOMWHU YYPEAUTENBbHBIX JOKYMEHTOB Iopuauueckoro Jjuma (Ycras
(ITomoxeHue) co BceMU 3aperuCTPUPOBAHHBIMU U3MEHEHUSMH U JOMOJHEHUSIMU,
CBUJETENBCTBO O TOCYJAPCTBEHHON  pPErucTpaluu  IOPUIUYECKOro  JIuIa
U TOCJICAYIOMNe W3MCHCHHs, JOKYMEHT 00 wu30panuu (Ha3HAYCHUH)
PYKOBOJUTES, CIIPaBKa 0 OAHKOBCKUX PEKBU3UTAX);

- BBIMMCKA W3 TMPOTOKOJAa 00 W30paHWM WM MpUKa3 O Ha3HAYCHUU
Ha JIOJDKHOCTh PYKOBOJWTENS JIMIA, JEWCTBYIONIETO B CHJIY 3aKOHa, YcCTaBa
(ITonosxeHus) OT UMEHU IOPUAMYECKOTO JIUIa 0€3 JOBEPEHHOCTH;

- JIOBEPEHHOCTh, BBIJAHHAS IOPUIWYECKUM JIMLIOM 32 MOAIHUCHIO
€ro PYKOBOJMTENS M CKpEIUICHHAs TedaTblo OpraHu3aiuu (B cliydae eciu
3asiBJICHUE TOJJAETCS MIPEICTABUTEIIEM );
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- KOIHS JOKYMEHTA, yIOCTOBEPSAIOUIETO JIMYHOCTh JHUIA, UMEIOLIEro MPaBo
JIECTBOBATh OT UMEHU 3asiBUTENS O€3 JOBEPEHHOCTH, JIUOO0 €ro IOBEPEeHHOTO JIUIIA
B CIIy4ae, €ClIi UHTEPECHI 3asIBUTENSL IPEACTABISET IOBEPEHHOE JIMIIO, 1 OPUTHHAII
JUIs1 CBEPKH;

- KONWU JOKYMEHTOB, MOATBEPKIAIOMINX I[PAaBO IOPUIAYECKOTO JIHIA
Ha TIOJTy4YeHHEe 0OBEKTOB B MOJIb30BaHUE 0€3 MPOIEypPhl TOPTOB.

2.6.1.2. JIns vHOUBUAYAJIBHBIX MPEAIPUHUMATENIEH U UX YIIOJTHOMOYEHHBIX
IIPEACTABUTEIICH:

- KOmHUS JOKYMEHTa, YIOCTOBEPSIOIICTO JHUYHOCTh 3asABUTENSA, JHOO
€ro JOBEPEHHOTO JHIA B CIy4ae, €CIM HHTEpPEChl 3asBUTENA MPEACTABISIET
JIOBEPEHHOE JIUI0, U OPUTHHAT JJII CBEPKU,

- KONMUU JIOKYMEHTOB, MOATBEPXKAAIOIIMX MPAaBO HHJIUBUIYAIHHOTO
NpeanpuHAMaTeIsl Ha TIOoJdydeHne OOBEKTOB B IIONB30BaHWE O€3 MPOIETyphl
TOPTOB.

2.6.1.3. Jlns puU3MYECKUX JIUIl U UX YIIOJTHOMOYEHHBIX TIPE/ICTABUTEIICH:

- JIOKYMEHT, YIOCTOBEPSIOIIMN JIMYHOCTh TIpaxiaaHnHa Poccuiickoin
Qenepanuu, B TOM UHCIE€ BOCHHOCTYXKAIIETO, a TakXke JOKYMEHTHI,
YAOCTOBEPSIONIUE JTUYHOCTh MHOCTPAHHOTO TpakJaHWHA, JHila 03 rpa’kJaHCTBa,
BKJIIOYasl BUJ Ha JKUTEILCTBO U YyJOCTOoBepeHue OexeHna. JlokymeHT
MPEAOCTABISECTCS B OPUTHHAJNIC, CKAHUPYETCSI B AJIEKTPOHHOE JI€NI0, K KOMIUIEKTY
JTOKYMEHTOB MPUOOIIACTCS B KOTIHH;

- TpeACTaBUTENIb  3asBUTENS U3  YKHCJIA  YHOJHOMOYEHHBIX  JIMI]
JOTIOJIHUTENIPHO ~ MPEJCTABISIET  JOKYMEHT,  YJIOCTOBEPSIOIIMI  JIMYHOCTb,
U TOKYMEHT, 0(DOPMIICHHBIA B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOAATECIIECTBOM,
NOATBEPKAAIONIMA HaIuyue Yy TNpeACTaBUTENS IMpaBa JEWCTBOBaTH OT JIKIA
3asBUTENII W ONPENCISAIOIIMN  yCIOBUSL M TPaHMIBl peaiM3aldd  IIpaBa
NPEICTaBUTENII Ha TOJy4YeHHE MYHHUIMNAIbHOW YCIYyrd  (JOBEPEHHOCTb,
YAOCTOBEPEHHYI0 HOTapualibHO, JUOO TIJIABOM MECTHOW aJMUHHUCTpAIUU
MOCEJEHUSI U CHEUHAIBHO YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MECTHOIO
CaMOyNpaBJ€HUsS  MOCEJEHUs  WIM  [JIaBOM  MECTHOM  aJIMHHHUCTpaluu
MYHULHNAIBHOTO paliOHA U CHENHUAIBHO YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIUIIOM
MECTHOT'0 CaMOYyIpaBJIEHUSI MyHULIMIAIBHOTO paiioHa (B ciyvae eciu B
MOCEJICHUU WM PACIOJIOKEHHOM Ha MEXKCEJICHHOM TEPPUTOPUM HACEIECHHOM
MyHKTE HET HOTapHuyca), JU0O JODKHOCTHBIM JIMIIOM KOHCYJIBCKOTO YUPEKICHUS
Poccuiickoit @enepanuu, ynoJTHOMOUYEHHBIM Ha COBEPILICHUE ITUX JIEUCTBUI);

- KONUSI JOKYMEHTOB, NOATBEPKAAOIIMX MpaBo (U3MYECKOro JIHIa
Ha TIOJy9eHHE OOBEKTOB B TOJIb30BaHUE 0€3 MPOIEAYpPhl TOPTOB (B COOTBETCTBUH
c cr. 17.1 @epepanbHoro 3akoHa ot 26.07.2006 Ne 135-®3 «O 3ammure
KOHKYPEHIIUU).

2.6.2. B cnyyae npuoOIIeHUs] JOKYMEHTOB B 3JIEKTPOHHOM BHUJE, (opmar
CKaHMPOBAHUSA JOKYMEHTOB: MHoOroctpanuunbii pdf, pacmupenuem 150 dpi,
B YEpHO-0EJIOM WJIM CEepOM IIBETe, OOECIEUMBAIONIUM COXpPAHEHHUE BCEX
ayTEHTUYHBIX [MPU3HAKOB MOJIMHHOCTH.

2.7. WcyeprbIBalomuii nepeyeHb JOKYMEHTOB (CBEJIEHUM), HEOOXOIUMBIX
B COOTBETCTBUU C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATHUBHBIMU IPABOBBIMU



akTaMM Il OpPEIOCTaBICHUS  MYHUIMIIAIBHOW  YCIYI'HM, HaXOASIIUXCS
B PaCMOPSKEHUH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJICHUS
U TOJBEIOMCTBEHHBIX WM OpraHu3aluii (3a HCKIIOYCHUEM OpraHu3alui,
OKa3bIBAIOIIMX YCIyTH, HEOOXONUMBIE M 00S3aTeNbHbIE IJIs MPETOCTaBICHUS
MYHUIIUNAIBHOM  YCIAYTHM) W MOJJIekKANIMX MPEJACTAaBICHUI0O B  paMKax
MEXBEJJOMCTBEHHOTO HH(OPMAIITMOHHOTO B3aUMOCHCTBUSI.

CrpykrypHOE MOoApAa3AEICHUE B pamKax MEKBETOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOJICUCTBUSL JJIsl MPEJOCTABICHUS MYHUIIMIIATIBHOU
YCIIYTH 3ampalirBaeT CAeayoe TOKYMEHThI (CBEICHUS ):

- BBIMMCKAa W3 EIMHOTO TOCYIapCTBEHHOTO peecTpa HOPUAWYECKUX JIMI]
(ETPYOJI, EI'PUII, cBUAETENBCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe);

- KOMHS CBHUACTEIBCTBA O TOCYJApPCTBEHHOW pErHUCTpanuy (PU3NIECKOTO
JUIla B KA4eCTBE WHAMBUAYAJILHOTO TMPEANMPUHUMATENS JHOO CBHICTEIHCTBA
O BHECEHMHM 3anmucu B ENHWHBIMN TOCYAapCTBEHHBIA PpEECTP HWHIUBUIAYAIbHBIX
npeAnpUHUMAaTENEH 00 WHVBUAYAJIbHOM peAnpuHUMATee,
3apeructpupoBanHom 10 01.01.2004 (EI'PUII), cBenenuss o mOCTaHOBKE Ha Y4eT
(dbu3MYecKoro JMila B HAJIOTOBOM OpraHe.

2.7.1. 3asBUTEND BOpaBE MPEICTABUTH TOKYMEHTHI, YKa3aHHbIC B TyHKTE 2.7,
0 COOCTBEHHOI MHUITUATUBE.

2.7.2. 1llpy mnOpenoCTaBICHUH MYHULHUNAIBHOW YCIYTH 3alpeniacTcs
TpeOoBaTh OT 3asBUTEIIA:

MpeCTaBICHUS] JOKYMEHTOB M MH(OPMALMKM WM OCYIIECTBICHUS IEUCTBUH,
MPEJICTABJICHNUE WJIA OCYIIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMH aKTaMH, PETYJIUPYIOUIMMU OTHOIIEHMS, BO3HHUKAIOIIME B CBS3U
C MPEIOCTABIEHUEM MYHHUIIUITAIIBHON YCIYTH;

MPEACTaBICHUS] JOKYMEHTOB U HH(OpMaIuu, KOTOpble B COOTBETCTBUU
C HOPMATUBHBIMU IPaBOBBIMU akTamu Poccuiickoit denepanyi, HOpMaTUBHBIMU
paBOBBIMH akTaMu CcyOwnekToB Poccuiickoit denepanii ¥ MyHULIHUITATbHBIMU
MPaBOBBIMH AKTaMU HaXOJATCS B PACHOPSKEHWHU TOCYJAPCTBEHHBIX OPraHOB,
MPEAOCTABISAIOIINX TOCYJAPCTBEHHYIO YCIYTY, UHBIX T'OCYJAapCTBEHHBIX OpPraHOB,
OpraHOB ~ MECTHOTO  camoympaBieHuss W  (WId)  TOJABEIOMCTBEHHBIX
rOCyapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CAMOYNIPaBJICHUS OpraHU3alINi,
YYaCTBYIOIIUX B MPEAOCTABICHUU TOCYJAPCTBEHHBIX MM MYHUIUIAIBHBIX YCIIYT,
3a MCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crtatbu 7 DenepalibHOTO
3akoHa Ne 210-D3;

OCYIIIECTBJICHUS JCHCTBUI, B TOM YHCJIC COTJIACOBAaHHM, HEOOXOIUMBIX IS
MOJIyYEHHUsSI TOCYJAapCTBEHHBIX W  MYHMIIMIAIBHBIX YCIYr U  CBSI3aHHBIX
c oOpaiieHMEM B HHBIE TOCYJAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOyIIPaBJIEHUs, OPTaHU3ALNH, 3a UCKIOYEHUEM IIOJYyUYECHUS YCIyT U MOJIyYEHUs
JOKYMEHTOB W WH(GOpPMAINH, TMPEACTABISIEMBIX B pe3yJbTaTe MpPeIOCTaBICHUS
TaKUX YCIyr, BKIIOYEHHBIX B II€PEYHHU, YyKa3aHHble B 4actu 1 cratbu 9
denepanbHOro 3akoHa Ne 210-D3;

MPEACTaBICHUS] JOKYMEHTOB U UWHGOpMAIMK, OTCYTCTBHE U  (WIJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIUCh IMPU IEPBOHAYAIBHOM OTKAa3€
B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEIOCTABICHUS MYHHUIIMITATILHON
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yCIIyrd, JIMOO B TMPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTH, 32 HUCKIIOYECHUEM
CIIy4aeB, IIPEAYCMOTPEHHBIX IMYHKTOM 4 yactu | cratbu 7 PenepanbHOrO 3aK0Ha
Ne 210-®@3;

MPEACTaBICHUsT Ha OyMa)XKHOM HOCHUTENIe JIOKYMEHTOB U HH(OpMaIUu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM
7.2 wactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a HCKIOYEHHEM
Clly4aeB, €CIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHThl JIMOO HX HU3bATHE
SBIISIETCS. HEOOXOJUMBIM YCJIOBHUEM TMPEIOCTABICHUS TOCYJApCTBEHHOM WIH
MYHUIIUNIATHPHOW YCIYTH, W HHBIX CIy4aeB, YCTAHOBJICHHBIX (eaepatbHbIMU
3aKOHAMHU.

2.73. Ilpu  HaACTyIUICHUHM  COOBITHH,  SBISIONIUXCS  OCHOBAaHHEM
JUISL TPEAOCTABIEHUS MyHHIMNanbHOM yciyru, OMCY, npenocTaBisiomui
MYHUIUIAIBHYIO YCIYTY, BIPAaBe:

1) mpoBOAUTH MEpPOMpPUATHS, HAMNpPaBICHHbIE HAa MOATOTOBKY pe3yJbTaTOB
NPEAOCTABICHUA  MYHUUMINAIBHBIX YCIAYyr, B TOM 4YHCIE  HAIpaBIsATh
MEXBEJOMCTBEHHBIE 3aIIPOCHI, ITOJIy4aTh HA HUX OTBETHI, IIOCJIE YETO YBEIOMIAThH
3asiBUTENS. O BO3MOXKHOCTH MOJATh 3alpoCc O MPEAOCTABICHUN COOTBETCTBYIOLIEH
YCIIYTHY JIsl HEMEJIJIEHHOTO MOJMy4YEeHUs PE3yIbTaTa MPeIOCTABICHHS TaKOW YCIYTH;

2) mnpu yCIOBUM HaJNWYUsl 3ampoca 3asBUTENsST O MPEAOCTaBICHUU
MYHULUNAIBHBIX YCIYT, B OTHOIIEHWU KOTOPBIX Y 3asBUTENSI MOTYT MOSIBUTHCS
OCHOBAHUS JUII WX MPEJOCTaBICHUS eMy B OyayIieM, MPOBOAUTH MEPOTIPHUATHS,
HalpaBJICHHbIE Ha dbopmupoBanue pe3ynbTaTa IIPENOCTABIEHUSA
COOTBETCTBYIOIIEH YCIyrd, B TOM YHCIIE HaIpaBisATh MEXBEIOMCTBEHHBIE
3aIllpoChl, MOJy4aTh HAa HHUX OTBETHI, (DOPMHPOBATH PE3YNbTAT MPEIOCTABICHUS
COOTBETCTBYIOIIEM  yCIYIM, a TaKXe IPEJOCTaBIATh €r0  3asABUTEIIO
¢ ucnons3oBanrem EIITIY/IITY JIO u yBegoMisTh 3asBUTENS O IMPOBEIACHHBIX
MEPOIPUSITHUSX.

2.8. OcHOBaHMS AJi1 MPUOCTAHOBIICHHS TMPEIOCTABICHUS MYHUIUIIAIbHON
YCIIYTH HE IPESYCMOTPEHBI.

2.9 OcHoBaHus Ui OTKa3a B IpHEME JIOKyMEHTOB, HEOOXOAMMBIX
JUISl TPEAOCTABICHUS MyHHUIIMNIATBHON YCIIyTH:

[IpencraBieHHbIE 3asgBUTENEM JTOKYMEHTHI HE OTBEUAIOT TPEOOBaHUSM,
YCTaHOBJICHHBIM aJIMUHUCTPATUBHBIM PErTIAMEHTOM:

1) 3asBneHue Ha NOJNy4YEHHE YCIyrd O(OPMIIEHO HE B COOTBETCTBUU
C IIyHKTOM 2.6 aIMUHUCTPATUBHOTO PETIIAMEHTA.

2.10. HcuepnpiBarommi [IEpEYCHb OCHOBAHHU TS OTKa3a
B [IPEIOCTABICHUN MyHUIIUNIATBHOW YCITYTH:

[IpencraBieHne HEMOTHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX
B COOTBETCTBUU C 3aKOHOJATEIbHBIMU WJIM WHBIMH HOPMATUBHBIMU MPABOBLIMU
aKTaMU JUIsl OKa3aHUs YCIYTH, MOJUIEKAIUX IPEICTABICHUIO 3asBUTEIIEM:

1) x 3asBIEHUI0 HE MPUIOKEHBl BCE JOKYMEHTHI WM YCTAHOBIJICHO
UX HECOOTBETCTBHE TPEOOBAHMSIM, YKa3aHHBIM B MyHKTe 2.6.1 — 2.6.3 HacTosI1IeT0
AJIMUHUCTPATUBHOIO PETJIaMEHTA.

OtcyTcTBHE MpaBa HA MPEAOCTABICHUE MYHHUIIMNIATBHON yCIIYTH:

1) 3asBUTENH HE SIBJISETCS JUIOM, YKa3aHHBIM B MyHKTE 1.2 HacCTOAIIETro
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AJMUHHCTPAaTUBHOTO perjamMeHTa, Ju00 HE COOTBETCTBYET TpeOOBaHUSIM
3aKkoHoJaTenbcTBa Poccuiickoit denepanuu, NpeabsaBiIseMbIM K JIALY, KOTOPOMY
MPEAOCTABISAETCA MyHULIMNIATbHAS YCIYTa;

2) mpaBoBeIMH akTamu Poccuiickoit ®enepanuu unu JIeHUHrpaaCKoOM
00J1aCTH yCTaHOBJIEHBI OTPAaHUYEHMSI HA PACTIOPSKEHNE JAHHBIM UMYIIECTBOM;

3) B yCTaHOBJEHHOM IOpPSAKE MPHUHATO pELICHHE, NpPeayCcCMaTpUBAIOLIEe
WHOW MOPSAAOK pacloOpsHKEHUS TAKUM UMYIIIECTBOM.

2.11. MyHuuunaneHas yciyra MOpeaocTaBisieTcss  AJIMHHUCTpalHen
OecIuIaTHO.

2.12. MakcuMaJIbHBIA CPOK OKHMJAHUSA B OYEpEIN NPU MOJAYE 3asBICHUSA
O TMPEOOCTABICHHM MYHMIIMIIAJIBHON YCIYIM W MpU IOJYYEHHUH pPE3yJIbTara
NPEIOCTaBICHUS MyHUIIMIIATBHOM YCIIYTH COCTaBIIAET HE OoJiee 15 MUHYT.

2.13. Cpok peructpauuu 3asBICHUS O MPEIOCTABICHUN MYHHUIUNAIbHOU
YCIIYTH COCTaBJISIET B A IMUHHACTPALUU:

OpU JMYHOM OOpallleHWU 3asBUTENS] — B JEHb IOCTYIUICHHS 3asBIICHUS
B AJIMUHUCTpPALUIO;

IIPU HAIIPaBJICHUU 3asBJICHUS IIOYTOBOM CBS3bI0 B AJIMUHHCTPALMIO —
B JICHb MOCTYIUJICHUSA 3asBJICHUS B AIMUHUCTPALUIO;

IpU HaNpaBJIEHUM 3ampoca Ha OymMaxkHoM Hocutene u3 MOIL]
B AIMHHHUCTpaUUiO (IIPU HAJIUMYMM COTJAIICHMs) — B JIEHb MOCTYIUIEHUS 3ampoca
B AJIMUHUCTpAIHUIO;

IpU  HampaBlIeHUH 3ampoca B (opMe DBIEKTPOHHOTO JOKyMEHTa
nocpeactsoMm EINTY wnu [ITY JIO (nipu Hamuyuy TEXHUYECKOW BO3MOXKHOCTH) —
B JeHb noctymieHua 3amnpoca Ha EIIIY wm III'Y JIO wim Ha criexnyromui
paboumii neHb (B clydae HampaBleHUS JOKYMEHTOB B Hepabodee BpeMs,
B BBIXOJIHBIC, MTPA3THUYHBIC JTHU )».

2.14. TpebOoBaHuss K TIOMELIEHUSIM, B KOTOPHIX MPEAOCTaBISACTCS
MyHULHANAIbHAS yCIIYra, K 3al1y OXUIAHUS, MECTaM JJIsl 3alOJIHEHUS 3asiBJICHUS
O TMPEeJOoCTaBICHUM MYHULUNAIbHOM yCIyrd, HH(YOPMALMOHHBIM CTEHJIaM
¢ of0pasmamMy MX 3alOjdHEHMs M TMEPEeYHEM JIOKYMEHTOB, HEOOXOIUMBIX
JUISI IPEOCTABIICHNUS] MyHULIMIIAIIBHON YCIIYTH.

2.14.1. IlpenocraBieHME MYHUUHNAIBHOW YCIYTM  OCYIIECTBISAETCS
B CIICHMAIBHO BBIICICHHBIX I JTUX LEJIed IOMELIEHUAX AJIMHHUCTpPalUn
1 MOII.

2.14.2. Hanuuue Ha TEpPpUTOpPHUH, NMPUIIETAIOMIEN K 30aHHI0, HE MeHee 10
IPOLEHTOB MeCT (HO HE MEHEEe OJHOr0 MECTa) MJs MapKOBKH CHEHAIbHBIX
aBTOTPAHCIIOPTHBIX CPEACTB HMHBAJIUIOB, KOTOPBIE HE JIOJKHBI 3aHUMATh WHBIE
TPAHCIIOPTHBIE CpencTBa. MHBanmMabl MONB3YIOTCA MeECTaMU JUIsl TAPKOBKHU
CHenuaibHbIX TPAHCIIOPTHBIX cpeacTB OecruiatHo. Ha Teppuropun, npuneraronieit
K 37JaHUI0, B KOTOpoM pazmerieH M®ILI, pacromaraercst OecriiaTHast MapKoOBKa IS
aBTOMOOMJIBHOTO TPAHCIIOPTa IOCETUTENIEH, B TOM 4YHCIIE MpeaycMaTpHUBaronias
MecTa JJIs CIIEHHUAJIbHBIX aBTOTPAHCIOPTHBIX CPEACTB UHBAIUIOB.

2.14.3. llomewmeHns pa3MEIIAOTCS IPEUMYIIECTBEHHO HA HWXKHUX,
IIPEANOYTUTENIBHEE HA MEPBBIX, 3TAXKaX 3/aHUA C MPEJOCTaBICHUEM JOCTyIa
B [TIOMEIICHUE UHBAIMIAM.
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2.14.4. 3nanue (momerieHue) oOopyayercss MHPOPMAIMOHHON TaOIMUKOM
(BBIBECKOI1), cojieprKalleil IMOJIHO€ HAaWUMEHOBAaHHME AJIMUHHUCTpAIlMU, a TaKxKe
uH(GOPMAITIIO O peKUME €€ PabOTHI.

2.14.5. Bxoa B 3manue (IOMEIIEHHWE) M BBIXOJ W3 HEro OO0OPYIYIOTCS
JIECTHULIAMU C TIOPYYHSAMM M TaAHAyCcaMU Il TEPEIBHKEHUS JETCKHUX
Y UHBAJIUJIHBIX KOJISICOK.

2.14.6. B nomenieHnn opraHu3yeTcs OECIUIaTHBIN TyaseT ISl MOCeTUTENeH,
B TOM YHCJIE TyaJlleT, MpeHa3HAYEHHBIN 1J1s1 THBAJIUIOB.

2.14.7. 1lpu HEOOXOOUMOCTH PAOOTHUKOM AJIMHHHUCTpPALUH, PAOOTHUKOM
M®OII] nHBannmy OKa3bpIBAETCS TIOMOIIb B MPEOIOICHUU 0aphepOB MPH MOITYICHUN
MYHUIUNAIBHON YCITYTH B UHTEPECAX 3asiBUTEIICH.

2.14.8. Bxoxg B moMemnieHHe W MecTa OKUIaHHs O0OpYyIYIOTCS KHOIIKaMH,
a TakXe coiepKaT HMH(POpPMAIMI0O O KOHTAaKTHBIX HOMEpax Tejae(OHOB BbHI30Ba
pabOTHHUKA JJIs1 COMPOBOXKICHUS MHBAIHIA.

2.14.9. JlyonmupoBaHue HEOOXOAWMOW JIJI1  WHBAIMIOB  3BYKOBOM
U 3pUTEIbHOM HH(pOpMalUM, a TaKXKe HAANHUCEH, 3HAKOB U HUHOW TEKCTOBOM
u rpaduueckoil mHMOpPMAIMU 3HAKAMM, BBIMOJHEHHBIMH PEIbePHO-TOUCUHBIM
mpudrom bpaiins, gomyck cypaonepeBoiurka u TuMI0CypAoNepeBOIIHUKA.

2.14.10. O6opyaoBaHrEe MECT MOBBIIICHHOTO YA00CTBA C JIOMOJIHUTEIHBHBIM
MECTOM I COOAaKW-TIPOBOJHUKA M YCTPOWCTB IS TEPEABMKCHUS WHBAINIA
(KOCTBLIIEH, XOTYHKOB).

2.14.11. XapakTepuUCTUKH IOMEIICHUN NpHUEMA W BbLAAYM JTOKYMEHTOB
B YacTH OOBEMHO-TUTAHMPOBOYHBIX M KOHCTPYKTHUBHBIX PEIICHHUM, OCBEIICHUS,
MOKapHOH 0E€30MaCHOCTH, HHKEHEPHOTO 000PYAOBaHUS TOJKHBI COOTBETCTBOBATH
TpeOOBaHUSIM HOPMATUBHBIX JOKYMEHTOB, JCHCTBYIOIIMX Ha TEPPUTOPUU
Poccuiickon ®@enepanumu.

2.14.12. llomemieHus mnpueMa ©  BbJAYM  JOKYMEHTOB  JOJIKHBI
peaycMaTpuBaTh MECTa JJI OXKUAAHUS, THPOPMUPOBAHUS U IIpHEMa 3asBUTEIICH.

2.14.13. Mecrta oxujaHus U MecTa s MHGOPMHUPOBAHUS OOOPYIYIOTCA
CTYNbAMH (KpECeNbHBIMH CEKIMSIMH, CKaMbIMH) M CTOJAaMH (CTOMKaMU)
st opopmiIeHUsT JOKYMEHTOB C pa3MElIeHHEeM Ha HUX OJAaHKOB JIOKYMEHTOB,
HEOOXOJTUMBIX JUIsl TIOJYYEHUS MYHMUIUMNAIBHOM YCIYTd, KaHUEISIPCKUMU
NPUHAJICKHOCTSIMUA, a TakkKe HHGOPMAIMOHHBIMU CTEHAAMH, COJEp KaIIuMU
aKTyaJIbHYI0O W HMCUYEPHIBIBAIONIYI0 MH(POpMAINI0, HEOOXOMUMYIO IS TOYICHHS
MYHUIIUIAIBHOW YCIIYTH, U HHPOPMALIMIO O Yacax MpUeMa 3asiBICHHI.

2.14.14. Mecrta mns8 [OpOBEACHUS JIMYHOTO TpHUEMA  3asIBUTENEH
000pYyIyIOTCS ~ CTONAaMH,  CTYJbAMH,  OOECIEUMBAIOTCS  KAHIEISIPCKUMU
MPUHAJICKHOCTSIMU JIJIs1 HAITMCAHUS TMCbMEHHBIX OOpaIieHuH.

2.15. Tloka3zarenu NOCTYIMHOCTH U KAYECTBA MYHHUIUITAIBHON YCITYTH.

2.15.1. Tlokazatenn HOOCTYMHOCTH MYHHUIIMIIAIBLHON ycimyru (oOmme,
MPUMEHUMBIE B OTHOIIICHUH BCEX 3asiBUTEIICH):

1) TpaHCHOpTHasi JOCTYMHOCTh K MECTY MpPEIOCTaBICHUS MYHHUIIUIAIbHON
YCIIYTH;

2) Hanmuyue ykazarejed, OO0eCleYMBAIOIMIUX OCCHPENSITCTBEHHBIN J0CTYM
K MIOMEILIEHUSIM, B KOTOPBIX MPEI0CTABIISIETCS YCIYTa;
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3) BO3MOXHOCTb TOJYYEHHUsS IIOJHOM U JIOCTOBEPHOM HH(OpMAIUU
0 MYHUIIMIAIBHOW yciiyre B AJIMUHHUCTpAIMU 1O TenepoHy, Ha O(UIIHATBEHOM
caure;

4) npenocTaBIeHUE MYHULIIMIIAILHON YCIYTH JTF0OBIM JOCTYIIHBIM CIIOCOOO0M,
IIPELYCMOTPEHHBIM JECHCTBYIOIIUM 3aKOHOAATEIBCTBOM;

5) obecneueHue s 3asBUTENS] BO3MOXHOCTU TOJYYEHHUS HHPOpMAIUU
0 XOZI€ M pe3yJIbTaTe MPEAOCTABICHNA MyHUIMIIAIIBHON YCIIYTH C UCIIOJIb30BAaHUEM
EIT'Y u (wm) III'Y JIO.

2.15.2. Tloka3zarenu JOCTYNMHOCTH MYHHMIIMIAIBHOW YCIYyTH (CIEUUAIbHBIE,
IPUMEHUMBIE B OTHOIIEHUY UHBAIHUJIOB):

1) Hannune nHPPACTPYKTYphl, YKa3aHHOH B 1. 2.14 pernaMeHra;

2) ucnonHeHne TpeOOBaHUM JOCTYITHOCTH YCIIYT ISl UHBAIH/IOB;

3) obecnieueHne OECIPENSATCTBEHHOTO OCTYIIA WHBAIHUIOB K TIOMEIICHHUSM,
B KOTOPBIX MPEJOCTABIACTCS MyHULIMIIAJIBHAS yCIIyTa.

2.15.3. Iloka3zaTenu KkauecTBa MyHULIUIIAIBHOW YCITYTH:

1) cobnroeHne cpoka MpeIoCTaBIeHNs MyHULIMITAIbHONU YCIIYTH;

2) coOno/ileHue BpEMEHU OXXKHUJAHUS B OYEpeau MpH MoJade 3asBJICHUS
Y TIOJIyYEHUHU PEe3yJIbTaTa;

3) ocymectBieHue He  Oojee  OAHOTO  OOpalIeHWs  3asBUTENS
K JIOJDKHOCTHBIM JHIaM AaMuHucTpannu win pabotHukam ['BY JIO «M®Ly npu
1ojiaye JIOKYMEHTOB Ha IMOJIyYeHHUE MYHULHUIAJIBbHON yCIyrd U He 0oJjiee OJTHOTO
oOpamieHusi TpH MNOJy4YEeHUU pe3yibTata B Aamunuctpamuio wim ['BY JIO
«M®DI1y;

4) orcyTcTBUE *ajl00 Ha ACHUCTBUS WU OE€3/IEUCTBUE MOJKHOCTHBIX JIHUIL
AJIMUHHCTpalUy, NOJAHHBIX B YCTAHOBJICHHOM IOPSIKE.

2.15.4. Tlocne monyuyeHus pesyibTaTa YCIyTH, NPEAOCTABICHHE KOTOPOU
OCYIIECTBIISUIOCh B AyiekTpoHHOU ¢opme dyepe3 EIITY wmu IT'Y JIO mubo
nocpeactsoM M®LI, 3asBuTento obecrnieuuBaeTCsi BO3MOKHOCTh OLIEHKH KayecTBa
OKa3aHMs YCIYTH.

2.16. IlomyueHus  yciyr, KOTOpblE€  SABISAIOTCA  HEOOXOJIMMBIMU
U 00s13aTeNbHBIMU JJIS1 IPEOCTABICHUS MyHULIMIIANBHOM YCIYTH, HE TpeOyeTcs.

CornacoBanuii, HEOOXOAMMBIX JUIS TOJNYYCHUS MYHHIIMIIAJIBLHOW YCIYTH,
He TpeOyeTcs.

2.17. HWuble TpeOOBaHHS, B TOM YHCIIE YYHUTHIBAIOIIME OCOOEHHOCTU
IPEIOCTABICHUS MYHUIIMNAIBHOW YCIYIH MO 3KCTEPPUTOPUAIBHOMY MPUHIIMITY
(B ciyJae, €CIIH MyHULIMTANbHAs yciyra IIPEAOCTABIACTCS
0 DKCTEPPUTOPUAIBHOMY MPUHLHUIY) U OCOOEHHOCTH MPEIOCTaBICHUS
MYHHUIIATIATHHON YCIYTH B 3JIEKTPOHHOM opMme.

2.17.1. TlpenocraBiieHHE YCIyTM MO JSKCTEPPUTOPHUAIBHOMY IPUHLUILY
HE OCYIIECTBIISIETCS.

2.17.2. TlpenocTtaBieHUe MYHUIIMIIAILHONW YCIYyTU B AJIEKTPOHHON ¢opme
OCYIIECTBIISIETCA MPH TEXHUYECKOW peanu3anuu yciayru nocpeactsom II'Y JIO
w/vm EITY.

3. COCTaB, MMOCJICAOBATCIIbHOCTE U CPOKHU BBITIOJTHCHUA AAMHUHUCTPATUBHBIX
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mpoucayp, Tp€6OBaHI/I}I K ITOPAAKY UX BBIIIOJIHCHUS, B TOM YHCJIC OCOOCHHOCTH
BBIIIOJTHCHUSA aIMUHUCTPATUBHLIX IIPOLCAYP B 3JI€KTpOHHOﬁ (bOpMC

3.1 Cocras, MIOCJIE10BATENBbHOCTh U CpPOKH BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLETYP, TPEOOBAHUS K MOPSIKY UX BBHITOJTHEHHUS.

3.1.1. IlpenocraBieHre MyHUIIMNAIBHOM YCIYrH BKIIOYaeT B ce0s
CIEAYIOIIUE aAMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpueM u peructpauusi 3asBJICHUS U JIOKYMEHTOB O NPEJAOCTABJICHUU
MYHUIIUNAIBHON yCIIyTH — 3 (TpH) JIHS;

2) paccMOTpeHHE 3asBICHUS] U JOKYMEHTOB O TNIPEJOCTaBJICHUU
MyHULUNATBHOUN ycryTu — 30 (TpuauaTth) JHEH;

3) paccMOTpeHHe BOMIpOca O Mepeaye MMyIIEeCcTBa Ka3Hbl AJMUHUCTPALIMU
B apeHay, O€3BO3ME3/IHOE  IMOJh30BaHUE, JOBEPUTEIBHOE  YMPABJICHUE
0e3 mpoBeIeHUs TOPTroB Ha 3aceqaHnu komuccun — 10 (necartb) qHeu;

4) TpUHATHE pEIICHUS O TNPEIOCTaBICHUM MYHUIUMNAIBHON YCIyTH
WK 00 OTKa3e B MPEAOCTABICHUN MyHUIIMTIAILHOM ycayru — 20 (1BaauaTh) AHEH;

5) 3akiItOueHHE JOrOoBOpa O Mepenade UMYIIEeCTBA Ka3Hbl AJTMUHUCTpAIlUU
B apeHnay, 0e3BO3ME3/IHO€  TOJb30BaHHME, JOBEPUTEIBHOE  YIIPaBJICHHUE
0e3 mpoBeIeHUsT TOPTroB — 25 (IBaaIaTh MSTh) AHEH;

6) BbI1aua pe3yiabTara — 2 (11Ba) THA.

3.1.2. IlpueM um peructpanus 3asBJICHUS U JTOKYMEHTOB O IMPEIOCTABICHUN
MYHHUIUTAIBHON YCITYTH.

3.1.2.1. OcHoBanme I Havajla aIMUHHCTPATUBHOM IIPOLIEAYPHI:
MOCTYIUICHUE B AJMHUHUCTPAIUIO 3asBJICHUS U JIOKYMEHTOB, MPEIyCMOTPEHHBIX
1. 2.6 aIMUHACTPATUBHOIO PEIVIAMEHTA.

3.1.2.2. ConepxaHue aAMUHUCTPATUBHOIO JIEUCTBUS, IPOJOJKUTEIIBHOCTHI
(MTM) MaKCHUMAJIbHBIM CpPOK €ro BBINOJHEHUs: pabOTHUK AJMUHUCTPAIUH,
OTBETCTBEHHBI 32  00pa0OTKYy  BXOASIIMX  JOKYMEHTOB,  IPUHUMAET
NPE/ICTaBIICHHbIE  (HAMpaBJICHHBIC) 3asBUTEJEM 3asBIICHUE U  JOKYMEHTHI
U B Cllyda€ OTCYTCTBHSI YCTAHOBJICHHBIX NYHKTOM 2.9 aJIMHUHUCTPATUBHOTO
periiaMeHTa OCHOBAaHUW JIsl OTKa3a B MPUEME PETUCTPUPYET UX B COOTBETCTBUU
C IIPaBWJIAMHM JIEJIONPOU3BO/ICTBA B T€UEHUE HE Oosee 3 qHEl.

[Ipy Hanmuuuu OCHOBAaHMM JJIsI OTKa3a B IpPUEME JOKYMEHTOB,
MIPETYyCMOTPECHHBIX TYHKTOM 2.9 aJIMHHHCTPAaTHBHOTO peErjiiaMeHTa, pabOTHUK
AJMUHHUCTpAIUHU, OTBETCTBEHHBIN 32 00pabOTKY BXOASIINX TOKYMEHTOB, B TOT JKe
JIEHb C TMOMOIIBIO YKA3aHHBIX B 3asIBJICHUU CPEJICTB CBSI3U YBEJIOMIISIET 3asIBUTEIIS
00 OTkaze B MpUEME JOKYMEHTOB C YKa3aHHMEM OCHOBAHMN TaKoro OTKa3a
Y BO3BpAIllaCT 3a8BJICHUE U JOKYMEHTHI 3asIBUTEIIO.

3.1.2.3. Jlumo, OTBETCTBEHHOE 34 BBIOJHEHUE aJMUHUCTPATUBHOMN
MPOIEeTyphl: paOOTHUK AJMHHUCTPAIINA, OTBETCTBEHHBIN 32 00pa0OTKY BXOISIINX
JIOKYMEHTOB.

3.1.2.4. Kpurepuun npHUHATHS pEUICHUS: HAJIUM4YUE JMOO OTCYTCTBUE
YCTAHOBJICHHBIX MYHKTOM 2.9 aJMUHUCTPATUBHOTO PETJIaMEHTa OCHOBAHWM IS
OTKa3a B IPHUEME 3asBICHUS U JTOKYMEHTOB O IMPEIOCTABICHUH MYHUIUIIAIbHON
YCIIYTH.
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3.1.2.5. Pe3ynbTar BBIIOTHEHUS aAMUHUCTPATUBHON IPOLIEAYPBI:

- OTKa3 B IpHEME 3asABJICHHA W JOKYMEHTOB O IIPEIOCTaBICHUU
MYHHUIUIIAIBHOW YCIIyTH;

- peructpauus 3aABJICHHMS U JIOKYMEHTOB O  IIPEIOCTaBICHUU
MYHUIUIAIBHON yCIIyTH.

3.1.3. PaccMoTpeHme 3asBI€HUS M JIOKYMEHTOB O IIPEIOCTaBICHUU
MYHUIUIAIBHON yCIIyTH.

3.1.3.1. OcHoBanue [ Ha4Yala aJMUHHCTPATUBHOM MPOLETYPHI:
NOCTYIJIEHUE 3apErMCTPUPOBAHHOIO 3asBJICHUA M JOKYMEHTOB paOOTHUKY
AJMUHHCTpAIH, OTBETCTBEHHOMY 32 (JOPMUPOBAHUE TIPOCKTA PEIICHHUS.

3.1.3.2. CoaepxaHue agMUHUCTPATUBHOIO JEUCTBUS (8IMUHUCTPATUBHBIX
JNEUCTBUI), MPOAOIKUTEIBHOCT W (WIM) MaKCUMAJbHBIM CpPOK €ro (ux)
BBITIOJIHEHU S :

| nelicTBHE: NPOBEpPKA JOKYMEHTOB Ha KOMIUIEKTHOCTh M JIOCTOBEPHOCTb,
IIPOBEpKA  CBEACHMI,  COAEp)KALIMXCS B NPEICTABICHHBIX  3asBICHUU
U JOKYMEHTaX, B LEISIX OLEHKU HMX COOTBETCTBUSA TPEOOBAHUAM M YCIOBHUSIM
Ha OJly4Y€HHE MyHULIUIIAJILHON YCIYTH,

2 jeucTBUe: (OPMUPOBAHUE, HANPABICHHE MEXBEIOMCTBEHHOIO 3ampoca
(MEXBEJJOMCTBEHHBIX 3alpocoB) (B clyyae HENpPEJCTaBICHUs 3asBUTEIEM
JOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM 2.7 aJIMHUHHCTPAaTHBHOI'O PErjlaMEHTa)
B DJIGKTPOHHON ¢opMe C HCIOIB30BAHMEM CHUCTEMBI MEXBEIOMCTBEHHOTO
AIIEKTPOHHOTO B3aMMOJCHCTBUS M TOJy4YEHHE OTBETOB HA MEKBEIOMCTBEHHBIE
3ampockl B TeueHWEe He Oosiee 5 pabouyux JHEH € JaThl OKOHYAHMS TEPBOM
aJIMUHUCTPATUBHOU MPOLIETYPHI;

3 NEWCTBUE: HANPABICHUE CEKPETAPH0 KOMHCCHUH 3asiBIICHUSA U JIOKYMEHTOB
0 NPEJOCTABICHUA MyHULIUIIAJIBHON YCIyTH;

4 nedcTBUE: MOArOTOBKA MPOEKTa pelieHus o0 OTKa3e B IMPEIOCTABICHUU
MYHUIUIAIBHON yCIIyTH.

OOt cpoK BBINOJHEHUS aJMUHUCTPATUBHBIX JeicTBUil: He Oonee 30
JTHEH.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBIIOJHEHHE AJIMHUHHUCTPATUBHOMN
npoueaypbl: pabOTHUK ~AJMHHUCTPALMM, OTBEYAIOIIMKA 3a PACCMOTPEHUE
Y TIOJITOTOBKY MPOEKTa PEIICHHUS.

3.1.3.4. Kpurepun npuHATUS peEUICHUA: HaJIM4he JUOO OTCYTCTBUE
OCHOBAaHMI JUi1 OTKa3a B MPEAOCTAaBICHUM MYHHMIMNAIBHOM  YCIYTH,
YCTAaHOBJICHHBIX 1I. 2.10 aAMUHUCTPATUBHOTO PETIIAMEHTA.

3.1.3.5. Pe3ynbTaT BBIIOJIHEHUS aIMUHUCTPATUBHON MTPOLELYPHI:

- HampaBJIEHHE CEKPeTapl0 KOMMCCHUM 3asBIIEHHS M  JIOKYMEHTOB
0 MPEAOCTABICHUH MyHULIUIIAJILHOMN YCIYTH;

- TIOATOTOBKA TMPOEKTa pemeHuss 00 OTkKaze B MPEJOCTaBICHUH
MYHUIUIAIBHON yCIIyTH.

3.1.4. PaccMoTpeHue Bompoca O Ilepeladye HUMyIIeCTBa  Ka3HbI
AQMUHHCTpaMM B apeHay, O0€3BO3ME3IHOE€ MOJb30BaHUE, JIOBEPUTEIHHOE
ynpaBjeHue 0e3 MPOBeJCHUS TOPTOB Ha 3aCelaHuU KOMHUCCHH.

3.1.4.1. OcHoBanue i Hayajlla aJMUHHCTPATUBHOMW MPOLEAYpHI:
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NOCTYIJIEHUE XOJATalicTBa M NPWIAraéMbIX K HEMY JOKYMEHTOB CEKPETapIO
KOMUCCHHU.

3.1.4.2. ConepxaHue agIMUHUCTPATUBHOTO NEUCTBUS (QIMUHUCTPATUBHBIX
NENCTBUI), TMPOJOJDKUTEIRHOCT, U (WJIM) MaKCUMaJbHBIM CpPOK ero (ux)
BBIIIOJIHEHUS :

| nelicTBHE: ONpENENICHNE JaThl U TOBECTKH JIHS 3aCEIaHMsI KOMUCCHH;

2 JIeWiCTBUE: IPOBEJCHUE 3aCEIaHNsl KOMUCCUM U IPUHATHE PEILICHMUS;

3 nelicTBHE: MOATOTOBKA U MOANMCAHUE TPOTOKOJIA 3aCEIaHHs] KOMUCCHUU.

OOmuii cpoK BBITIOTHEHUS AIMUHHCTPATHUBHBIX JeicTBUil: He Oonee 10
JTHEH.

3.1.4.3. JIlumo, OTBETCTBEHHOE 34 BBINOJHEHHE aJMUHUCTPATUBHOMN
IPOLEIYPhI: CEKpETaph KOMUCCUH, MPECeaaTelIb KOMUCCHH.

3.1.4.4. Kpurepum TpUHATHS PEIICHUSA: COOTBETCTBUE  CBEACHUMU,
COJIEpIKAIMXCS B 3asBJICHUU U MPUJIOKEHHBIX K HEMY JOKYMEHTaX, TpeOOBaHUSAM
JNENCTBYIOLIETO 3aKOHOATENbCTBA.

3.1.4.5. Pe3ynbTar BBITOJHEHMS aIMUHUCTPATUBHON IPOLIEYPHl: IPUHITOE
B YCTAHOBJICHHOM IIOPSIKE PELICHUE KOMHCCHM, HOCSIIEE PEKOMEHAATEIbHBIN
XapakTep, O 3aKIYEHUM JIOrOBOpa O Iepejadye MMYIIECTBA  Ka3HBI
MYHULIMIIATBHOIO  OOpa3oBaHMs B  apeHAay, O€3BO3ME3IHOE I0JIb30BaHUE,
JIOBEpUTENLHOE yINpaBlieHHe 0e3 MpOBEAEHUs TOProB (Aajiee — AOroBop) JHOO
00 oOTKa3ze B 3aKIIOYEHUH JOTOBOpA, O(OPMIIEHHOE TMPOTOKOJIOM 3aceqaHus
KOMUCCHH.

3.1.5. IlpumaTne pemeHns O NPENOCTABICHWH MYHULHNAIBHOW YCIYTH
WK 00 OTKa3e B MPEAOCTABICHUN MyHULIMIIAIbHOM YCIYTH.

3.1.5.1.  OcHoBanme mId1 Hadalla aJIMUHHCTPATUBHOM IIPOLIEAYPHI:
IIPEICTABICHUE 3asBJICHUS M JOKYMEHTOB, a TakK€ IPOEKTa pELICHUS
JOJDKHOCTHOMY  JMIy ~ AJIMUHHCTpalMd, OTBETCTBEHHOMY 3a  IIPUHATHE
Y TIOJIIIMCAHNUE COOTBETCTBYIOLIETO PEIICHHUS.

3.1.5.2. ConepkaHue agMUHUCTPATUBHOIO JEHCTBUS (aAMUHUCTPATUBHBIX
JNENCTBUI), TMPOJOJDKUTEIRHOCTh U (WJIM) MAaKCUMaJbHBIM CpPOK ero (ux)
BBIIIOJIHEHUS :

| pmeWicTBHE: pacCMOTPEHME 3asBICHUS M JTOKYMEHTOB, a TaKXKe MPOEKTa
peLIeHMUS;

2 feiicTBUE: MOATOTOBKA U U3JaHUE MTPABOBOr0 aKTa O Mepeaavye UMYIIEecTBa
Ka3Hbl MYHHUIMIATBHOTO 00pa3oBaHUS B apeHAy, O€3BO3ME3HOE IOJIb30BAHUE,
JIOBEPUTENILHOE YIIpaBlieHHuEe 0€3 MPOBEICHUS TOPTOB.

3.1.5.3. Jlumo, OTBETCTBEHHOE 34 BBINOJHEHUE aJMUHUCTPATUBHOMN
IPOLEIYPBL: JOJKHOCTHOE JIULO AJIMUHHUCTpPALMU, OTBETCTBEHHOE 3a IMPHUHSATHE
M TIOJNHUCAHWE COOTBETCTBYIOLIETO pEIICHUS, pPabOTHUK AJIMUHHUCTpAIIUH,
OTBETCTBEHHBIH 32 OJITOTOBKY MPABOBOIO AKTa.

3.1.5.4. Kpurepuun npUHATHS pEUICHUS: HAJIU4YUE JMOO OTCYTCTBUE
y 3asgBUTENsS IIpaBa Ha IOJYyYEHHE MYHHIMIAIBHOM YCIYTHM, PEKOMEHIALus
KOMUCCHUHU.

3.1.5.5. Pe3ynbTaT BBINOJIHEHUSI aIMUHUCTPATUBHON MPOLELYPHI:

- W3/IaHME MPABOBOIO aKTa AJIMUHHUCTpALMU O Nepefadye UMYyLIECTBA Ka3HbI
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MYHULIMIIATBHOIO  OOpa3oBaHMs B  apeHOay, O€3BO3ME3IHOE I0JIb30BaHUE,
JIOBEPUTENILHOE YIIpaBJIeHUE O€3 MPOBEACHUS TOPIOB;

- MOJINHUCAHUE pelIeHHus o0 OTKa3e B IPENOCTABICHUH MYHULUNAIbHON
YCIIyTH.

3.1.6. 3axiroueHwe JOroBopa O Iepeladye  HMMYLIECTBA  Ka3HbI
MYHULIMIIATBHOIO  OOpa3oBaHMsi B  apeHAay, O€3BO3ME3IHOE I0JIb30BaHUE,
JIOBEPUTENILHOE YIIpaBJIeHUE O€3 MPOBEACHUS TOPIOB.

3.1.6.1. OcHoBaHue s Hayajga agMUHHUCTPATHUBHOM IMPOLEAYPHI: M3TAHUE
IIPABOBOr0 aKTa AJMUHUCTPALIMH O 3aKIOYEHUH J0T0OBOPA.

3.1.6.2. Conepxxanue aMUHHUCTPATUBHOTO NEUCTBUS, MPOAOJLKUTEIBHOCTh
U(WIM) MaKCUMAaJIbHBIN CPOK €r0 BBIMOJHEHUS:

1 pelcTBHE: TOATOTOBKA M HAIPAaBICHUE MPOEKTAa JOTOBOpAa B ANPeEC
3asABUTEIS ISl IOJIIIUCAHNUS;

2 JCUCTBUE TMPEACTABICHUE 3asBUTEIEM IOANMCAHHBIX SK3EMIUISPOB
Joropopa B AJMHMHUCTpalMIO B TeueHue 15 (msaTHaguatv) OHEH co OHS MX
HaIPABJICHUS 3asBUTEIIIO;

3 neiictBue: oQOpMIIEHHE  PEKBU3UTOB  IMOJAMNUCAHHOTO  JOrOBOpa
an0o odopMieHHE PEKBU3UTOB pELIEHUS 00 OTKa3e B IPEIOCTABICHUU
MYHUIUIAIBHON yCIIyTH.

OOmuit cpoK BBHIMOJHEHHUS] AJAMHHHUCTPATHBHBIX JCHCTBHMIA: He Oojee
25 ngHen.

3.1.6.3. JIumo, OTBETCTBEHHOE 34 BBINOJHEHUE aJMUHUCTPATUBHOMN
IpOIEAYPHl: PAOOTHUK AJMUHUCTPAILIMU, OTBETCTBEHHBIN 32 MOJITOTOBKY MPOEKTA
JIOTOBOPA.

3.1.6.4. Kputepuu npuHATUS pelIeHUs: NOCTYIUIEHHE 00 HE MOCTYIUICHHUE
B AIMUHUCTpPALMIO B YCTAaHOBJICHHBIE CPOKH MOJIMCAHHOTO 3asIBUTEIIEM JI0IOBOPA.

3.1.6.5. Pe3ynbTar BBIIOIHEHUS aAMUHUCTPATUBHON IPOLIEAYPBI:

- o(hopMJIEHHBIN JOTOBOP O MEpeaaue MMYIIECTBA Ka3Hbl MyHUIUIAIBHOTO
oOpa3oBaHMsI B apeHy, 0€3BO3ME3/IHOE M0JIb30BAaHUE, JOBEPUTEIBLHOE YIIPABICHNE
0€e3 poBeJICHUs TOPTOB;

- oopMmIIEHHOE pelleHue 00 OTKa3e B IMPENOCTABICHUH MYHHULUNAIbHOM
YCIIyTH.

3.1.5. Beigaua pe3ysbrara.

3.1.5.1. OcHoBanme mId Havaja aJIMUAHHCTPATUBHOM  IIPOLIEAYPHI:
NOJANHUCAHUE  COOTBETCTBYIOLLEIO  PEIICHMs,  SBJISIOIIETOCS  Pe3yJbTaToOM
IIPEIOCTaBICHUS MyHUIUNIATBHON YCIYTH.

3.1.5.2. Conepxxanue aMUHHUCTPATUBHOTO NEUCTBUS, MPOAOJLKUTEIBHOCTh
U (WIM) MakKCUMaJIbHBIA CpPOK €ro BBIIOJHEHMS: PErucTpalys U HalpaBjeHUE
pe3ylbTaTa NpPeJOCTaBICHUS MYHUIUINATBHOW YCIyrd CHOCOOOM, yKa3aHHBIM
B 3a5IBJICHUHU, B TCUCHHUE 2 JHEH.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBIIOJHEHHE AJIMHUHHUCTPATUBHOMN
npoueaypbl: pA0OTHUK KaHIEIIPUU AJIMUHUCTPALINH.

3.1.5.4. Pe3ynbrar  BBINOJHEHUS  aJAMUHUCTPATUBHOW  IPOLIEAYPBI:
HalpaBJieHUE pe3yJbTaTa NPEJOCTAaBICHUS MYHHUIUIAIBHOM YCIYTHM CIOCOOOM,
YKa3aHHBIM B 3as1BJICHUU.
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3.2.  OcoOEHHOCTHM  BBINOJIHEHUS  AIMUHUCTPATUBHBIX  MPOLEAYP
B DJICKTPOHHOH (hopme.

3.2.1. IlpenocrtaBnenne MyHununaibHod ycmyru Ha EIITY u III'Y JIO
ocymiecTBisierca B cooTBerctBUu ¢ DenepanbHbiM 3akoHOM o1 27.07.2010
N  210-®3 «OO0  opraHud3alid  TOPENOCTaBICHUS  TOCYJapCTBEHHBIX
U MYHUIUNAIBHBIX yciyr», DenepanbHbiM 3ak0oHOM OT 27.07.2006 Neo 149-03
«O06 uHpopmaiuu, HHGOPMAIIMOHHBIX TEXHOJIOTHSIX U O 3allUuTe HH(POpMAIUN,
nocradHoBieHueM [IpaBurenscrtBa Poccuiickorn @enepannu ot 25.06.2012 Ne 634
«O BUAax 3JIEKTPOHHON MOJAMKMCH, MCIHOJb30BAaHUE KOTOPBIX AOIMYCKAETCS MpPH
oOpallleHU  3a MOJYYEHUEM rOCYIapCTBEHHBIX M MYHHUITUTIAIBHBIX YCIIYT».

3.2.2. Jlnma momydeHuss MyHunMnanbHOM yciyru depe3 EIIIY wmmm gepes
[I'Y JIO 3asBUTENI0 HEOOXOIUMO MPEABAPUTEITHHO MTPOUTH MIPOIECC PETUCTPALIUU
B Enunoii cucreme naentudukanmm u ayrentudpukanuu (nanee — ECHUA).

3.2.3. MyHununanbHas yciyra MOXeT ObITb mosrydeHa dyepe3 [II'Y JIO
60 yepes EIIY cnenyrommmu criocodaMu:

C 00s13aTeNIbHOM JIMYHOM SIBKOM HA MpUEM B AIMUHUCTPAIIHUIO;

0e3 JIMYHOM SBKM Ha MPUEM B AJIMUHUCTPAIIUIO.

3.2.4. Jlng nojiy4eHUs] MyHUIIMITAIbHON yCIyry 0e3 JIMYHOM SIBKM Ha TIPUEM
B AJIMUHHUCTpAIIMIO 3asSBUTETI0 HEOOXOAUMO TMPEABAPUTENHHO O(OPMUTH
YCUJICHHYIO KBaJM(PUIIMPOBAHHYIO 3JIEKTPOHHYIO moamnuchk (nanee — YKOII) mnsa
3aBEpPEHMS 3asBJICHUS U JIOKYMEHTOB, MTOJAHHBIX B 3JIEKTPOHHOM Buae Ha [II'Y JIO
v Ha EIITY.

3.2.5. Jlna nomaum 3asBienus dyepe3 EIINY mmm wepes III'Y JIO 3aaButens
JIOJIKEH BBIMIOJHUTH CIEAYIOLINE JEHCTBUSA:

npoiTu uaeHTudukanuio u ayreHtupukamnuio B ECUA;

B 1uuHOM kabunete Ha EINI'Y wnu wa III'Y JIO 3anonHUTh B 3JIEKTPOHHOM
dbopme 3asBICHUE HA OKa3aHUE MYHUIIUIIATBLHON YCIYTH;

B CJIy4ae €CJIM 3agBUTENIb BbIOpaA COCO0 OKa3aHUs YCIYTH C JIMYHOM SBKOM

Ha IIpUCM B AIIMI/IHI/ICTpaI_II/IIO, — IIPHIOXKUTb K 3ajABJICHHIO 3JICKTPOHHELIC
AOKYMCHTBI;

B ClIydac CCJIKM 3asBHUTCIIb BBI6paJI cIoco0 oxa3aHusd YCIyru 0e3 JMYHOMI
SABKH Ha ITpUEM B AI[MI/IHI/ICTpaI_[I/IIOZ

- TPWIOXKUTh K 3asBICHHUIO DJJIEKTPOHHBIE JTOKYMEHTBI, 3aBEPEHHBIE
YCUJICHHOW KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHON MOAMHUCHIO;

- TPWIOXKUTh K 3asBICHUIO DJJIEKTPOHHBIE JTOKYMEHTBI, 3aBEPEHHBIE
YCHJIEHHOW KBaTH(DUIIMPOBAHHON AJIEKTPOHHOW MOJIMHUCKHI0 HOTapuyca (B Ciaydasx
€CIM B COOTBETCTBMM C TpeOOBaHMSIMU 3aKOHOJATENbCTBA Poccuiickoit
denepanii B OTHONIEHWH  JOKYMEHTOB  YCTaHOBIEHO  TpeOOBaHHE
0 HOTapHAJIbHOM CBHJIETEILCTBOBAHUN BEPHOCTH UX KOIHIA);

- 3aBEpUTh 3asBJICHUE YCUJICHHON KBAIM(PUIUPOBAHHOW 3JIEKTPOHHOM
IIOAIMCHIO, €CJIM UHOE HE YCTAHOBJIEHO IEUCTBYIOIINUM 3aKOHOATEIbCTBOM;

HAaIlpaBUTh IIAKET JJIEKTPOHHBIX JIOKYMEHTOB B  AJIMUHHUCTpaLUIO
nocpenctBoM ¢ynknuronana EINTY wmm [IT'Y JIO.

3.2.6. B pesynpraTe HanpaBIICHHWs MaKeTa OJJIEKTPOHHBIX JOKYMEHTOB
nocpeacteom III'Y JIO mmbo uwepe3 EIII'Y B cooTBeTCTBHUU C TpeOOBaHHUIMU
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IIYHKTa 3.2.5 aBTOMAaTU3UPOBAHHOMN uH(GOPMAIIMOHHON CHUCTEMOU
MEXBEJJOMCTBEHHOTO JJIEKTPOHHOTO B3auMojieicTBUsa JleHuHTpajackoi obmacTu
(manee — AUC «Mexsen JIO») mpou3BOASTCS aBTOMAaTHYECKas PErUCTpaIIUs
MOCTYNUBIIETO TAKeTa HSJICKTPOHHBIX JOKYMEHTOB M NIPUCBOCHHUE MAKETy
YHUKaJILHOTO HOMeEpa Jiena. HoMep nena 1ocTyreH 3asBUTENIO B JIMYHOM KaOuHETe
[T'Y JIO wnum EITY.

3.2.7. Ilpu npenocraBieHun MyHununaiabHon yciyru uepes [II'Y JIO nu6o
yepe3 EIII'Y, B ciyyae ecinu HampaBJ€HHbIE 3asBUTENEM (yHNOJHOMOYEHHBIM
JUIIOM) DJJEKTPOHHOE 3adBJICHHE U JJEKTPOHHBIE JOKYMEHTBI 3aBEPEHBI
YCWJICHHOW KBaJIU(UUUPOBAHHOW 3JIEKTPOHHOW MOJIMHUCHIO, JOHKHOCTHOE JIMIIO
AJMUHHCTpaIMU BBINOJIHAET CIEAYIOUE AEHCTBUA:

dbopMHpYET TPOEKT peIIeHUS Ha OCHOBAHWHM JOKYMEHTOB, IOCTYITHBIIHX
gepez [II'Y JIO mmu6o wyepes EII'Y, a Takke JOKYMEHTOB (CBEICHUN),
MIOCTYIIUBIIMX TOCPEACTBOM MEXKBEIOMCTBEHHOI'O B3aWMMOJICHCTBUSA, U NEPEAACT
JOJIKHOCTHOMY JIMILY, HaJIelICHHOMY (DYHKIHSMH 110 IPUHSATHUIO PEIICHMUS;

MIOCJIE PACCMOTPEHHUS JOKYMEHTOB U NPUHATHSA PELIEHUS O MPEAOCTABICHUN
MYHUIIUNAIBHOW yclIyru (O0TKa3e B MPENOCTaBICHUU MYHMIIMMAIBHOW YCIYTH)
sanonHsieT npexycmoTpenHbie B AUC «Mexsen JIO» ¢opMbl 0 NpUHSATOM
pemieHnu u nepeBoaut aeno B apxuB AUC «Mexsen JIO»;

YBEIOMJISIET 3aABUTENSA O MPHUHITOM PEUNIEHWH C IOMOIIBI0 YKa3aHHBIX
B 3asBJICHUU CPEJCTB CBSI3M, 3aT€M HANPABISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM
B 3aIBJICHUU: TIOYTOH, JTUOO BBIJACT €0 MPH JINIYHOM OOpaIICHUN 3asBUTEINS, THOO
HaIlpaBJIseT AIEKTPOHHBIN JIOKYMEHT, ITOATTMCAHHBIN YCUJIIEHHON
KBaJTU(UIIUPOBAHHON SIEKTPOHHON MOJMUCHIO JOKHOCTHOTO JIMIIA, TIPUHSBIIETO
pemieHue, B JIMUHBIN KaOMHET 3asBUTEIIA.

3.2.8. Ilpu npenocraBiaeHun MyHununaibHon yciyru uepes [II'Y JIO nu6o
yepe3 EII'Y, B ciywyae ecnu HampaBiieHHbIE 3asBUTENIEM (YHOJIHOMOYEHHBIM
JMIIOM) DJJIGKTPOHHOE 3asBIEHUE M JJICKTPOHHBIE JIOKYMEHTHI HE 3aBEPEHBI
YCWJICHHON KBaJIU(UIIMPOBAHHOW 3JIEKTPOHHOM TMOJIMHUCHIO, JOHKHOCTHOE JIMIIO
AJIMUHUCTpAIUU BBITIOIHAET CAEAYIOLINE TEUCTBUS:

dbopmupyet yepes AUC «Mexsen JIO» mpuriaiieHue Ha mpUeM, KOTOPOe
JOJDKHO — COJEpXKaTh  CICAYIONIyI0 HHpOpMAIUio: aapec AJIMHUHUCTPAILINH,
B KOTOPYIO HEOOXOIMMO OOpaTUTHCS 3asBUTENIO, ATy W BpeMs IpuemMa, HOMep
ouepenu, UACHTU(GUKAIMOHHBIA HOMEp TPUTJIAIICHUS W TIEPEeUeHb JOKYMEHTOB,
KOTOpbIe HeoOxomammo mpenctaBuTh Ha mpueme. B AUC «Mexsen JIO» geno
IIEPEBOUT B CTATyC «3asBUTENb IpUINalleH Ha npuem». [Ipuem HazHavaeTcs
Ha ONroKairyo CBOOOAHYIO JaTy M BpeMsl B COOTBETCTBHUU C TpapuikoM pabOTHI
AJIMUHUCTpAIUU.

B cnydae HesdBKM 3asgBHUTENII HA NPHUEM B HA3HAYEHHOE BPEMS 3asBJICHUE
n n1okyMeHThl xpaHarcsa B AUC «Mexsen JIO» B Teuenne 30 KaleHIAPHBIX JHEW,
3aTe€M JOJDKHOCTHOE JIMIO AJMUHUCTpPAlUM, HAACICHHOE B COOTBETCTBUU
C JIOJDKHOCTHBIM PErIaMEHTOM (PYHKIUSIMU IO TPUEMY 3asBICHUN U IOKYMEHTOB
yepe3 [II'Y JIO nub6o uepe3 EIIY, mepeBoautr aokymentsl B apxuB AUNC
«Mexsen JIO».

3asBUTENb JOJKEH SIBUTHCS HA MPUEM B yKa3zaHHOE Bpems. B cinydae ecnu
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3asgBUTENb SBWICA II03KE€, OH OOCIy)XMBAaeTCs B MOPAJIKE JKHUBOM OUYEpENH.
B mo0om u3 ciayyaeB JOKHOCTHOE JUIO AJIMUHUCTpPALMM, BEAYIEE IPHUEM,
orMeyaet ¢akt saBku 3asButens B AUC «Mexsen JIO», nemno nepeBoguT B CTAaTyC
«ITpueM 3asBUTEIISI OKOHUEHY.

ITocne paccMOTpeHUs JOKYMEHTOB M IPUHSTHUS PELICHUS O PEJOCTABICHUU
(oTKaze B IPEIOCTABIICHUN ) MYHULIUNAIBHON  yCIYTH 3aMOJIHSIET
npenycmotpennble B AUC «Mexsen JIO» (opMmbl O NpUHATOM pELICHUU
u nepesout aeno B apxuB AUC «Mexsen JIO».

JIOMKHOCTHOE MO AJMUHUCTpAIMU YBEAOMIISIET 3aABUTENS O MPUHSITOM
PELIEHUH C MOMOILBIO YKa3aHHBIX B 3asIBJICHUM CPEICTB CBS3M, 3aTEM HAMPABIIAET
JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH: B MUCbMEHHOM BHJIE MTOYTOM, THOO
BBIIACT €ro MpHU JUYHOM OOpalleHWH 3asBUTENS B AJIMHHHUCTpAIHIO, OO
B MO®II, nubo HampaBisieT >JE€KTPOHHBIN JOKYMEHT, MOANWCAHHBIA YCHUICHHOMN
KBAJIM(UIUPOBAHHOMN 31EKTPOHHON MOJIMUCHIO JOKHOCTHOIO JIMLA, TPUHSBIIETO
pemenue, B tuunbii kabureT [1I'Y JIO wim EIITY.

3.2.9. B cinydae mocTyIuieHUsl BCEX JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6
HACTOSALIET0  aJMMHHUCTPAaTHUBHOIO  perjamMeHTa, B  (opMe  BJIEKTPOHHBIX
JOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB), YJAOCTOBEPEHHBIX YCUICHHOMN
KBTU(PUITUPOBAHHON AIIEKTPOHHOMN MOJIHCHIO, JTHEM oOpareHus
32 MPEJOCTABICHHEM MYHHUIMNAIbHOW YCIYTM CUYUTAETCSA JaTa perucTpauuu
npuema 1okyMeHToB Ha [II'Y JIO wmm EIITY.

B cnydae ecnu HampaBieHHbIE 3asBUTENIEM (YHOJHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHOE  3asBJI€HWE M  JOKYMEHTbl  HE  3aBEpPEeHbl  YCHJICHHOMN
KBTH(DUITUPOBAHHON AIEKTPOHHOM MOIUCHIO, JTHEM oOpaileHus
32 TPEIOCTaBICHUEM MYHHULMIAIBHON YCIYTM CUMTAETCs Jara JIMYHOM SBKHU
3asgBUTENII B AJMHUHHUCTPAIMIO C MPEICTABICHUEM JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.6 periaMeHTa, U OTCYTCTBUSI OCHOBAHUM, yKa3aHHbIX B MyHKTE 2.10
periiaMeHra.

3.2.10. AamuHuctpauuss Opv TOCTYIUICHUM JOKYMEHTOB OT 3asBUTENS
nocpenacteom [II'Y JIO wunum EIIIY mo TpeGoBaHMIO 3asBUTEINS HAIMpPaBIIsET
pe3ysbTaT MpPENOCTAaBICHUS YCIyTH B (OpMe 3JIEKTPOHHOIO JIOKYMEHTA,
MOJMUCAHHOTO  YCWJIEHHOW KBATU(DHUIIMPOBAHHOW  DIIEKTPOHHON  TOJIMHUCHIO
JOJDKHOCTHOTO JIMIA, TMPUHSBIIErO penieHue (B 3TOM cllydae 3asBUTENb IMpU
nojiaye 3asBJICHHUS HA NPEIOCTaBICHUE YCIYTH OTMEYAeT B COOTBETCTBYIOIIEM
T0JIe TaKy0 HEOOXOAMMOCTB ).

Boijaua  (HampaBiieHME) — AJIEKTPOHHBIX — JOKYMEHTOB,  SIBJISFOIIMXCA
pe3yabTaToM NPEIOCTaBICHUS MYHUIUOAIBHOW  YCIYTH, 3asIBUTEITIO
OCYLIECTBJISIETCS. B JI€Hb  PEruCTpallud  pe3yJibTara  MpPeJOCTaBICHUS
MYHUIUNATBHOU YCIIYyTH AJAMUHUCTPALIMEH.

3.3. Ilopsanok ucnpaBlieHUs TOMYIIEHHBIX OMEYaTOK U OMIMOOK B BBIJAHHBIX
B PE3YJbTATEe MPEJOCTABICHNUS MyHUIIUIIAIBHOW YCIYyTH IOKYMEHTAaX.

3.3.1. B cuydae ecnu B BBIIAHHBIX B PE3YJIbTATE€ NPEIOCTaBICHUS
MYHUIIUTATBHOM  yCIyTM JOKYMEHTaX JIOMYyIIEHbl OINEYaTKU U  ONIMOKH
TO 3asBUTENIb BIPABE MPEJICTABUTh B KOMUTET HEMOCPEICTBEHHO, HAMNPABUTH
IIOYTOBBIM OTIpaBieHueM, mocpenctsoM EIII'Y noamnucanHoe 3asBUTENEM,
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3aBEPEHHOE TeYaThlo 3asgBUTENs (NP HAIUYUHU) WK OpOopMIIEHHOE B (opMme
AJIIEKTPOHHOTO JOKYMEHTa M TOJIUCAHHOE YCHUJICHHON KBaTU(DUIIMPOBAHHON
AJIEKTPOHHOM MOJMUCHIO 3asIBJICHUE O HEOOXOIUMOCTH UCIIPABICHUS JOIMYIIEHHBIX
OMeyYaToK M (WiKM) OMUOOK C M3J0KEHHUEM CYTH JOIMYIICHHBIX ONEYaTKd U (WJIN)
OIMMOKK U TPHUIOKEHUEM KOIHUU JOKYMEHTA, COJCPKAIEro One4yaTku u (WIin)
OIIHOKH.

3.3.2. B Teuenne 5 (matu) paboumx JHEW CO JIHA PETUCTPAIMU 3asBIICHUS
00 MCTIPaBJICHUH OTEYAaTOK M OMKMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS

MYHHUIUIATBHOM YCIIyTH JOKyMEHTaxX OTBETCTBEHHBII CHEIUATHCT
AJMUHHCTpAIMM yCTaHABIMBAET HAJM4YME OMEeYaTKu (OmHMOKH) U OpOopMIIsIeT
pe3yJbTar PEeIOCTaBICHUS MYHUIUIATbHOU yCIIyTH (moxyMeHT)

C UCHpaBIEHHBIMUA oONeYaTKaMH (OIMMOKaMM) WM HAmpaBseT 3asBUTEIIO
yBEIOMJIECHHE C OOOCHOBaHHbIM OTKa3oM B O(QOpPMJIIEHMH JOKyMEHTa
C HUCHpaBIEHHBIMH onevaTkamMu (ommbOkamu). Pe3ynbrar mpenocTaBieHUs
MYHUITUTIATBHOM YCIyrd (IOKYMEHT) AJIMUHUCTpAIUsi HaMpaBIseT CIIOCOO0M,
YKa3aHHBIM B 3asIBJICHUHU.

4, CDOpMBI KOHTPOJIA 3a UCITOJTHCHUCM aIMHUHHUCTPATUBHOI'O PCIriIaMCHTA

4.1. Tlopsimoxk OCYIIECTBJICHHUS TEKYIIEr0 KOHTPOJISI 3a COOII0JICHHEM
M UCIOJHEHUEM OTBETCTBEHHBIMM JOJDKHOCTHBIMH  JIMIAMHU  ITOJOKEHUM
periaMeHTa W WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAOIIUX
TpeOOBaHUs K MPEJOCTABICHUI0 MYHHUIMNAIBHOM YCIYTH, a TakKKe NPUHSTHEM
pEILICHUN OTBETCTBEHHBIMU JIMIIAMM.

Texkymuid KOHTPOJb OCYIIECTBISECTCS OTBETCTBEHHBIMU PaOOTHUKAMH
AJIMUHUCTpaMy MO KaXJIOH MpolEeaype B COOTBETCTBUU C YCTAaHOBJIEHHBIMU
HAaCTOSIIIUM periIaMeHToM coAEepKaHUEM JEUCTBUN 151 Ccpokamu
UX OCYIIECTBJICHUS, a TAKXKE IyTEM MPOBEJCHUSI PYKOBOAUTENIEM (3aMeCTUTEIEM
PYKOBOJUTENS, HAYAJIBLHUKOM OTJena) AJAMUHUCTPAIMKM MPOBEPOK HUCIOJIHEHUS
ITOJIOKEHUU HACTOSILIETO PErIaMeHTa, MUHBIX HOPMAaTUBHBIX [IPABOBBIX aKTOB.

4.2. ITopsioK ¥ NEPUOIUYHOCTh OCYILIECTBICHUS IIAHOBBIX Y BHETUIAHOBBIX
MPOBEPOK MOJHOTHI U KAYECTBA NPEAOCTABICHUS MYHULIUIIATBHON YCITYTH.

B mensx oCymecTBIEHUS KOHTPOJII 3a TMOJHOTOM H  KayeCTBOM
MPEIOCTABIEHNS] MyHULIMIIAIBHOW YCIYTH MPOBOAATCS IJIAHOBBIE M BHEIIJIAHOBBIC
MIPOBEPKHMU.

[imanoBBIE MPOBEPKH MPEIOCTABICHHUS MyHULIMIATBHOW YCIYTH MPOBOIATCS
HE Yallle OJTHOTO pa3a B TPU I'oJia B COOTBETCTBUHU C TJIAHOM MPOBEICHUS NPOBEPOK,
YTBEPKACHHBIM PYKOBOAUTEIEM AIMUHUCTPALINY.

[Ipy mpoBepke MOryT paccMaTpuUBaTbCS BCE BOMPOCHI, CBS3AHHBIC
C TMPENOCTaBICHUEM MYHHUIUMIAIBLHON YyCIyrd (KOMIUIEKCHBIE IIPOBEPKH),
WJIM OTAEJIBHBINA BOIIPOC, CBSI3aHHBIN C IIPEAOCTABICHUEM MYHULUINAIBHONU YCIYTH
(TeMaTUuecKue MPOBEPKH).

BHerutanoBble  MPOBEPKH  NPEAOCTABICHUS  MYHULMNAIBHOW  YCIIYTU
MIPOBOJISITCS 10 0OpaleHusIM GU3NUECKUX, FOPUIUYECKUX JTUI U UHIUBUIYaTIbHBIX
npeanpuHuMaresei, oOpalieHusIM OpraHOB TOCYJapCTBEHHOM BJIACTH, OPraHOB
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MECTHOT'O CaMOYIIPABJIEHUS, UX JIOJDKHOCTHBIX JIMI], a TAaKXXE B LEJSX MPOBEPKHU
YCTPAaHEHHsI HapyLICHWM, BBIABICHHBIX B XOJA€ IPOBEICHHOM BHEIUIAHOBOMN
OpOBEpPKU.  YKa3zaHHble  OOpalleHus TOJyIeKaT  pPErucTpalud B JCHb
ux MOCTYILJICHUS B cUCTEME IIEKTPOHHOTO JIOKYMEHTO000pOoTa
Y JIEJIONPOU3BOICTBA A IMUHHUCTPALIUN.

O 1mpoBeneHMM TIPOBEPKH M3LACTCS IIPAaBOBOM akT AJIMHHHCTpaLUU
O TMPOBEICHUM IMPOBEPKM HCIIOJHEHHUS AJAMUHUCTPATHBHOIO  pErjiaMeHTa
0 MPEOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

Ilo pe3ynbraram NOpOBEIECHHUS NPOBEPKH COCTABISIETCS aKT, B KOTOPOM
JOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO MOATBEPXKACHHBIC (PAKThl HAPYIICHUIA,
BBISIBJIEHHBIE B XOJE€ MPOBEPKU, WM OTCYTCTBUE TAKOBBIX, a TAKKE BBIBOJBI,
coliepKalllie OLEHKY MOJHOTHl M KadecTBa IPEJOCTaBICHUS MYHULUIAIbHON
YCIIYTH U TPEIJIOKEHUS 10 YCTPAHEHUIO BBISIBJICHHBIX MPU IPOBEPKE HAPYIICHUM.
[Ipy mpoBenEeHMHM BHEIUIAHOBOW IIPOBEPKH B AKTE OTPAXKAKOTCS PE3YJIHTATHI
pOBEpKU (aKTOB, U3JI0KEHHBIX B OOpAIIEHNUH, a TAK)KE BBIBOJBI U MPEIIOKEHUS
110 YCTPAHEHUIO BBISIBJIICHHBIX IIPU IIPOBEPKE HAPYIICHUM.

[lo pe3ynbraraM paccMOTpeHHs OOpalleHuil oOpaTUBLIEMYCS JaeTCs
IIMCBMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMII 3a pEHIeHUS W JCHCTBUSA
(Oe3neiicTBE), TpUHUMAaeMbie (OCYIIECTBIISIEMbIE) B XOJ€ MPEIOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.

JIOKHOCTHBIE auna, YIOJHOMOYEHHBIE Ha BBINIOJIHEHUE
aJIMUHUCTPATUBHBIX JIEUCTBHUM, NPETyCMOTPEHHBIX HACTOSIIMM PETrJIAMEHTOM,
HECYT  OTBETCTBEHHOCTh 3a  COOMIOfIeHHE  TpeOOBaHWUN  JMEHCTBYIOIIUX
HOPMATHBHBIX MIPABOBBIX AKTOB, B TOM YHCJIE 32 COOJIIO/ICHUE CPOKOB BBITIOTHEHUS
aJIIMUHUCTPATUBHBIX  JEUCTBUM, TIOJHOTY HX COBEpPILICHUS, COOJIOJCHHUE
IIPUHIIUIIOB MOBEICHHUS C 3asBUTEISIMUA, COXPAHHOCTh JIOKYMEHTOB.

PykoBonutenb AIMUHUCTpallMd HECET OTBETCTBEHHOCTh 3a OOECIeueHue
IIPEIOCTABICHUS MyHULMIIAIBHONU YCIIYTH.

PabGoTHUKM AIMUHUCTpalUK NpU NMPEIOCTABICHUN MyHULUIAIBHON yCIyru
HECYT OTBETCTBEHHOCTb:

- 32 HEUCHOJIHEHHE WJIM HEHAJUIe)Kallee HCIOIHEHUE aJIMUHUCTPATUBHBIX
poLeayp MpHU NPeIOCTaBICHUN MYHUIIMIIAIbHON YCITYTH;

- 3a geiictBus (Oe3melicTBUE), BICKYIIME HAPYIICHHE MPaB M 3aKOHHBIX
UHTEPECOB  (DU3MYECKUX WM  IOPUAMYECKUX  JIML,  WHIUBUYaJIbHBIX
IPEATIPUHUMATEIICH.

JIOMKHOCTHBIE JIMIIA, BUHOBHBIE B HEUCHOJHEHUU WIM HEHAAJIeXKalleM
UCIIOJIHEHUH TpeOOBaHMI  HACTOSIIEro  AJMHHUCTPATUBHOIO  PErjlaMeHTa,
NPUBJIEKAIOTCS K OTBETCTBEHHOCTU B MOPAJIKE, YCTAHOBJIEHHOM JACHCTBYIOIIUM
3aKOHOAATENBCTBOM PD.

5. Hocyneobnblii (BHECYA€OHBIN ) TOPSAI0K 00KATOBAHUS PEIICHUN
U aeiicTBuil (6e3eicTBuUs) opraHa, MpeJoCTABIISIIONIET0 MyHUITUTATBHYIO
YCIIYTY, JOKHOCTHBIX JIMI OpraHa, MpeI0CTaBISIONEro MyHUITUTIATBHYIO YCIYTY,
00 MyHUITUTIATBHBIX CITYXKAIIUX, MHOTO(YHKIIMOHAILHOTO IIEHTpa
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MPEIOCTaBIEHUS TOCYAapPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT, pa0OTHUKA
MHOTO(YHKIIMOHAJILHOTO [IEHTPA MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUTIATBHBIX YCITyT

5.1. 3asBurenu MO0 WX MPEACTABUTEIM HMMEIOT MPAaBO Ha JOCyAeOHOE
(BHEcyneOHOE) OOXKaJloOBaHUE PEIICHUN W JelcTBU (0e37eHCTBUS), MPUHSITHIX
(OCYIIECTBIISIEMBIX ) B XOJI€ TIPEAOCTABICHISI MyHUITUTIAIBHOHN YCITyTH.

5.2. TlpeameToMm pocyaebHOTO (BHECYAEOHOTO) OOKAIOBAHUS 3asBUTEICM

pemieHnii u  jedctBud  (0e3meMCTBUA)  OpraHa,  MOPEIOCTaBIISIIOLIETO
MYHUIIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OpraHa, MpeJoCTABIISIIONIErO
MYHULIUTTATBHY IO yCIyTYy, 1160 MYHHUIUIATBHOTO CITy allero,

MHOTO(QYHKIIHOHAIBHOTO IIEHTpa, PaOOTHHKAa MHOTO(QYHKIIMOHAJIHLHOTO IIEHTpa
SIBJISIEOTCSL:

1) HapylieHune Cpoka pEerucTpaluy 3ampoca 3asBUTENS O NPEJOCTaBICHUU
MYHUIMOAIBHOW YCIYTH, 3ampoca, ykKa3aHHOro B crtatee 15.1 ®PenepanpHoro
3akoHa oT 27.07.2010 Ne 210-®3;

2) Hapyll€HHE CpOKa TMpPEeAOCTaBICHUS MYHULUIAIbHOM  YCIYTH.
B ykazanHoM ciyuae nocyneOHoe (BHeCylneOHOE) 00KalloBaHUE 3asiBUTEIIEM
penieHuit u nercteuii (0e3neicTBrs) MHOTO(YHKIIMOHATIBLHOTO 1IEHTpa, pabOTHUKA
MHOTO()YHKIIHOHAJILHOTO LHEHTpa BO3MOYKHO B ciyyae, eciu
Ha MHOTO(YHKITMOHAJIBHBINA IIEHTP, PELICHUS U NEeHCTBUS (Oe37eiiCTBIE) KOTOPOTO
00XaIyIOTCsl, BO3JOXKEHa (YHKIHUS MO MPEAOCTaBICHUIO COOTBETCTBYIOIIUX
TOCY/apCTBEHHBIX WJIM MYHUIUNAIBHBIX YCIyr B IOJHOM OOBEME B MOPSIKE,
onpeneneHHoM d4actbio 1.3 crarem 16 @PenepanbHoro 3akona ot 27.07.2010
Ne 210-®3;

3) TpebOoBaHue Yy 3asBUTENS JOKYMEHTOB WM HHPopMauuu b0
OCYLIECTBJICHUS JEUCTBHUW, MPEACTABICHUE WM OCYILECTBICHUE KOTOPBIX
HE MPEeyCMOTPEHO HOPMATUBHBIMU IIPaBOBbIMU akTaMu Poccuiickoit denepanuy,
HOPMAaTHUBHBIMU MPABOBBIMH aKTaMH JIEHUHTpaICKOi 00J1aCTH, MyHULIUIIATLHBIMU
MIPABOBBIMH aKTaMU JJIs IPEAOCTABICHUS MYHUIIUIIATLHON YCIyTH;

4) oTka3 B mpuemMe JOKYMEHTOB, IPEJICTaBICHUE KOTOPBIX MPETYyCMOTPEHO
HOPMaTUBHBIMM IPaBOBbIMM akTamu Pocculickon ®denepanyiy, HOPMATHUBHBIMU
MPABOBBIMM  aKTaMH  JIGHMHTpaJCcKoW  o0JacTH IS TPEIOCTaBICHUS
MYHUIUNAIBHOU YCIIYTH, Y 3asiBUTEINS;

5) oTka3 B MPEIOCTaBICHUM MYHHUIIMNAIBHOW YCIYTHM, €CJId OCHOBAHUS
OTKaza He TMPeAyCMOTpeHbl (enepanbHBIMM  3aKOHAMH W MPHHITHIMU
B COOTBETCTBHM C HUMU MHBIMU HOPMAaTHMBHBIMU IPABOBBIMH akTamMu Poccuiickoit
®denepanuy, HOPMATUBHBIMU IPABOBBIMU akTaMu JIeHMHrpaackoil o0jacTu.
B ykazamHom ciydae nocyaeOHoe (BHecyAeOHOe) 0OkKaloBaHHE 3asBUTENIEM
pelieHuit u nercTBuil (6e31ercTBrA) MHOTOGYHKITMOHATFHOTO IIEHTpa, pa0OTHHUKA
MHOTO(YHKIIMOHAJIIBHOTO LEHTpa BO3MOYKHO B ciyyae, eciu
Ha MHOTOQYHKIIMOHAJIbHBIN LIEHTP, PELICHUS U JIeHCTBUS (Oe31eiicTBIE) KOTOPOTro
00XaJlyloTCSl, BO3JOXKEHa (QYHKIUS IO MPEJOCTaBICHUIO COOTBETCTBYIOIIUX
roCyJIapCTBEHHBIX WJIM MYHUIIMITAJILHBIX YCIYT B MOJTHOM 00bEMeE B IIOPSJIKE,
onpenesieHHOM 4acThto 1.3 cratem 16 ®enepanpHoro 3akona ot 27.07.2010
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Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIAOCTABICHUU MYHUIUTIATHLHOM
yCIYTH IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMH MPABOBBIMH aKTaMu
Poccuiickonn ®enepanyv, HOPMAaTUBHBIMU ITPABOBBIMU aKTaMW JIEHUHIpaJCKOU
00J71aCTH, MYHUIIMITAJIbHBIMU TTPABOBBIMH aKTaMU;

7) OTKa3 opraHa, MpPeJOCTaBISIONIETO MYHHUIUIAIBHYIO  YCIYTY,
JOJPKHOCTHOTO JIMIIA OpraHa, MpeJOoCTaBISIONIEr0 MYHHUIMNAIbHYIO YCIyTY,
MHOTO()YHKIIMOHATLHOTO IEHTPA, PaOOTHWKA MHOTO(QYHKIMOHAIBHOTO IIEHTpa
B WCIIPABJICHUHN JTOMYIIEHHBIX UM OTICYaTOK M OIMMOOK B BBIIAHHBIX B PE3yJIbTaTe
MPEIOCTABICHUS MYHHUIIMIIATLHON  yCIyTH JOKyMEHTax Ju00 HapylieHue
YCTAaHOBJICHHOI'O CPOKa TakKWX HCHpaBiieHud. B ykazaHHOM ciydae aocyaeOHoe
(BHEeCymeOHOE) OOKalOBaHWE 3asBUTEIEM pEIIeHUH W AcHCTBUH (Oe3aeicTBuS)
MHOTO()YHKIIMOHATLHOTO IEHTPa, PaOOTHWKA MHOTO(QYHKIIMOHAIBHOTO IICHTpa
BO3MOXHO B Clly4ae, €CJIM Ha MHOTO(DYHKIIMOHAJIBHBIA IEHTp, pEIICHUsS
u jeiictBus (0e3deiicTBUE) KOTOPOTO OOXKAIYyHOTCS, BO3JOXKEHA (DYHKIIUS
M0 MPEIOCTABIECHUIO COOTBETCTBYIOIIUX TOCYJIAPCTBEHHBIX WJIM MYHHUIIUIAIbHBIX
yCIIyr B TIOJHOM 0OBEeMe B MOpsAKe, ompeneieHHoM uactbio 1.3 cratbu 16
®denepanbHOoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapyllleHHe CpOKa WU TOpsiiKa BbIAAYM JOKYMEHTOB IO pe3yjbTaTam
MIPEIOCTABICHUS MyHHUITUTIATHFHOU YCITYTH;

9) TpHUOCTAaHOBJICHUE TMPEAOCTABICHUS MYHUIUTIATBHOW YCIYTH, €CIIH
OCHOBAaHHS TPUOCTAHOBIICHUS HE TPEIyCMOTPEHBI (enepanbHBIMA 3aKOHAMH
U TPUHATHIMH B COOTBETCTBHM C HHMH HWHBIMH HOPMATHBHBIMH ITPAaBOBBIMH
aktamu Poccuniickon denepannu, 3aKOHAMUA U UHBIMA HOPMATHUBHBIMHU NPABOBBIMU
aktamMu JIeHWHTpajackol 00JacTH, MYHUIHUITAJBHBIMH TIPAaBOBBIMH aKTaMH.
B ykazanHoM ciyuae nocyneOHoe (BHeCylneOHOE) 00KalloBaHUE 3asiBUTEIIEM
penieHuit u nercteuii (0e31eicTBrs) MHOTO(YHKIIMOHATILHOTO 1IEHTpa, pabOTHUKA
MHOTO()YHKIIHOHATIEHOTO HEHTpa BO3MOYKHO B ciyyae, eciu
Ha MHOTO(YHKITMOHAJIbHBIN IIEHTpP, pelIeHus: U AeicTBus (0e3/1eicTBIE) KOTOPOTO
00XKanyroTcsi, BO3JIOKEHa (YHKIMS 1O TPEIOCTaBICHUIO COOTBETCTBYIOIIUX
rOoCyJJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYT B IOJIHOM O0beMe B TMOpPSIKE,
onpeneneHHoM 4actbio 1.3 crarem 16 @PenepanbHoro 3akona ot 27.07.2010
Ne 210-D3;

10) TpebGoBanHMEe y 3asIBUTENS MPU MPETOCTABICHUN MYHUITUTIATBHON yCIIyTH
JOKYMEHTOB WJIM WH(OpPMAIUH, OTCYTCTBHE W (MJIM) HETOCTOBEPHOCTh KOTOPBIX
HE VYKa3bIBAIMNCh TIPH TEPBOHAYAIILHOM OTKa3e B TMPHEME JIOKYMEHTOB,
HEOOXOMUMBIX I TIPEAOCTaBICHUS  MYHUIMINAIBLHOW  yciayrd,  Jmbo
B TIPCIOCTABICHUM MYHHUIIMMIAILHOW YCIYTHM, 3a HCKIIOUYCHHEM CIIy4acs,
IPEAYCMOTPEHHBIX NYyHKTOM 4 wactu | cratem 7 @enepanbHOrO 3aKOHA
or 27.07.2010 Ne 210-®3. B yka3zaHHOM ciy4ae AocyleOHoe (BHeCyIeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM pereHui u JNEUCTBUI (Oe3nmeiicTBUS)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, paOOTHHKAa MHOTO(QYHKIMOHAIBLHOTO IIEHTpa
BO3MOXHO B Clly4ae, €CJIM Ha MHOTO(PYHKIIMOHAJIBHBIA IEHTp, pEIICHUs
u jeiictBusi (0e3deiicTBHE) KOTOPOTO OOXKAaIyHOTCS, BO3JOKEHAa (DYHKIIUS
M0 TPEJOCTABICHUIO COOTBETCTBYIONIMX MYHUIIMIAIBHBIX YCIYyT B TIOJHOM
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o0beMe B MopsiKe, onpeaeieHHoM dacTbio 1.3 crateu 16 denepanbHOro 3akoHa
ot 27.07.2010 Ne 210-D3.

5.3. XKanoba mojaercs B NMUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHTEIE,
B OJIEKTPOHHOU (opMe B OpraH, MPEAOCTABISIOMNA MYHHUIIMNAIBHYIO YCIYTY,
I['BY JIO «M®L» nm1u6o B KomMuTeT 5KOHOMUYECKOTO PA3BUTHUSI U MHBECTUIIMOHHOMN
nesTebHOCTH JIeHuHrpajacko oOmacTu, sBiswomuiics ydpeaurenem ['bBY JIO
«MO®PIy (manee - yupemurens ['BY JIO «M®Il»). KanoObl Ha pemieHus
u jedctBus  (Oe3gedCTBUE)  PYKOBOAUTENS  OpraHa, MNPeJoCTaBIISIONIETO
MYHULHANAIBHYIO yCIYyTy, NOJAOTCA TiiaBe agMuHucTpanuu MO «CscecTpoiickoe
ropoackoe mnocenenuey» Jlenunrpaackoi ooOnactu. JKanoObl Ha penieHus
u geiictBusa (OesmetictBue) paboramka [BY JIO «MO®L» momaroTcs
PYKOBOJHTENO MHOTOQYHKIMOHATBHOTO IieHTpa. JKaoObl Ha  pemeHus
u nevictBus (0e3geiicteue) ['BY JIO «M®IL» nmonpatorcs yupeautento I'BY JIO
«MOILy.

XKanoba nHa  pemenus u  jAeuictBus  (Oe3nmedcTBHE)  OpraHa,
MPEAOCTABISIONIETO MYHUIMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEAOCTABISIONIETO MYHULMNAIBHYIO YCIYTY, MYHHIIMIAIBHOIO CIIYXallero,
PYKOBOJUTENSL OpraHa, MPEIOCTaBISAIONIEr0 MYHULHUNAIBHYI YCIYTy, MOKET
ObITh  HampaBjeHa MO I[o4YTe, dYepe3 MHOroQyHKIHUOHAIBHBIMA  ILIEHTP,
C WCIOJb30BaHWEM MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «HTepHETY,
opUIIMAIBHOTO caiiTa opraHa, MNPEAOCTABISIONIETO MYHUIMMAIBHYIO YCIYTY,
EII'Y mubo II'Y JIO, a Takke MOXeT ObITh NPUHATA NPU JIMYHOM IpUEME
3asIBUTEJIA. XKanoba Ha peleHus " JCUCTBUS (Oe3meiicTBHE)
MHOTO()YHKIIMOHATLHOTO IEHTPa, PaOOTHHKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
MOKET OBITh HampaBJICHa II0 TI0YTe, C HCIOJb30BaHUEM WH(OOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT?, opUIaTBHOTO caiita
MHoOTro¢yHKIHMOHaIbHOTO 1ieHTpa, EII'Y mmbo TII'Y JIO, a takke MOXeET ObITh
MPUHSATA [PU JTUYHOM IIPUEME 3asIBUTEIS.

5.4. OcHoBaHWeM ISl Hadaja MPOIEAyphl JOCYAeOHOTO (BHECYACOHOTO)
oO)karoBaHUsl SBIAETCS ToJlaya 3asiBUTEIEM KaJIOObl, COOTBETCTBYIOLIECH
TpeboBanusM 4. 5 ct1. 11.2 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMeHHoi kanobe B 0053aTeIbHOM MOPSIIKE YKa3bIBAIOTCS:

- HaWMEHOBAaHHWE OpraHa, MPEJOCTABISAIONIETO MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpeIoCTaBIISIIONIET0 MYHUIMIAIBHYIO YCIyTYy,
au00 TOCYJapCTBEHHOrO0 WM MYHMIIMIAIBLHOTO cliyXaliero, ¢uiauana, OTAena,
ymanenHoro pabodero mecta ['BY JIO «M®Ily, ero pykoBomutens u(wim)
paboTHHKA, perIeHUs U AeUCTBUS (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

- amums, UMs, OTU4ECTBO (TIOCTIEHEE - TIPU HAJTMIWH), CBEACHUSI O MECTE
KUTEIbCTBA 3aABUTENSA - (U3MUECKOrO JHIa MO0 HAaMMEHOBAHUE, CBEIICHUS
0 MECTE HAXOXKJICHUS 3asBUTENS - IOPUIUUYECKOrO JIMIA, a TaKXKe HOMEP (HOMepa)
KOHTakTHOTO TenedoHa, aapec (agpeca) SJIECKTPOHHOW MOYTHl (MPU HAIMYWH)
Y TIOYTOBBIN aJIpec, MO KOTOPHIM JOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO;

- cBeJieHUs1 00 00KayeMbIX PEHICHUSIX U JeHCTBUAX (Oe3/1eCTBUM) OpraHa,
MPEAOCTABISIONIETO MYHUIMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIONIET0  MYHUILMIAIBHYIO  YCIYry, JUOO  TOoCyJapCTBEHHOTO
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WIM MYHUILUIAIBHOTO Cily’Kamero, ¢uiauana, OTAeNa, yAaleHHOTo pabodero
Mecta ['BY JIO «M®Ily, ero paboTHHKa;

- JIOBOJBI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHUEM
u gelictBueM (Oe3lelCTBHEM) OpraHa, MpPEIOCTaBISIONIETO MYHHUIUIIAIbHYIO
YCIYTY, MJOJDKHOCTHOIO JIMIA OpraHa, IPEeJOCTaBISIOMIEr0 MYHULHUNAIbHYIO
yCIIyTy, JU00 TOCYJAapCTBEHHOTO WM MYHHIIMIAIBHOIO CIIyXKallero, ¢uinaia,
oTjaena, ynaiaeHHoro pabodero mecta ['BY JIO «M®L», ero paboTHHKA.
3asBuUTENEM MOTYT OBITh  NPEJICTAaBIEHbl JOKYMEHTHl (IIpM  HAJIUYHH),
MOATBEPKAAIOIINE TOBOBI 3aBUTENS, JIMOO UX KOIHH.

5.5. 3asgBuTeNb MMEET MPAaBO HA MOJydeHHWE WH(GOPMAlMU U JOKYMEHTOB,
HEOOXOMUMBIX 1T COCTABJICHUS W OOOCHOBaHHUS KaJIOOBI, B CIydasXx,
ycraHoBieHHbIX CT. 11.1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®3, npu
YCJIOBUH, YTO ATO HE 3aTparuBaeT IMpaBa, CBOOObI U 3aKOHHBIE UHTEPECHI APYTHUX
JUI] U €CIW YKa3aHHble HH(pOpManus U JOKYMEHTbl HE COJIep)KaT CBEJICHUIA,
COCTaBJISIOIINX TOCYJapCTBEHHYIO WA UHYIO OXPAHsAEMYIO TalHY.

5.6. XKanoba, moctynuBiias B OpraH, MpPeAOCTABISIONINN MyHUIIUTIATBHYIO
yeayry, I'BY JIO «M®PL», yupeautento I'BY JIO «M®Iy riaBe aaMuHUCTpaLUU
MO  «CsacbCTpOlCKOe TOpOACKOE TMocelieHne» JIeHMHrpajackoil obimactw,
MOJJICKUT PACCMOTPEHUIO B TEUYCHHE NSATHAAINATH padouMx JHEH cOo JHS ee
perucrpanuy, a B ciydae OOKaJloBaHMSI OTKaza OpraHa, MpeI0CTaBIISIIOLIETO
MyHUIHNAIBHYIO yeayry, I'BY JIO «M®L» B npueme TOKYMEHTOB y 3asBUTENSA
aM00 B WCIPaBICHUU JOMYIIEHHBIX OIEYAaTOK W OIMMOOK WM B CiIydae
00’KaJIOBaHUSI HAPYIIEHUS YCTAHOBJICHHOTO CpPOKA TaKUX MCHpPABICHUNA -
B TCUCHHE TIATH pabOUnX JHEH CO JHS €€ peTUCTPAIIHH.

5.7. Tlo pe3ympratamMm pacCMOTPCHHs JKaloObl TPUHUMACTCS  OJIHO
Y3 CIEAYIOLINUX PELICHUM:

1) >xamoba ymoBIETBOPSIETCS, B TOM 4ucie B (hOopMe OTMEHBI MPUHSATOTO
pelIeHus, WCIPABICHUS JIONMYIICHHBIX OINEYaTOK U OMUOOK B BBIJAHHBIX
B pe3yJIbTaTe€ MNPEIOCTABICHUS MYHUIMNAIBHON YCIYTrM JOKYMEHTaX, BO3Bpara
3aBUTEIII0  JCHEKHBIX CpPEICTB, B3MMAaHHUE KOTOPbIX HE MPEIyCMOTPEHO
HOPMaTUBHBIMHM TPaBOBbIMU akTamu Poccuiickoil denepanyiy, HOPMATHBHBIMU
MpaBOBBIMU aKTamMu JIEHUMHTpaJCKOl 00JIaCTH, MYHUIIMNAJIbHBIMU MPABOBBIMU
aKTaMH;

2) B yIOBJIETBOPEHUH KAJIOOBI OTKA3bIBAETCS.

He nmo3nnee nHs, crnenyroniero 3a JHEM MPUHATHS PEUICHHS 110 pe3yabTaraM
PAacCMOTpPEHHSI >KAJIOOBI, 3asABUTEII0 B THUCBMEHHOHW (opMe M MO JKEIaHHUIO
3asIBUTEJNIE B DJICKTPOHHOW (opMe HampaBisieTCsi MOTHUBHUPOBAHHBIA OTBET
0 pe3yibTaTax PacCCMOTPEHHUS JKaJIOO0BbI.

B cmywyae mpusHaHUSA KajnoObl TOJJICKAIICH YIOBJICTBOPEHHIO, B OTBETE
3aABUTENIO JaeTcss WH(pOpMaIds O JEUCTBHSX, OCYIIECTBIISIEMBIX OpPraHOM,
MPEIOCTABISIONIMM MYHHUIIUIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHBIM IIEHTPOM
B LIEJISIX HE3aMEJIUTEIBHOTO YCTPAHEHUS BBISIBIICHHBIX HAPYIIEHUN MPHU OKa3aHUU
MYHULHUNAIBHON YCIYTH, a TaKXke MPUHOCITCS HU3BUHEHHUS 3a JIOCTABJICHHbBIC
HEy/I0OCTBAa M yKa3bIBaeTcsi MHMOpMAaIus O JAIbHEUIIUX JEHCTBUAX, KOTOPbIE
HEO0OXOIMMO COBEPIIUTD 3asIBUTEIIO B LIEJISX MOTYUYECHHUS] MyHULIMITAIbHON YCITYTH.
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B ciyuae npusHaHus xajnoObl He MOAJIEkKAIIEH yIOBIETBOPEHHIO, B OTBETE
3asBUTEIII0 JAIOTCS apryMEHTHUPOBAHHBIC Pa3bsCHEHHWS O IIPUYMHAX IPUHATOIrO
peleHus, a Takke nHpOpMaLus O MOPsJIKE 005Kal0BaHUs IPUHITOIO PELLICHUS.

B ciyyae ycraHOBiIeHHs B XOI€ WIM II0 pe3yjbTaraM pPacCMOTPEHUS
XKaJoObl NPU3HAKOB COCTAaBa AaJMUHUCTPATUBHOIO IMPAaBOHAPYIICHUS WU
IOPECTYIUIEHUS! JOJDKHOCTHOE JIUIO, PaOOTHHUK, HAJAEJCHHbIC MOJHOMOYUSIMU
0 PacCMOTPEHHUIO JKajio0, HE3aMEUINTEIbHO  HANpPaBISIOT  HUMEIOLIUECs
MaTepualbl B OpraHbl IPOKYpPaTyphI.

6. OcoOeHHOCTH BBIMOTHEHUS aIMIHUCTPATUBHBIX TPOIIEAYD
B MHOTO(YHKITHOHATBHBIX IIEHTPAX

6.1. IlpemocraBieHne MyHUIMIAIBHOW YyCiIyru mnocpencrsom MOI]
ocymectBisiercsa B noapasaeneHusax ['bY JIO «M®L» npu Hanuuuu BCTYNIHBUIETO
B CWIy comameHus o B3aumogencrBum Mexay [bBY  JIO  «MOL»
n AnvuHucTpanuen. [IpemocraBieHre MyHUIMIIAIBHOW YCIyrn B MHbIX ML
OCYWIECTBIISIETCA  NPU  HAIWYMKA  BCTYIIMBIIETO B CHIy  COIIAIICHUS
o B3aumoieicteuu Mexay I'bY JIO «M®PIL» u uubim MOII.

6.2. B cinyuyae mogauu JOKYMEHTOB B AJIMUHUCTpaluio nocpeacrsom MOI]
cnenrasict MOLI, ocCcymecTBIAIONIUMN IPpUEM JOKYMEHTOB, IIPEICTaBICHHBIX
JUIS TIOJIyYEHUsT MYyHUIUIIAJIBbHON YCIIYTH, BBIIIOIHACT CAEAYIOIIUE JEHCTBU:

a) YJIOCTOBEpSIET JIMYHOCTb 3asBUTENS WIM JIMYHOCTb U IOJHOMOYHS
3aKOHHOTO MPECTABUTENS 3asBUTENS - B CIydae oOpalieHus pU3n4ecKoro Juiia;

YAOCTOBEPSIET JIMYHOCTh M IIOJHOMOYMS NPEACTABUTENS FOPUAUYECKOTO
JWIla WIA WHIABUAYaTbHOTO TMpEANpUHUMATENS - B Cciay4dae oOpalieHus
IOPUINYECKOT0 JINIA WX UHAUBHAIYAJIbHOTO NPEIITPUHAMATEIS;

0) ompexaenseT npeaMeT OOpaIleHus;

B) IPOBOJUT POBEPKY MPABUIBHOCTH 3aNI0JHEHUS OOpaleHUs;

I') IPOBOJUT MTPOBEPKY YKOMILJIEKTOBAHHOCTHU MAKETA JOKYMEHTOB;

1) OCYILIECTBIISIET CKAHUPOBAHUE MPEICTABICHHBIX JOKYMEHTOB, (POPMUPYET
JIEKTPOHHOE JE€J10, BCE JTOKYMEHTBHI KOTOPOI'0 CBA3BIBAIOTCS €JUHBIM YHHUKAJIbHBIM
UICHTU(UKALIMOHHBIM  KOJIOM, TO3BOJIIIOIIMM YCTAaHOBUTh IMPUHAIEKHOCTh
JOKYMEHTOB KOHKPETHOMY 3asBHUTEII0 U BUAY OOpAalllEeHUS 3a MYHHULUIAIbHON
YCIIyTOW;

€) 3aBepseT KaXK/blil JOKYMEHT Jiejla CBOEH 3JIEKTPOHHOM MOJIUCKIO (H1ajee
- OID);

) HaIpaBJIsieT KOMUU JOKYMEHTOB U PEECTP TOKYMEHTOB B KOMHUTET:

- B DJJIEKTPOHHOM BHJI€ (B COCTAaBE MAKETOB AJIEKTPOHHBIX JEN) B JEHb
oOpamienus 3asurensa B MOLI;

- Ha OyMaXHBIX HOCHUTENIAX (B ciaydae HEOOXOAMMOCTH O0O0S3aTeIbHOTO
NPEICTAaBIICHUsS OPUTMHAIOB JOKYMEHTOB) - B T€UeHHE 3 pabouyux JHEW cO AHS
oOpamienus 3asButens B M®L[ nocpeacTBOM KypbepCKOil CBSA3M C COCTaBICHUEM
ONMCH TEPENABAEMBIX JTOKYMEHTOB, C YKa3aHWEM JaThbl, KOJIWYECTBA JIMCTOB,
(baMuInu, TOJKHOCTH U TIOJIITMCAaHHbBIE YIIOTHOMOYEHHBIM crierannctoM MOL.

Ilo oxoHyaHuM npuema AOKyMEHTOB crienuanuct M®ILI BeliaeT 3as1BUTENIO
pPacIHCKy B IIpUeMe TOKYMEHTOB.
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6.3. Ilpu yka3aHuu 3asBUTEJIEM MECTa TOJYy4YEeHHs] OTBeTa (pe3yJibTara
MPEIOCTaBICHUSI MYHHMIIMNAIBHONW ycnyru) mnocpeiactBom MOI[ gomxHOCTHOE
JUI0  AJMUHUCTpPAIMKM, OTBETCTBEHHOE 3a BBHINOJHEHUE aJMUHUCTPATUBHOU
npouenypsl, nepegaet crneuuanucty M®Il mis mepenaunt B COOTBETCTBYIONIUM
MOI] pe3ynbTar MNpeAOCTaBICHUS YCIYTHM HJsi €ro MOCIEAyIoUel BbIIayu
3asIBUTEIO:

- B 2JIeKTpoHHOM (opme B TeueHue 1 paboyero gHS CO JHS MPUHATHUSA
pelieHus 0 TPeJOoCTaBICHUU (OTKa3e B MPEJAOCTABJICHUU)
MYHHUITUTIATHFHOU YCITYTH 3asIBUTEITIO;

- Ha OyMa)XHOM HOCHTENIE — B CPOK He Oojee 3 pabouux AHEH co JHS
OPUHATHS ~ pEUIeHWsT O TMPeNoCTaBlIeHWH (OTKa3e B  MPEAOCTABICHHUHN)
MYHULIUNIATHHOW YCIYTH 3asBUTENIO, HO HE IMO3JHEE IBYX padouux [HEH
710 OKOHYAHUS CPOKa MPEOCTaBICHUS YCIYTH.

Cnemnanuct M®ILI, oTBeTCTBEHHBIN 3a BbIIaYy JOKYMEHTOB, MOITYYEHHBIX
0T AJIMUHUCTpALIMH TI0 pe3yibTaTaM PaCCMOTPEHHUS MPEACTABICHHBIX 3asBUTEIEM
JIOKYyMEHTOB, HE MO3JIHEE JABYX AHEH C JaThl UX MOJYyYEeHUS OT AJMHUHUCTPAIUU
COOOIIAeT 3asBUTENI0 O NPUHITOM pEIICHUH MO TeiedoHy (C 3amuchio JaThl
U BpeMEHU TeNe(OHHOTO 3BOHKAa WM IOCPEACTBOM CMC-MH(GOPMHUPOBAHUSA),
a TaKe 0 BO3MOYKHOCTH MOJy4eHUs T0KyMeHTOB B MDILI.

6.4. Ilpm BBome 0€30yMaXHOTO DJIJIGKTPOHHOTO JTOKYMEHTOOOOpOTa
aJIMUHUCTPATUBHBIC TMPOIEAYPHl PETIAMEHTHPYIOTCSI HOPMATHBHBIM ITPABOBBIM
aktoMm OMCY, ycTaHaBIMBAIONIUM TOPSIOK JJIEKTPOHHOTO (0e30yMakHOTO)
JTOKYMEHT0000poTa B chepe MyHUITUTATBHBIX yCIYT.
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[Ipunoxenue
K AZIMUHUCTPATUBHOMY PETJIAMEHTY

oT
(HOJ'IHO@ HAaMMCHOBAHHEC 3asiABUTCIIA -
IOPpUINYCCKOI0 JINa NI (l)aMI/IHI/I}I,
UM U OTYCCTBO (I)I/I?»I/I‘-ICCKOF (¢} JII/II_Ia)

3ASBJIEHUE

[Tpomry mpenoctaBuTh B apeHIy, O€3BO3ME3IHOE MOJIb30BAHUE, JOBEPUTEIILHOE
yIpaBJEHUE (HEeHYXHO€ 3aYEPKHYTh) O00BEKT HEXWIoro (HoHsa,
pAacoJIOKEHHBIN TI0 aJpecy:

(Ykazath aipec KOHKPETHOTO0 O0BhEKTa)
OO011en miomaas0 KB. M, 3Ta’KHOCTb CPOKOM Ha

JJIA UCITOJIB30BaHUA IO,

PexBU3UTHI 3a9BUTEIA:
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MecToHaxoXIeHHe:

(I[—JI}I FOPUJIMYECKUX JIUIT)

AJpec perucTpaiuu:

(st PU3UIECKIX JIHII)

Anpec (paKkTUYECKOro MPOKUBAHUS:

(st pUBUYECKUX JIUIT)

"

[TacmiopT: cepus , HOMep , BBITAHHBIN " r.
(st GpU3MYECKUX JUI, B TOM YMCJIE MHAUBUAYATbHBIX MPEANPUHUMATEIICH)

bankoBckue PEKBU3HATHI(JIJIS FOPUIUICCKUX T, WHIUBUTY ATBHBIX
npearnpuHUMAaTeNei):

NHH , p/c
B

PykoBoguTens(ims IOPUIUIECKUX JINII, WHIBHTyTbHBIX
npearnpuHuMaTesei) TenedOHbI, daxkc:

(momxHoCTH, ©.1.0.)

Bapuanr 1:

a) 3aKJIFOUYUTH JIOTOBOP apEH/Ibl HA YCIOBHSX U MO LIEHE, KOTOPBIE MPETYyCMOTPEHBI
3a5IBKOM Ha y4dacTHe B KOHKYPCE WJIM ayKIHOHE M KOHKYPCHOM JOKYMEHTAIUEH
WIM JOKYMEHTaluel o0 ayKIMOHe, HO MO IIeHe HE MEHee HadaJbHOI
(MUHUMAJIBHOM) TIEHBI JOTOBOpa (J10Ta), YKa3aHHOW B M3BEIICHUU O MPOBEACHUU
KOHKYypCa WX ayKI[MOHa, ,COTJIACEH.

0) 3akIouYuTh JOTOBOP AapEHJbl Ha YCIOBUSX, COJEPXKAIIUXCS B MPUMEPHOM
dbopme noroBopa  apeHAbl  O00BbEKTa  HEXWIOro (oHma, YTBEPKICHHOU
MYHUIIUTAIBHBIM TIPABOBBIM aKTOM aaMuHucTpaimu MO ,
COTJIACEH.
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Bapuanrt 2:

3aKIIIOUNTh JIOTOBOp  OE€3BO3ME3JTHOTO  TOJIb30BAHUSI HA  yCIIOBHUSAX,
coJiepKaluxcsa B MpuUMepHOil (opme joroBopa O0€3BO3ME3AHOrO TMOJIB30BAHUS
00BbeKTa HEXWIOro (PoHIa, YTBEPKIECHHONW MYHUIUIAIBLHBIM TPABOBBIM aKTOM

anMuHMCTpannu MO , COTJIaCEH.

Bapuanr 3:

3aKJIIOYNTh JIOTOBOP JOBEPUTENILHOTO  YIPAaBJIEHUS HAa  YCIIOBUSAX,
coJepKalInXcs

B IpUMEpHOM (opMe JOroBopa JOBEPUTEIBHOTO YNpaBIEHUS OOBEKTa
HEXHUIIOTO
(GoHma, YTBEPKIEHHOM MYHHMIMNAIbHBIM IPABOBBIM aKTOM aJMUHHUCTpaIueit

MO ,
COTJIACEH.
[Ipunoxenue.

Kommekt JOKYMCHTOB C OIIMCBIO.

OTBETCTBEHHBIN UCTIOJTHUTEH

(momxHOCTH, ®.M1.0., Tenedon)

3asgBUTEND

(HOI[HI/ICI) JiMnia, YIOJIHOMOYCHHOT'O Ha IoAavy 3adBJICHUA OT UMCHU 3adBUTCIIA -
HOPpUIAUYICCKOTIO JIMla, 0o oAIMCH 3aABUTCIIA - (1)I/ISI/I‘IGCKOFO J'II/II_Ia)

M.II.

Pe3ynbTat paccMOTpeHHUs 3asiBIECHUS MTPOLILY:

BBIZIATh HA PYKU B AIMUHHUCTPALIUU

BbIJIaTh HA pyku B MDI]

HaIIpaBUTLb I10 IIOYTC

HANpaBUTh B AEKTPOHHOU opme B tnuHbIi KabuneT Ha [1I'Y JIO /EIT'Y
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